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KOINOMOAITEIAKH ETTITPOMH ITPATIQTIKOQN TADON
NPOYMNOGEIEIZ YMHPESIAL MA TO EFXQPIO TAKTIKO APOIQNIKO NOY ATIAIXOAEITAI
ZTHN EAAAAA

H amraoxGAnNon Tou Tpoaw kol oty EAMGSa BIETTETH Kol EAEYXETUE OTTO TNV EAAMYIKN VOHOOETID.
MohaTauta, ol KATwd TrpoUmodéosic ouppuwvhBnkay peTatu g KowvomrolTtelakig Emrpormg
TTpaTOTIKGY TAaguy, £@efAg kahoupivng TTpog Xapv guvtopiag "EmTpom” kal TOU CwpdTEIOU
rou MNPOCWMIKCU TTOU EKTTPOCWTTEN 10 TUVOAD TWv PEAWY TOU TTROTWTIKOU CTNHY EAMGDT, wg O
ITXUOLCEC TPoUTTOBECEIS yia BAoUg Toug uTraAhfAoug NG ETiTpOTING.

NPOIAHWH (APPOINTMENT)
1. HemoTohf TpdoAnwng The Emtporms Su xaBopilel Ta akoioubo:

a.j 1o Radpd pdainyng

B.) TV nuepopnvia TROCANYNG
y.) TNV GpXIKA BEaN oTmoaxOANCNg
8.} To IG80 TPOTANRUNG

.y Tt doKiuaoTKe TEPIOdO
oT1.) 10 £TAOI0 £TiIGOpO adEiag
Z) 1O TPOKUBOPICUEVD WPARI0 EpYATiog
AOKIMAZTIKH NEPIOAOZ (PERIOD OF PROBATION,)

2. H SokipgoTiKA Trepiodog eival B UAvES UICTE VG UTTOPED va yivel aSIoAdYNaOT TG arddoong Tou
LEAQUC TOU TTPOCWITIKOU OF pia EUAOYN XPOovViKn Tepioda.

3. Metd v IKQVOTIOINTKY CAOKARpWOn TG SOKUOOTIKAG TEPIGOOU, N poohnyn Ba
ETTIRERCICIVETA EYYRAQWE ammd v EMITpoTiA Kol N BoKIpaoTiky Tepiodog Ba avayvwpICETUl Wg
KQVOYIKF] UTTPRECIQ GTnv ETiTpoTt.

MIZEQOZ (PAY)

4. O armohaBic, avardywe Tou BaBuol, kataBoAlovIal UNVIGiwG aQvadpoHIKG OUPQLIVEL HE TIg
EVKEKDIPEVEC BOBUIBEC Kot TIg MICBOADYIKEG KAIHGKEG TTOU OVOKOIVIWVOVIQ! Cexwpiotd. O @opog
£ICOSRUATOS KAl O TTANPWHEG KOIVWVIKIG ATPGAITNS QPoHROUVTAl CUUPLIVA HE TNV EYXWEI
vopuoBeagia.

EMIAOMATA (BONUSES)

5 To Emidopa Maaxa to omoio kataBdiretal wg 50% 10U GUVOAIKOU LI0800 yia 1OV HAVG auTo,
avAaAoya [E TOV YPOVo Trou TEQTE TO TlAGYT, TTALOY EVOS ETMAOUOTOC Staxommwy Naoxa vyoug
2 083% yix Tov MAvVa auTéd, To Emidoua Adciag 1o omoio kaTaBahheTal Tov louvio kabe £ToUg W
50% Tou OUVOAKOU WmaBol via Tov priva autd kot 1o Emidopa Xpiotouyivviov To QTTRIo
KOTGPRAAAETAl Tov AskéPRpio KGBe EToug weg 100% Tou guvoAikoU PIGEOU yia TOV HAVO quTd, TTALOV
£vOC EMBOUATOC BIGKOTIV XpIoToUYEvviwy Doug 4,166% yia Tov pnva QuTo.

KOINONIKEEX ENIEXYLEIL (SOCIAL AIDS)

6. o) Ziéyaon: ZTig TEPMTTLICEIS OTTOU TTapEXeTal GTEYACH OTTC TV EmiTpot yia KaToiknon
amé va HEADS TOU TIPOCWIIKOU LIG GUVETIEIN Trig EpYACiag TOUG. 1 KaToiknan auTh 6a yiveral
SUN@WVO WE TOUC BPOUC Xal TIg TIROUTTOBEGEIC TToU TEPIYPAPOVTN OTTO TNy EMTPOT Gt
EEXWRIOTH EMGTOAN CUN@LIviag Tou Ba UTTOYRAYETAI OTTO TO LeAOS TOU TTROCLITTIKOU.

r
B luanioudc: K&Be HEAOC Tou TTpocwTTiKoU Ba AQUBaVE! £va 'I:I‘M%UE_T OTOANG EpYOCIGG.

®




ETHEIA AAEIA (ANNUAL LEAVE)

7. Tlapéxoviar eikooi £§1 nuUEPEg £TACIG GOeIag PeT ammodoxy avd ET0g, TO OTISIO OIORKE! OTTO
01 ®eRpouapiol £wg 31 lavouapiou Touw ETTOPEVOU ETOUG.

8  H emoig @B TPETE VO XPNCIHOTTOIETAN KaTd T SIOPKEID TOU NHEPOAOYIOKOU ETOUS yid TO
oTToio TapéxeTan. Agv UTTdpxEl B SuvaToTnTa PETARIBOsNE TS OTO ETTOHEVD ETOCG,

EMIZHMET KAl ANEMIEHMES APTIEE (PUBLIC AND PRIVILEGE HOLIDAYS)

g, O emionpeg Kol QVETIONUES opyieg PET' aTTodoxiv XOopnyouvTal SUUQWVA HE TIG EYXUIPIES
apyiec. O apyieg QUTES QVAKOIVIIVOVTAI OTQ HEAN TOU TTROTWTTIKOY OTNY apyri KG8e NUEPOAOYIAKOU
£Toug. H AIGTU TWy apyiudy gival n akGAouBn:

OpwToyxpovid (New Year's Day) Qeopdveia (Epiphany)
KaBapd Asutépa {Clean Monday) 25" Moptiou (Independence Day)
Meyain Mapookeur (OpBodoln ka AuTikn) {Good Asutépa Tou Flaoxa (OpHddotn kal AuTtikn)
Friday, Onthodox & Western) (Easter Monday, Orthodox & Western)
Npwropayid (May Bank Holiday) AeguTtépa TG MNevtnroam
(Whit Monday)

Emrionun apyia avoifews (TEAN Malou) Kofunon tng SeoTdKou (AEKOTTEVTAUYOUCTO)
(Spring Bank Holiday) (Assumption Day)
Emionun apyia 8époug (TEAN AuyoloTou) (Summer Aviou Anuntpiou (26" OkTwppiow) (Saints
Bank Holiday) Day}
Emérteioc OX! (28" Oktwppiou) {Ochi Day) Xplotolyvevva (25" AskepBpiou) (Christmas
Day)

2" uépa XpioTouyévviuv (26" AskepBpiou} (Boxing 3" uépo XpioTtouveEvvwy (27 AskeuBpiou)
Day) (One other day after Boxing day)

10. Edv AOyw £pYUCITKWY GTTCITACELY Eival amoapaitnty n epyacia ath SIdpKeia piag £TignUng
aveTTioNENG NUEPOS apyiag, To wpdplo dev Ba umepBaivel TIg 72 Wpeg Kk N amofnuiwon Ba
UTTOAOYIZETC CUMGLIVO ME TOUG EyXWPIoUg Kavoviououg epyaTikod Okaiou avagopika e Tig
TTANPWUES TWY UTTEDWIDILV,

EIAIKH AAEIA (SPECIAL LEAVE)

11, Ta péhn Tou TRoowWTIKOU BikaiolvTal 18Ik ddeiag WeT ammodoxwy £wg KAl 5 £pydUlpeg
AUEPES VIO TO yauo Toug. Oa Tpémel va uTToRdAAleTar oTov Mepipepeiakd EomTn avriypago Tou
TICTOTTOINTIKOU YQHOU.

12. Katd 7n Diakpimkn suxépeia g EmrtpoTmrg, eival duvarq n mapoxn dKng aOeiag pET
aTrodoxwv Y Adyouq TEVBOUS OTTWE Of TEPITITWOT] BavaTou PEACUG OIKOYEVEINS TIpGToL BuBpou
guyyeveiag (.. yovéag, ouluyog f rékve). AU n eidikf adeia dev Bovarw va uTrepBaivel Tig 3
EPYAOINEG NPEPEC KGBE @opd. EmMMmpooBeta, sival DUVATA n Xopnynon £I0IKAG QdEIag avel
OTTOBOXUIV VIO MEYOAUTERES XxpOVIKES TTEPIOSOUS KATS TTERITTTWGON.

13, ET0U¢ YOVEIC TEKVIWV PE NAIKIQ £wg Kol 18 ETwv, ETITPETETAI N TTAPOXY AdLiag HET ATTODOXWY
EWC Kal 4 EPYACIUES NUEPES Qvd nNUEPOAOYIOKO €T0C WOTE VO ETTITRCTTE! 1 TPOCULAEUTN OTOV
Todikd oTaBud Ka/f oT0 OX0ALID TOU TEKVOU TTRPOKEIEVOU 01 yOveig va eAEyEouv TNV TpGodOo Twyv
TEQVLOV 1) VO CULUETATYOUV 0f SUVAVTHTEIS. ZE TTERITTTWOT TTOU Kol ol 300 YOVEg aTmagycAodvTal
LUE TTARPN OTTOOXOATION, & aPIBUAC TwWY TUPATIGVWS NUERWIY TTRETTEI va HoIpaoTEl HETaU Twy dU0
vovEwy, 1 B¢ ddaia propel va yopnynBei giTe poipaopévn Oe WpEeg 1] OF OAGKANPES NUERES KAl OV
£v() AE1ITOUPYEl © TTaIdIKAC GTOBRHS/ To OXoAEio, kol &yl KOTA Tr DIAPKEIT TWV TX0AIKWY BIaKOTTWY,
Mtropolv va yopnynBouv TEOOEpIg NEUEPES TO TTOAD ava £Tog, avefdpmiTwg Tou apiBpol Twy
TEKVIWIY 1] TOU £4v QUTE TTNYaivouv O DICPOPETIKG OXOAEI.

14. H Empor 8a efe1dlel aitiuara yio Xopriynon Eidikng Adeiag yio oTToIo8NTTOTE QAAD AOYO
avaAOYWE TS TEPITTWGONS KABe popd. Ta aitiuata Ba TPETEl va OTEUBUNOVTIAL EyYRUPWS JTO
AlguBuvtn Topea,




AAFIA MATPOTHTAZ (PATERNITY LEAVE)

15. O dvTpeg PEAN TOU TTRODWITTIKOU TTOU £ival BIoAOYIKO! TFATEPES EVOG TEKVOU £X0UV BIKOipa
Awng GBe1g 2 nuepwy PET QTTODGXWY HETA T YEVVNON TOU TEKVOU QUTOU,

ANAPPQTIKH AAEIA (SICK ABSENCE)

16. Katd 1n diokpimkn suxEpela TG Emtporng, kar dsdopévou &1 éva PEAOC TOU TTPOCWTTIKOU
el TIROOKOUICEL 1aTEikn BeBdidn avIKOVOTNTOC VIQ ERYOgIa, TToU UTTOYPGEETOl O1Tmd Qppodio
1aTRG, Eival BuvaTh n Xopnynon avappuiTikng ddeiag HeT ammodoywy BACTEl Twy aKCACUBWY Qpluv.

I} KaTd 1O TTPWITO €104 UTTNPETIAG — Kaveva SiKditpa.

i) JE TN CURTTAAPLWON evOg £TOUC UTTNRECiog — DIKQIWUG EWg 2 JAVEG TO TTOAD Ovd
NUEPDADYIOKS ETOG,

1.} oTNV TIEQITITWON SIOKEKCHBEVWY XPOVIKWV TERIGDWY AvApPWTIKAS G38I0¢ 2 Jnvily, GUTEG
Ba utrohoyidovTar we¢ 61 nUEpEs, CUPTTERIAGUBaVOHEVIOY ZaBRAaTWY, KURIuKWwyY KAl ETTICNHWY
CIPYIUN.

iv.) T xdBe ypovikn Tepiodo ammousiag Ba xataBaAACYTAl TIARPEIC UTTOAQRES VIO TIC TTRPLITES
3 NUEPEC, KAl OTN CuveXEia n EMTpoT B8a KATaBAAAEl MOVO TN diagopd PETALY TOU TTOO0Y
mou JIKQIoOTal va AGPBLl TO £V AQyW PEAOC TOU TTROCWITTIKOU QTS TO |KA KQI TWY TTANPUWYV
amohaPuv. ATOTEAE! euB0VN TOU PEAOUG TOU TTPOCWITIKCY VU DIEKDIKED KO TTROPNBEUETN 1O
emBOpaTa amd 1o IKA kol va eidotroict v EMTporT OXETIKG UE TQ TTO0G TTOU EWGETTPALE.

v.) H aoBeveia evdg umarAnAou Sev B8a Bewpeital 0Tt ATTOTEAEI AUON TNG OURPBOONG EPYOTiag
TOU. AKGLN KAl £4v N amrousia £ival JEYdAUTERPN TOU ETIITPETTOMEVOU OTTO TOV WOUO N N
gUuBacn, autd dev Bo £xel QUTOMATWE WE OTOTEAEOUC ThV KATayyehla Tng cuppacng
epyaciac. H kartayveAia 8o yiveral Sup@uva Je Toug opoug NS NoATIKAS IKkavoTnTag NG
EmTpotic, CUNpWVa WE TRV TTapdypagpo 41,

17.  Eivan Suvath n xopnynon avappuwTik adeiag 2 nUepwy 1 HIKPOTEPNGS XPOVIKNG DIGPKEITS, OTA
TAdiom Tou EMDOUATOC avappWIikie GOEIOg, XWRI va amaImTeiton 1 TROOKOMICT 1aTPIKAG
RBeRaiwong, pe TNV TpoUmoBean 671 Sev XOPNYoUVItn TEPITCOTEPES Q1O © NUEPES AVAPPWTIKAG
AdEInG Ywpic 1aTpIkn RERaiwon ava nUEPOACYITKS £T0C.

18. H Emitpomri uTropei va NTACE QTTe TO HEACS TOU TTPOTWITIKOU v UTTOROAALl YWWUATEUDEIS
TWV 1ATPWY TTOU TO TTOROKCAOUBOUY 1 Twy UYEIOVOUIKWY EMTROTIWY ToU (KA | KATTolou diAiou
KPUTIKOU VOOOKOMEIOU 1] IQTRIKOD KEVIPOU, TTROS IKAVOTTOINGT TNG EMITPOTAS 0Cov agopd v
KATAOTAON TNG UYEIDG TOU y1a auTd 70 XpOovIKO dIdoTnUd TS aTToudiag Adyw aoBeveiag. To HMEAOG
TOU TIPOCWITIKOU O@EIAEl YO YVYWOTOTTCINCE o1V ETITPOTT] OXETIKG ME Ty GoQEveld, ME
OTTOIOVDATIOTE TPOTTE, £70% WOTE N EmiTpoTn vo £ival 0og OEon, Qv CITCITEITCH, VO QPOVTICEl TNV
KGAULN TWY QvayKwy KOaTd Tn SIApkeia Tr¢ amousiag Tou. 2E TEPITTWON TTou i EmTpomn dev
KavoTToIngsl ooov apopd TV IKOVATNTE TOU HEAOUG TOU TTROTWTTIKOU IO ETTICTROMI OTNY EPYOTA
HEGO OF EvT EUAOYO XPOVIKO DIRTTNNT, N OXECN £pyaciag Ba KaTayyEAAETON HE £100TTOINGN N OTTOIT
B0 TTAREXE! EUAOYO XPOVIKO didotnpa f ge ammodnuiwon avTi yia TpoeidoTroinan.

AAEIA MHTPOTHTAZ {(MATERNITY LEAVE)

1€, To WEAN TOU TTROCWITIKOU OQEiAOUY vO gvnpeEpLavouy TOV [epipepeiakd ETTommn 600 10
SuvaTdy VIPITERST YiT TV EYKULOTUVN TOUG. ZTN SUVEXEID TNG EYKUNDOUVNG, TTRETTEl v UTTORANGEI
otov MNepipepeiakd ETOTITN 1a10IKA BEROIWGN HE TNV OVQUEYOMEV NUEROUNVIO TOKETOU YIQ TOUG
okotous NS MIgBodoaoiac.

20. ZUpQva Me TNV eAAnvIkn EBwvikry Zubdoyikr] Zoupacn Epyaoiog, n adew unrpdtnrag
gvEpxeTon oF 120 NUEpeC (CUUTTERIAGUROVOLEVNE TG NUEPQC TOKETOU), avelapTATWC TS XPOVIKAC
QIGPKEINS UTTRREdiag.  To GKOIwPa autd poipaletal og D6 nuépeg Adeiag TTRpIV Qo TNV
OVQLEVOLEVT] NUEPOUNVIU TOKETOU Kl GE B3 NUERES HETA TOV TOKETO. o L. Wl




21. Mo 1 TeWTEE 25 NuEpeg ddelag, Ta HEAOS TOU TRooWTTHKOU SikaioUTal TTARPEIS ATTOAIBEG,
{TOI TO HEADG TOU TTPOCWITIKOY AGUBavEl TTARRT HIoBd, TaUTOYPGVa OJWE Eival UTTOXPEWNEVO VA
BiEkDIKAOE! T8 EMDOPAT GIEIAE UNTROTNTAC TOU KA. TO OUVOAIKSG TIOOG TOU oOTrgiou TTRETTEN va
gmoTpagel (refunded) omy Emitpomr|.  Meta Tig TPWTES 25 epyQoIUEG NUEPEG amoUdiag,
graparoly ol TAnpwiés picBol tng ETITROTING, Ol OTT0IES cTravapyifouv HETd TV EMICTROGI} TOU
JEAOUC TOU TTROCWTTIKOU TNV Epyadia.

22 To péhog Tou Tpoowmkol 8a TREWEI va {NTAEl TTEPAITEQW TANPOQPOPIES OXETIKG HE TU
EMISOUUTO  KOWWVIKNS ao@dAigng otn Bidpkea NG adEdg unTpdInNTag amé 10 TOTIKO
uTToRaTAoTNpa (KA.

EPFATIKA ATYXHMATA {ACCIDENTS AT WORK)

23, KdgBe péhoc Tou Trpoowmikol eival utelBuve va avagEpel dpeoa kabe QTUXNHA TTou
cupBaiver Katd TN DIGEKEIR TG EPYACIAL AVEEAPTATWG TG coflapltnTdg Tou, CUHGpLIVT JE TIG
Siadikagiec Tou TpoRAETOVTM oTav ToUEa YIa TNV TFERITTTWOT ATuxAuaTog otV Epyaagia.

QPAPIO EPTAZIAZ (HOURS OF WORK)
24. To wpdpio epyaciag yix To epyaToTexvikd (manual) TPOCWTIKG £ival 3772 wpeg v
eBSopada, cfaupoupévioy Twy BIaArsidTwy yio QpaynTo, o1 oTmoieg JovEPOVTOl CGE 5 £pYATIHES

MWEPES, WE AKOAOUBWG,

Xeuepivo (Evaptn tnv 3" eBdopdada Tou OKTWERIOU}

AsuTtEpa £ag MNapooKEUn 07:30:00 T fwce 03:30:00 up pe Eva nueprioio BlaAigipc 30
AETTTLOV

Qepivo (Evaptn Tnv 27 tRSopdda Tou Mapriou)

AcuTépa £wg MNapaokeun 07:00:00 T £wg 03:00:00 pp pe éva nuepnoio DiloAciia 30
AETTTLIV

25. AuTEC 0 wpeg epyaaiag katapepifovTal oTn BIGPKE TNG NMEPAC, avGAOYG WE TIC KATA TOTTOUG
TEPITTACEI KA TIC EPYUCIOKEG ATTQITATES, OTHWG OTig MEPITTTLICES TEAETWV 1] KAIMATIKLV
guvanky,

26. To wpdpio epyaciag yio 1oug (Sloiknmikols) uTaAihoug (non-manual) &lval 35 wpeg TNV
cRBOUGSA, eEQPOUNEVIUY TWY DIOAAEIHATWY YIO QaynTo, Ol oTroiec DIOVEHOVTQY GE 5 EPYQOIHES
nuépec.  AUTEC 01 WPES EPYACIOG KATaWERIfOVTal OTn DIGPKEIT TNE NHEPOG, OvaAOYQ HE TIC
EPYQCICKES ATTATAGEIS, CUNPUIVE UE Tig UTTUPXOUCES puUBLIcEIS.

AzuTEpa £we MNMoapaokeun 09:00 €uic 16:30 Je éva npephoio BIGAAEINa 30 AeTTTwY

27. T& epiTIWGON TTOU OTQITEITA §QITIAG KATETTEYOUOTG GVGYKING, TO WPAPIO EpYAOIg UTTOREI v
TraparaBei, péxpr kol 1 wpa v nuépa 1o Peyiote. O O TPOTBETOC Xpoveg Ba aIrognHILIVETAIl JE
TV KATAROAR UTTERWRILIV I} XPEVoU, QUUQWYE PE TIS UTTGPXOUTES pUBHIGEIC.

HMEPEX ANATTAYZIHZ (REST DAYS)

28. O1 OuVABEIC NHEPES QvaTTAUONG KGBE ERBopddy eival ZaBRaro xar Kupiakn,

20, Edv ASyw EPYACIOKWY QTTQITAGEWV Sivai amapaitn™) n epyacia gt diapkeia Jiag NUEPRQS

avaTTauong, 10 wpdpio dev Ba urrepPaivel TIg 7% WPEG KUl N QTOLNHIWGT Ba UTToAoyifeTdl
GOUEUVG PE TOUS EAANVIKOOC KOVOVES SIkaiou avapopikd LE TIG TANPLIHES TwV UTTERLOPIWIY.




KOINONOIHEH ANO THN EMNITPONH (NOTICE BY THE COMMISSION)

30, Karg tm didpkeia g ﬁnﬁlpummqg mepibBou utInpegiag, n QmooxoAnan HTTopEl vo
katayyeABei amrd TNV EmITpoT, XWweig Tpoeidotroingn i} KaTaBoAR NUepouigBiwy 1 amodnuiwong
avTi TTROEIBOTTOINTELIC.

31, META TV IKGVOTTOINTIKA CACKAMPLON TNG DOKIPACTIKIG TTELIGD0U, 1 QTTACYOANG WTropel vo
KaTayyeABel amd TV ETITPOTN JE Ty ETIS0arn KovoTroinang ve TpoBeaiia evog pnvog n He Ty
KaTaROAN EVGS IoBoU unvoe avTl ei00TToInGng.

32. H EmTpomi PTIope! va Katayyeihe! TNV epyooia PE SUVOTTTIKEG DIadIKaUiEg, GTTWE TTRORAETTETO
amd Trv Nedapxikh Aladikagio, SUP@WvVA Be Ty Tapaypogo 40.

KOINCOTMOIHIH ANO TO MEADE TOY NPOXOMIKOY (NOTICE BY THE MEMBER OF STAFF)

33. Edv KATTOIO PEAOC TOU TpoowKoU emBUMEl va eykartaieiyel Ty utnpegia g Emirpomag,
oweiAg va emdWGE yparrTn Tepl autol edotmoinon omy EmTpoT ue TpoBeouia evbe unvoc,
eEQIpoUpEvNe The BokipaaTikig TrepdSou, GTrou Sev OTFQUTEITAI KOIVOTICINGT).

FYNTAZIOAOTHEIH (RETIREMENT)

34. H cuviafiodoTnon KATToIou NEAQUS TOU TTRoTwTIKoR Ba puBuifeTal oUUQLIVa UE TIC JIBTASEIS
TNC eAANVIKAG vOLOBEOiOg KUl TOU OUPAAITTIKOU QOpEa TOU £V ACYLW MEAOUS. AebopEvou 0T Eva
UEADC TOU TIPOCWTTIKOU eival og BEan va EKTANpLVEl IO KOBAKoYTA Tou/tng, ko EMIBLUED va
cuvexioel va epydetal, TOTE 1 aTTaOXGANC Ba GUVEXICETOI QvEUPTATWG TNG NAIKIAC.

35, Edv KETTOI0 MEAGS TOU TTPOCWTTIKOU GBUVATEL Vi EKTEAETEI TQ TTANPN KAOAKOVTA TTOU TOU £X0UY
avateBsl yia oToIovdATTOTE Adyo, Ba umokeiton ang Hadikagieg MoAmkng Ikaverntag Tng
EmTporrs (BA. 1Tap. 41}

EMIAOMATA AOIQ ESOAOY ANO THN YMHPEZIA (ANOZHMIQEH AOIQ KATAITEAIAZ
FYMBATHE EPFAZIAL) [TERMINATION BENEFITS (SEVERANCE PAY)]

36(a). Eva YEAOG TOU TTROCWITTIKON TTOU ATTOXWREL OTT0 TNV £pYACia Tou W JIKA Tou memﬂouhm
Bo AouPdve MIC atrolnpiwon KatayyeAiiag ouupaong epyaciag (termination indemnity) amod TNV
EmiTpotr Wetd TRy oAOKARPWONR IKGVOTIOINTIKAS UTMpETiag.  Oa um::hnwimm TUHQWYE HE TO
EAANVIKG Aikalo, pe Baon Tov TAfjpn pioBo Tou epyafopévou, TTOU IOXUEI KATE TNV fUEpounvia

ANGNS TS STTATY0ANUTIC.

36(R). 'Eva PEADC TOU TIPOCWITIKOU TO OTroio Exei eBpmulael Sikaiwpa cuvTagioditmong cupeuwva
We v EAAnvIk) NopoBegia, 8d hﬂpﬁ:ﬁuzi To 100% 7ng ommoelnuiwen Tng KatayyeAiag uupBuUng
cpyaciag (termination indemnity) amd tnv Emipomr, £QoUov r:wm:zl oty Karnyopia Ty
epyaToTEXVITWV (Manual) mou Tpopiémerar amd NopoBeaia, al 10 50% EAV QVNKE! OTNV KOTRYORIQ
TLIV (DIIKNTIKLIY) UTTGAANAWY (non-manual).

37, Karayyvehia tne ZouBagne Advw Napammwparog (Misconduct termination): 2tv TTERITITWON
TTOU UTTAPRXE! Katayyehio glpRaong epyaoiag péow Mefopyxikhg Aadikooiag, GV KATAROGAAETON
kapia amolnuiwen amd v EmTpoth (BA. TTapaypopo 40).

IAIQTIKH ANAIXOAHZIH (PRIVATE BUSINESS INTERESTS)

38. To TIpoCwWTIKS Dev TIPETTEl va OTTATYOASiTOl OE Kkapio eSwTeEpIKE epyaadia, uﬂucr}.{:jhnﬂn n
SpacTnpidTnTa, n oTToia B0 aTTaITOUoE OTTOIOVBATTOTE Xpavo Ao To gUvnBeg wpapio epyaciag Tow,
f| TTOU CUYKPOUETTI {E OTTOIOVENTTOTE TROTIC UE TQ CUNPEROVTT TNG Emitporiig | dev auvdder e
TV BECH TOU W§ HEADS TOU TTRPOTWITIKOU.

YIElA KAl AZQAAEIA (HEALTH AND SAFETY)

39. O oBnyieg yia Tnv Yyeia kal Ty ASPAALIa CTOXEUOUY OTNY TTROCTAGI TOU TTROCWITTIKOY. H N
THRNON KOl Cududpewan Me Tig odnyieg QuTtég Ba uvnpmmmc’,m-mg wa@upxmq Cqmpn Kl



uTTopel va ExEl WC amoTéhecua TNV eMROAN KUPWOEWY. Z0g TUPATTEUTTAUHE OTn BrAwon
ToMTIKAC TS EMTpeThi¢ Kat TRV e131koTERN AnjAwon TMohmikng yvia TAv Yyeia Kal TV ACPaAEIa TTnv
Epyacia Tou EEwtepikol Topta, o 0TTOIEG KO ETITUVATITOVIAL

TYMAOEPIGOPA KAI NMEIGAPXIA (CONDUCT AND DISCIPLINE)

40 O KQVOVEC TTou SIETTOUV TN CUUTIERIPOPT Kal TNy TEIfapxic £ivan auTol TTOU TPORALTOVTAI
atrd v NeBapxixr) Aiadikaaio (BA. Mapapmupa 1}

IKANOTHTA (CAPABILITY)

41. O kavoveg Trou BiEwouy TNV IKavaTTa eival autel Trou TTpoPAfmovial amd v MoAITKA
IkavaTnTac (BA. Nopaprnpa 2).

XPHEIH THEI TEXNOAOrAL NAHPO®OPIKHEI MNOY AIAGETEI H EMITPCNH {USE OF
COMMISSION INFORMATION TECHNOLOGY)

42. O Kavoveg TTou BIETToUV T Xprion Tng Texvohoylog MARPOPOPIKIG TTOU TIAPEXETAl GTTO TNV
Emitpoms eiven autol Trou TRoBAETOVIal aTrd TNV MOAIMKN FANPOQOPINKWY ZUTGTNHATWY KO
Texvohoyiag (PA. MNapaptnua 3).

NMPOXEAEYZIH (ATTENDANCE)

43. Oy kotvAvec TToU BIETTOUY TNV TTPOCEAEUCN EiVOl QUTOl TToU TTpofAEmovTal amd TV TToMTIKA
Mpootheuans {(BA. MNapaptnua 4).

NOAITIKH TIA TO KANNIZMA (POLICY ON SMOKING)
44 To kaTviopa Jev ETTITRETTETAI GE KAVEVA KTIQIO ¥ d¥Npad TN ETITROTNAG.
XPHEIH KINHTON THAE®ONGN (USE OF MOBILE PHONES)

A5 H ¥pAon Kiviprwy TNAEQUVLIV KaTd T Siapkeia TG odriynong oxXnuaTwy Tou avikouv aTny
Emitpons) 1 oxXnUaTwy TTou £xouy obuwlel amd ry Emipotiy, amayopeletal auoTnpd, aKoun Kei
£y yivETOl ¥pACH CUCTTALATOG QvolKTNE aKpdaons.

AHWH AGPON (ACCEPTANCE OF GIFTS)

A6, Kavéva JEADC TOu TIPOCWTTIKOU 1] TNG OIKOYEVEITG Tou, Jev eMTPETETAl va AABEl oTToI0dM1TOTE
Bwpo N OSwped, avelgpm™TWEg Tou £Gv OUTO £XEI TRV HOpYr Xpnpdrwy, ayaBuwy, s1oImnpiwy
eAEUBEPUC 1 GAADY WEPEAHATOE CTTO OTTOIOSNTTOTE TTPACLTTO 1) ETAIPEIQ PE TO OTTOIO N TNV OTT0IT
EEl A THIBaVOY VO aTTOKTACE! ETTAER ESQuTiaG TC eTTionuNG BECNC TOV, XWPIG TTPWTIOTWE V4 EXOUY
eCoopapioe v adeia Tou AieuBuvth Topia,

IZEX EYKAIPIEZ (EQUAL OPPORTUNITIES)

47.  H Emrporry amoteAei epyodoTn © oOToiog TTapEXel i0E¢ tUKQIPIEG KAl GEOUEUETHl v
GVTIMETWTTIZE! TO TTPOCWITIKG TNE 100TING, QVEEQPTATWS XpWwHaTog, Bpnokeiag, uing n eBvoTiKng
TPOEAEUCHC, PUADU, OEEOUTAIKWIY TTROTIHACEWY, OIKOYEVEIOKAS KATATTOONG, KUNJEWS, avarnpiag
A NAKiag, OAa 1O HEAN TOU TTROCWTTIKOU £x0UV TO JIKGIWUY va epyaoBoly ot Eva TrEpIBailoy TTOU
Sev eTTIRQpUvETOl OTTO BIOKPITEIG KO TTAREVOXARATEIS.

AIAKPIZEIZ KA] NMAPENOXAHEEIZ (DISCRIMINATION AND HARASSMENT)

48. Q¢ mapdvoun Sidkpion 8a vogital étav Eva TTROCWTTD AVTIHETWTIZETA AIYOTERS JIKAIO THO
Ghha Tou Bpiokovial ang iBieg 1§ Tapoducies cuvBnkes. H EMITpoTT Jev B eMITREWEl O KOVEVQ
UENOC TOU TTpoCWTTIKED va TeBEl OF MEIOVEKTIKN BETN €£QITiag aTTQITACEWY 1] CUVBNKWY Ol O1T0IEg
Eyouv ducavaiova QvemiQupnTn ETFi'ITTLJJD'ﬂ JE aUTS KO Ol QToisg dfv givon duvaTtov va
amoedeixBoly ATt AmoTEAOUY EPYTCIAKES QIAITROES. H apxf TN HN 5|m<p1cr.g 8a epoppodeTa

gTNY TROCANYN, TTROYIWY KOl TG ADITIG BELATO TOU Trpnmum?( .
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49. H Trapevoxinon cupuTEpIAOpBavel kdBe avemBUUNTH Kal QvappooTH SUUTTERIPOPA N OToia,
avefapTATWG TOU  EQv  UTIGpxEl TrpdBeon 1) oxl,  Onuioupyel  ouvaioBnua  apnxaviog
(embarrassment), e€eutehiopol (humiliation}, ekpopiopol (intimidation) 13 duagopiag (discomfort),
i) amoteAei TTpooPoAn (offence) i gaoivetan va emareiAsi {appears to threaten) Trv TEOOTITIKA
epyaagiag KATToIOU TpoauwTTou.  Ta akdiouBo gupTepiAapfavouy TapadelyyaTa CUPTERHPOPUS
TTOU PTTORET VO QTTOTEAL TTAPEVOXANON:

EmieiEn poToIgTiKoU 1 CeouaAikuig TTROCBANTIKOU UAIKAU,

-  Expopiopds (intimidation),

- H eTripovn TTROTEYYION KATTICICU TTROCWTTOU OF OrHEID TTOU V& ToU TTpoKaAEl Quapopla,
- H Aoidopia TROCWITTWY E avaTTNRIES,

- Ta Qosuvg 1 PATCICTIKA  OOTEi, UTTovooUueva, TpogBANTKA 1 £SEUTEMITTIK
CUMTTE PIPO,

- Yranaypol, utroBEoElS 1 avemBUUnTn TFERIEPYEIR OXETIKG HE TNV CELOUQAIKS] 1] TTOAITIOTIKN
(L) KATToIoU,

- Exgofionky (bullying) ocuutrepipopd, CURTTEPIAGUBOVONEVIY  dTTEIALIY A ATTPETTWY
oYohliwv aXETIKG We Tnv epyaciakn amodoon kamoioy, T oradlodpopia 1 TNV aggaicla
NG QTATYOANCNAS TOU,

- To va utroxpeoutal KGTolog va eival Tapwy Kard 1n SIdpKeId MIOEIENG TPOTRANTIKAG
CUNTTERIQPOPAS, aKGHN KOl £0v QuTH Bev OTPEPETO KATA TOU 131GV,

- ZefOoUOAIKA  TIOPEVOXANON  CUuuTTEPIAGUBavopévng avemBupntng  GECOUTALKNAG
CUUTTEPIQPOPAS Me TN HOp@R CWHaTIKAG ETTapng, amaitnon f  aitua Tapoxng
cclouahikoU TrEpIEXONEVOU, OxOMa Cefouaiikiic woperg, emiBEfn TTORVOYROPIKOU
UAIKOU, KQI KGB8e dAAN avemBUUNT CWHATIKY, TTPOQOPIKA 1 I TTROPCLIKT TUUTIERIPOPG
cefovaAlkAc plaswg, eideiEn celioTikwv TEPIoBIKWY, OTTEIAEG QmoppIWngS 1N TTERPIOPITHOU
EUKQIPILOY EPYQTIOS OTNY TEPITITWON aOppIRns TWwy ev Adyw TTROTATDEWY CESOUOAIKOU
TTEPIEXOHEVOU.

50. Kabe pEAQC TOU TTPOCWITIKOL TTRETEl vo JIgTnpel £va Kar@AAnNAG £TITTESO QUUTTERIPOPAS
EVOVTI TWV OUVOBSEAQWY TOU KOl Eivdl TROCWITIKG umetBuve via TR SixopaMon T1ou  OT
CUUHOPPUIVETAl WE TG TTPOTUTIA TNg EmTpotng katd 1wy QIOKPIgEWY KAl TG TIGREVOXANONG.
ATroTeAsl suBUvVn KABe PEAOUG TOU TIRQOWIIKOU va avapipel KEBE artapddekTn CUUTTERKPOPRA
auTol TOU Eidoug, TTOU CTPEPETAN €iTE KOTG Tou tBiou EiTE KaTG Fwv CuvaOLAQwy Tou. H EmiTpoTm)
B0 avTIUETWITIZE! KABE TrepimTwon digkpictwy 1 TFapevoxAnong cuppwya He tnv [ebapyikn
MoATikn.

AIAAIKAZIA ANADPOPAL NAPATNIONQON (GRIEVANCE PROCEDURE)

51. Kda8e pEAoC TOU TTPOCWTIKOU TTou £XEI KATTOIO TTApdTTove GVAQORIKG PE TNV £pyadia Tou,
TPETTEl va TTPOOQEUVEl YRPUTTTWS ap)ikd otov AwuBuvtr Acitoupyiag tou EEwrepikou Topsa
(Operation Director of Quter Area}. Edv ro B£pa dev pmopel va eTTIAUBET 0TT6 QuUTOY, TOTE TG PEADS
TOu TTPOCLITTIKOU PTTOPE] Va TTpocpuysl oTov AicuBuvtr Topéa (Area Director) Kl ev oUvexeEia gTov
Avamanpuwty Tevikd AubBuvmn {Deputy Director General). H diadikagia autr] TTApEXEl OTO
TPOCWITIKS Tr) SUVATETNTA TTPooPUYRG ot 3 emimeda Epap)iag.

62. Ta HEAN TOU TWPOOWITIKOW TToU €TIIBUMOUY va UTToPAAAOUY Evd TIAPATTOVO, TTRETTEl VO
UTTORGAADUY TNV OIPXIKH TOUC TTRCCPUYN Ka1 GALG TIg ETTONEVES TOUG TTROCQUYES EVTOG 10 Nuepwiv
amd TOV ¥POVO TIoU TTROEKUIPE TO CVTIKEINEVO TOU TTaRQTTOVOU, N evTog 15 NUEpLIV aTmd TN ANy
eidomoinong emBoAng TEIBUPXIKWY HETRWY 1 AT TN ANWn NS mwnwﬂiqcrﬁr; TOW QITOTEAEOUATOG
LGS TTROTHUYIL.
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53, Kdfe otddio guthc The diadikaoiag 8a amopaoideTal péoo dge 15 nuEpeg a1ro TNV ANYIn g
qitThong, epdoov auTOd eival EUAGYWS £IKTO.  H amdgacn Ba KOIWOTTOIETOl EyYPAPWS OTOV
TapaTovoUuEvo. Asv Ba £ival TTAVTOTE EQIKTS va UTTAPXEl CUVEVTEUEN Yia KAGE TTpOT@UYN. GAAT
HTTOU Eivol aTopdiTnTo, TO WEADS TOU TTROCWTTIKOU Ba £x&1 10 BIKaiWHG vo CUuvedEuETal oo £va

TROTWITO TNG ETAOYNES TOU.

MNPAKTIKA TOY IYMBOYAIOY EPFTAZOMENON

54. Oa TEETTEl va YIVETAI QVaPOPd 0T TTPAKTIKG TV TPONYOUHEVIUY CUVIVTHTLWY.
‘Exkdoon 1. Peppoudapiog 2011

For the Commonwealth War Graves Commission

Peter Rolland
Director Adminisration Manager

Faor The Greek Staf Union

Anastasios Kritikopoulos Periklis Charalampidis
Prasident General Se:retary\\
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MoapapTnua 1

KOINONOAITEIAKH EMITPONH ITPATIQTIKQN TAPON
NEIGAPXIKH AlAAIKAZIA
(DISCIPLINARY PROCEDURE)

APXEE {PRINCIPLES)

1. H Emitporny evBappuvel GAa Ta UEAR TOU TPOCWTIKOU KU TTpoadokd ommd autd va
ETITUYOUV Kal va diatnpAoouy T QVaHEVOREVA TIPATUTTA TTROCEAEUONS CTNV Epyadia, diaywyng
kal amodoong. H EmTpotn avayvwpiler OT evDeXETA vd UTTAPEOUY TIERITITWJEIS OTTOU £vd
TpéowTe dev TTANpoi Ta amamroupeva TTpoTUTIa (standards) Eav Kan TéTto0 oviwg TTpokuye, Ba
TTRETTE! VO QVTIHETLWTICETA! JE TPOTTO OQ@r] QAN KAt SiKAO.

2. H ETTpotn Ba avTINETWTTICEl TNV TTEISapyia, OIKAIG KOl HE TUVETTEIO Y1 OAQ TA HEAN TOU

TTpoowTnikoU. O apxéc NG TTapouTag TTOMTIKAS 1I0X00UY YIG OAQ TA HMEAN TOU TTROGWITTIKOU TTOU
QTGO CAOUVTOIl TE TOTTIKG ETTITTEDD.

3. H diadikaoia auth TTpoadtopidel Ta YETpa Ta orolda Ba AapBdvovtal otav TapaBialovral ol
Kavoves TTOU OpiZel n ETITpoTTh.

AlAAIKAZIA (PROCEDURE)

evika {(General)

4. H mei@apyio cumaomkd omoTteAsl eva BEpQ mou apopd Tov MNeviko AeuBuvth (Director-
General), alAd ocuviBwg ol TTEIBapxIkEg eCoudieg avaTigevTal oTov AvatTAnpwTt) Tou (Deputy), Tnv
Avwrarn Aloiknnikry Opada (Senior Management Team) kal Toug ASITTOUE GUECOUC TTPOICTALEVOUG
(Line Managers). To ZuuBouAlo Epyadiag {(Works Council) Ba EVRREPWVETOI YIO TIS TTEPITTTWOEG
ATroU QTTCITEITAl M EQOPUOYY) QUTAS TG TTOATIKAC KOl yia TNy £MIROAN TOMWY KOTA HEAWY TOU
TIPOCWITTIKOU, AQUBGVOVTAS TA EYYRUEPA KAl TIC QMOPGOEl TTou ekdoBnkav amd 10 opyava Tng
ETITpoTAG - EXTOGC £4v 70 HEAOS TOU TTROCWITIKOUY SIATUTTLACEl QVTIpPACEIS ETTGUTOU - Kat auTod Ba
EKQPGEEl TRV dtmroyr Tou otnv Emitpomy em QAwv Twy d1adikooiay IKavothTwy (capability

procedures) Trou £XoUv TOU £xOoUV TTARUTTEUBYE, TTPOKEIMEVOU v UTTEPOOTMIOTEN T SIKCIWUATA TOU
TpCoowkCeU Tne ETiTpothe.

5. MExpl va SiepeuvnBei TTARpWG pia uTrdBeon Ogv 60 ApBdavovTal TTEBapXIKG LETPO KaTd
KATTOIOU HEADUC TOU TTRCOWTTKOU.

6. 7£ KOs oTA0I0 TO PEAOS TOU TTRPOOWTTIKCU Ba TTANPOQOPEITAI EYYPAPWES OXETIKA pE TN pUon
TOU Trapamavou {complaint) rou GTPEPETA EvavTiov Tou, kGl OTToU quTH sivanl E®QIKTO, B KaAtiTal va
TORCUOIRTTEN GE OUVAVINOY YIO T QUEATNAN Tou BEpareg. ZT1ov ECwrepikd Topéa o1 cuvavinoei
Ogv gival TTAVTOTE TTPAKTIKG €QIKTEG KOl WG €K TOUTOU, OF OPITHEVES TTERITTTLOOEIG, oI oudnTiosls Ba
AQUBAvOUY XWwpa PECW EVES ouvdUOOHOU TRAEPWVIKWY CUVOLIAIDY Kal ahAnhoypagiag. Ta uéin
TOU TPOCWTIKOU Ba Aaufdvouv aviiypaga Twy EyypaQWyY TOU qpopoldy oTa Trapdmovo
(complaint). To pEAOG TOu TTpooWITHKOU Ba £x&1 TNV gukaipia va TTapoudidos Tn SikA Tou TTAEUpY
TWY YEYOVOTWY, VO UTTORGAAE! EpWITAGCEIS, VA TTIQPOUGIAGCE! ATTODEIKTIKA OTOIXEIG KOl VO ETTIIKGAECTE!
HAPTUPES, EQV AUTO EIVAI OXETIKO, TTPIV Tr] AW OOIXCBATIOTE aTOQUaNg OXETIKG HE TNV EMIROAR
TEBap)iKwy HPETPWY. T0 pEADG TOU TTROOWTTIKOY 8a TANPOQOPEITl eyypaPWS OYETIKA WE TO
UTTOTEAECTNQ TNE CUVAVTRONG i TN QAAnAoypapiac.

7. Kata 1 Sidpkewe g meiBapyikfg okpdaang (disciplinary session), 10 péhog Tou
TPOOWTIKOU exel TO Oikaiwpa v guvodederal amd TTPOCWTO TS EMACYHS Tou. O cuvoddc

(cumpgninn} Tou Ba emAeyel pmopei vo TrapepBaival ot gulitnon A va utroRdAAel epwTAMATO
OXETIKG PE TRV QAANAOYpOQpi, BEv pTropsl Spwg va omavTd Of EPWTHMUTE £K PEPOUC TOU

HEAOUG TOU TTROTLWITIKOU.
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8. ALBOUEVOU TWV UQIGTEUEVIOV OTTOOTATEWY KAl TOU KOOTOUS JETGKIVIONG, OTNY TTERITTTWEN
TTou £xel TTpoypopuanaTel cuvdvinar TEfupXIKAg aKpoaang, Ogv UTTGRXES QIKaiua aitnong
avaBoAric Tnc.  Mia 1étoia guvdvingn 8o TpoypappariGeTal eEQIPETIKA £yKAIpa (OTTO TTOAU TTPIV),
oUTWC WOTE VO PNV UTTARXE! avayKn avaBoAng.

g H avTIMeETWoN Kokig Soywynig (misconduct), 1Siaitepa e 1OV dev ugioraral TToivikKe
adiknpa {criminal offence), prropel va emnEeddetal 1600 AT TIG TEPITTAOELG TN UTTOBETELIE 600
KOU QTTO TO ITTORIKG TOU PEAQUG TOU TTROOWTTIKOU. Afv ugioTaTdl KAToIog aUaTNPOG KWIIKAg TTOU
vo TIDORAETIEl GUYKEKPIMEVES TTOIVES OF CUYKEKPILEVEG KOKEG (TTOPATTTWHATIKES) DIy WYEC.

10. To péihoc Tou TROCWITIKOU ouwvnbwg dev Ba amoileran yig TNV TrowTn TEBapyikn
mapdBacn. Efaipolvian ol wepITTwoelg KEKiatg Dayuyng (gross misconduct) f amoiutou
Trapdavopng oudmmepipopdc {wholly illegal conduct) katd TIg digTageig Kal TIg TToIvEg ToU Tloivikou
Kodika kol Tne E1dikAg Mowvikric NopoBegiag, 0TTow, KAVOVIKA, rp TTavi B gival n omroAuan.

11. ‘Eva HEADG Tou TTpoowTIkad éxel BIKaipa vo UTTOBGAAEl EvoTaon Kata OTTIONUVORTTOTE
eifapyIKiy PETPWY TTou Tou £xouv emiAnBel. H evotaon Oa mpimel va urroBairetal eviog 15
NUEpWY, oOppwva Je T Slodikacia mou TTPOBALTIETAN OTIg Tapaypagoug 51, 52 km 53, Twv
Zuvankwyv Epyaoiag (Co3).

Avemionua Métpa {Informal Action)

12, KaBe dusaog Tpoiotduevog (Line Manager) eivol emM@opTICHEVOS ME Triv £UBOvn vd
BIaCpaAIfel OTI TO TTROCWITIKO TOU yVWRIZE! Ta TTROTUTIG TTROTEAEUCNG BTNV £pyaoia, amodoong Kal
Siaywyhc TTou avapévovtal amd autd. ZTg TEPITTWOELIS OTToU Ta TIPOTUTTG TTPOOEAEUONG CTNV
epyacia, amoedoons A diaywyhs evog UTTGAAMIAOU UTTOAEITTOVTA! TWV QTTAITOUNEVLLY TTROTUTIWY, O
MPOICTAMEVO! TTRETTE! VO QOKOUY CVETTONUES TPOOTABLEG TUPOXNSG CUHPOUAWY TTPOg TOV
utrdAinio, otmou Sfov, wplv amd TV evepyotioingn Tng eTionung TeBapxikhng Siadikaoiag. O
Guegog TpoioTdpevac (Line Manager) TTPETTE! VO TEKUNPIOVEL YRATITWS KABE QveTTIoNHN audnTon,
CUNTTERIAAUBaVOHEYNC TNE BEATIWENG TTOU QTTAITEITAI.

13. H Siadikacio Tou TERIYPAMETS TTAPOKATW PTTOPEl va evepyoTtomBel O OTTOOOTTOTE
GTAdI0, OVOAGYS JE TH goBapdTnTd TS KAKNAG O1aywyns (misconduct).

Emicnua MErpa (Formal Action)

Evyoapn Noosibomroinan (Written warning)

14, Edv petd v aveTmionun cudrtnan dev utrdpiel BEATILON OTNY TTPOTEAEUCT] OTNV EpVATI,
Y amddoon 1 T Maywyry, N £Gv 10 BEPA eival coBapdTepo 1 edyv LEITTATAL ETTAVAANWN TNG KAKAS
JiaywynAe eadooovag onpagiac (minor misconduct), TOTE 10 HEADE TOU TTROCWITIKOU Ba AQpBAavE
eyvvpagn Tpoeboweinon. H ev Adyw tyypaen ToLiDOToNGn 00 TIEPIEXEE TOUC ADYOUC TNC
pocidoToinong, T PEATIWON TTOU QITQITETE, T PETpa ToU Ba An@Bouv of TERITTWON N
BeAtiwong kon 8o yvwoTomoel 1o dikaiwEa uttoBoing Evotaang. Mia eyypagn mpoeidoroingn
UTTopREl va DoBei amrd tov AleuBuvTh Touéa (Area Director) 1§ amd tov [Nepipepeioxé (Regional) n
Texviko (Technical) AleuBuvtr.  AvTiypago TNG ev AdYWw Eyypapng TpoeidoTroinong Ba tnpeital
JTOV TTROCWITIKO PAKEAS ToU PEAOUG TOU TTpecwTIKOU oTo Tepipepeiakd Mpapeio Tou Topéa B oTo
KevTpika [pageia, arrd dev 80 AoUBAaverdl Umdn yiot TOU¢ OKOTTOUG TWv  TTEIBUPYIKLIY
UTTOBETEWY, HETG TNV TTAPLAEUON ¥POVIKOU SIQGTNNATOS TOUAGKIOTOY 6 unvwyv (BA. svtolraic ap.

18), umG MV TPoUTOQean OT TNPOUVTAL IKAVOTTOINTIKG ETHTTESU TTPOTEALLONG OTNV EpYaCIa,
aTTod0aNS KAl SIOyWwynS.

Tehxn Evvpoaen flposibdomoingn (Final wrtten warning)

15, Edv umapdel mepaimépw Kak dioywyn karta tn Sidpkex ioxUog  diac  £yypapng
TIPOLIDOTTIOINGDNG, N EQV 1} KAKA d1aywyn €ival apkeTd ooBopr) waTe va atmorsl povov Jia Eyypanpn
TpoeidoToinon (av Kot ox1 apkerd ocoPapr) woTe va Dikaohoyel amdiuor), 10 pEAoC TOU
TTPOCWTTIKOU Ba AdpBdvel pia TeAikn cyypapn Tpoadotroinon. Autn Ba Traplé%m TOUG AQYOUC TG
TEAIKT|G TTposidotroinong, 1 BeATiwcn Tou ammarsital, 8a Sniuvel £ }
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TEPITTTWON TIEPAITEPU KAKAG OIUYWYNS Tapouoiag QUOEWS Kl BU yWWOTOTTOEN TC §1Kuimuu
uTTOPoANS Evataong. AvVTiVpapo TG ev Adyw TEAIKAG Eyypagng TTpoidoTroinang Ba Tpeltal oTov
TPOOWTTIKG QAKEAO Tou PEAOUG TOU TTPOGLITTIKOU OT0 Nepipepeiokd Mpageio Tou TolEa N OTA
Kevipikd Tpageia. H éyypagn mpocidotroinon dev 8a AauPGVETQI UTTOWR YIQ TOUG OKOTOUG Twv
TERAPYIKGY BEPGTWY, YETE Triv TTApEAEUTN TOU OPICOUEVOU ypovikol digomiuatog (BA. TTap. 18},
UTTé THY TRoUTTOBean 411 TNPOUVTAl IKGVOTTOINTIKY ETTITTES TPoCEAEUONG OTNY EpyOCia, aTodoang
kal Sioywyie.  Evag Nepipepeiakag fi TEXVIKOG MAgUBUVTAG HTTOPED £TTIONG v OTETAEL WDl TEAIKK
gyypaoen TpoEIdoToinon, alhd Ba TTPETTEl VO TIPOGUTIOYRGEETAl atrd tov AeuBuvt Topea (Area
Director).

Amoduan {Dismissal)

16. STV TIEQITTTWON 1oy Ta eTTEdO TTROCEAEUOTC OTNY epyacia, amdédoong | dloywyng
ouvexiJouy va pnv Eival IKQVOTTOINTIKE, f OTrY TTERITITWON kdkoTng diaywync {gross misconduct),
QUTO EXEl KOVOVIKG Ww¢ OTTOTEAECHA TNV QTTOAUCH. To MEADG TOU TROCGWITIKOU Ba evipepulveTa
EYYPAPLS YIC TOV ABYO TNg QITOAUCTG, TNV NMEPOPNVIa JlaxkoTiic ThE oxEong epyagiag, Kal 1o
Sixqiwa UTTOROAAC evoTdoswg. H amdiuon pmopsi va yivel e 1 xwpig €100TTGINCN (notice) {1
amolnuiwon avtl eildomoinang), avaioya Pe TIG GUVBKES Kal TN coRapdTNTO TNE KAKAG dlaywyng.
H amégpaon NS aTreAuans ouvnOweg AQuBavera aTTo 7oV AleuBuvT) Topga (Area Director).

Eidikéc Nepnrrwoec {Paricular Situations)

17. EVDEXETOI VO UTIGPEOUY TTERITIHLGCEIG OTToU 1 Siaywyr} evOg HEAOUE TOU TPOCWITIKOU Vi
£ival IKQVOTTOINTIKA kaTd T SIdpkei 1aX00g ToU XpoviKou DIGaTANATOS TG TTROEIBOTTOINCNC Kal
gUvTopo WETA TV ARENn autod va UTTdpgel UTTOTPOTTN. PTIC TTEQITTTWRICEI OTTOU DIGPOIvETAN N
GTrapEn K&Tolou oxediou (pattern) ko umdpyouv amodeifeig kaTaxpnong (abuse), KOTS TN ANwn

e aTroQoons OXETIKG e T Sidpkeia kdBe Tpéyoucug Tpoeidomainang, Ba Aappaveral UTTOWN 7O
IGTORIKO TOU MEACUG TOU TTPOCWTTIKOU.

Kakr Aoywyd kal MeahovTikoi [eiBapyixol Zkotroi (Misconduct and Future Disciplinary Purposes)
18. EvBEXETQl v UTTEpEOUY TTERITITLIOEIG STToU N Kaxr| Bioywyy va eival 1000 cofapn WoTe va
unv eival duvatéy va ayvonBel PEAMOTIKG OF TTEPITITWOEIS HEAADYTIKWY TEIBUpXIKWY UTTORECEWY,
T T TIEPITTTWOOEIC QUTEG, Bo KaBioTUTd OuPES OT0 MEAQG TOU TTROCLITTIKOU OTI 1) Tpoe1doTrolnon oev

Ou ayvonBei kar AT Ba AngBei udwry dTrou UTTapEer avaykn ETTIBOAAG LEAAOVTIKWV TTEIBQDXIKWIV
HETRLIV,

Acmréc Kupwaelc {Other Sanctions)

19, Mropouyv va eTTIBANBo0Y 0 akohouBeg TTEISGPYIKEG TTOIVES!

a} aTIg TTEQITTITOELIS SPPEvoLoas 1j eTavaAapBavouevng Kakng SIyWYAS 1 EAAEIRPATIKNG
qroedoonc oy epyaoia, uropel va emBinBei uTToRIBacudg Kard BaBuo oTo PEARG TOU
TPOOWTTIKOU, KATE TTOREKKAICT TWV TTOPQITOVL.

B) eTiRoAn kaTaRoARS ammodnuiwong (Ev ouvoAw 1] v HEREL yIQ TNV ATTWAEIT N 11 {NHic TOU
TTPOKANBNKE OTTé KAOTIT, ATTaT, QUEALIN, EOKERMEVES I ATTEPICKETTTEG EVERYEIEG TTOU EXOUV
W ATOTEAEGHA TNV GTTWAEIT i} INia TN Teplouaiag TS EmTpomAg.

KAKH AIACQMH (MISCONDUCT})

20. To akéhouBa gmorteholy Trapadeivpara Otaywynig N omoic UG KAVOVIKEG OUVBNKES
Dewpeltal TapsTLTN:

Kaxn dioviayn eacggovoed onucaoiad (Minor Misconduct)

21, EAIOOOVOS ONUGCIAS TEPITTWOLIS N IKAVOTTOINTIKRS amddocng oty epyhiaia, yn THpnong
TOU WpORioy gpyadias, aTTouciog ammd TNy Epyadia ¥wpic EYKPIoH,

Kok digywyn peifovoc onpogiag (Serious Misconduct) /




22. Eppévouca 1 EMAVOAGUBOVOMEVR W IKAVOTTONTIKY] amddoon OTnvV  Epyacia,  Hn
quUPMGPPWON WE TIC cuvBnxkes epyaciag (CoS) A Toug kKavdveg KA 0dNyieg TTou TpoRAETTOVIal G0
v Emtpots, mopaRiagn Twy KavOvy Kof TWwY KGVOVIGUWY YYEag kol Aopdaieing, aushaa n
EOKELMEVES 1) ATTEPIOKETTTA ETIKIVOUVEG EVEPYEIEG, TTOU £XOUV WIG OTTOTEAEOHQ, 1 EVOEXOUEVIIG LG
amoTéAecpa, TNV TPOKANON amwieiag i Jnpiag otny TWEQIOUCIX [ TOV TROUNATITHO JAAWY
TPOCUITTWY, TTapdvoun XprAon 1 1N e§ouaiodoTnuévn XPRON TNG TIEPIOUTIAL N TWY EYKATACTATEWY
m¢ Emtpotng, TrapaBiacn TNC QoPAAEIC TWY  UTTOADYIOTWY, OITOTTEipd TTpociaons ot
BIODIKTUGKEC OEAIBEC TTOU  TTEPIEXOUV  TTOPVOYPOQPIKG, TTPOCRANTIKG 1] AO0tuvo  UAIKS, HNn
££0UC0DOTAREYN TTTOKAAUWT TTANPOYERIWY EUTNIOTEUTIKAG QUIEWE.

Kakiatn Aaywyn (Gross misconduct)

23. ETIBETIKA 1 OTEARTIKA CUNTTEPIpOPd GG EYKOTAGTATEI TNS EMITROTTAG, KAOT Eite aTd
y Emtpornn eite amd 1@ WEAN TOU TTROCWITIKGY, amartn Of Juvduagnd e Tapatoinon
OIKOVOUIKWIY GLioswy yia emdopara ke dATrdves, KAk Xpnon (misuse) Twv ETIONUWY
TEQIOUTIGKWY CTOIXEIWY CURTTERIAQUBAVONEVIS KOG TNG XPAGCNS TWV TEXVOAOYIKWY HETWY KU
ayopd KapTwy, OKGMIPN TPooRacn of JIGDIKTURKEG TOTTOBECIEG TTOU TTERIEXOUY TTOPVOYPOQIKO,
TRPOORANTIKS 1] ACEPVO UAIKS, TTpocBoAn dnuogiag aidoug (indecency), EKQORICUGS, TTAPEVOXANGTN
Kol SIOKPICEIS, QViKOVOTNTG ECQITIAS ANWNG VAPKWTIKWY DUCHIY 1 OIVOTTVEURATWOWY TTOTWY KATA
N Sidpreia Tou wpapiou spyaciag, Katadikn yia odnynor umd Thv ETTAPREIN VESKWTIKWY OUCIWY 1
OIVOTTVEURATWDWY TTOTWY OTIC TIERITTTWOEIG OTTOU 1 0dNYNGoN ATTOTEAE] OQUOIGOTIKOG HEPOS TLW
KaBnKovTwY, goRapn TapaBiaon TWY KAVOVWW KAl KavovIoWy YYEIOg KAl ACPAAEIOg, aPEAEIT i
LOKEMLEVEG 1] QITEPIOKETTT ETMIKIVOUVES EVEPYEIEG TTOU £X0UY WG ATTOTEAETHO T JOBapn awmwALia
INuio TTERIOUCIOKWY COTOIXEIWY, I TOV TPQUPATIGNS GAAWY TTRCOWTWY, ToBapr Tapalioon Tou
aroppittou, diaywyn n omeia Qiyel v uroAnyn e EmTpoTt.

24, O kardioyog autdg Sev TpéETeal va Bewpeital JIEfodikdg. N TOV OKOTTS TOu TTROTDIORITHOU
TNE EKPaong KABE UTTOBEOswWS, KGO TTERNTTWOT 8O KPIVETA! £TTT TN OUTIGC.

NOINIKA AAIKHMATA (CRIMINAL OFFENCES)

25 Karnyopiec Kol katadikes TOIVIKNG PUTEWG EKTOS THE Epyacias OEV TITOTEAQUY OUTOUATWS
arria amdAucnc Kol kKaBe mepiTTTWwon Oa digpeuvaral TTANPWC TIpiv TNV ETIPOAR TEIBapXIKwy
METPLIV,

AIAQEZIMOTHTA {(SUSPENSION)

26. H Bean o OIGBECIHOTATA WE TTROG TA OUVIBEN KBNKoVTa f We TTPOS TOV XWPO EpYoCiag
YEVIKWS, TRIV QTS OTTOIGSATIOTE TTEIDaRYIKA GUVAVTINON KAl EVOOW f TEIBApXIKY SEpeuvnon mg
UTTOBECNS EKKpEEl, Dev atmoreAel TEBapyIKG PETpo. H Bcan o SiaBsoindtnTa Sev EvepyoTToIEiTOl
QUTOHATE KOl CUVABWS evOEiKVUTalI OF TEPITTTWOEIC eIKalopevne (alleged) kakiotng Siayuwyrc
(misconduct), OTTOTE TO HEADS TOU TPROCWITIKOU UTTOPEl va 1e8ei gt digBeqiudtnTa Aappavovrtag

TAARN toBo. H BLon ot SiuBeoipdtnro ammd TNy epyagia dev B0 TTROKATOAOPBGEVE! TO OTTOTEAECLA
OTTOIWVONTOTE TTEIBAPYIKWY EVERYEIIV,

ENITAXEIX (APPEALS)

27, Eva péAog Tou TpocwKoL Exel SIKaiwdo va utrofdiiel £votaon Katd Jicg TeiBapxIknig
armogaang. H évotaon auTr) Ba TPETTE! va UTTORGAAETaI EYYPapWS oTov AIEUBLVTA Topéa pEod OF
15 NUEPEG amd TN yvwaToToinon s aTToQUonS GTo PEAGS TOU TTROCWITTIKGY.

28 MeTa tn) Afwn Tng evotacng, o AleuBuvirg Topea Ba dievepynoel TepmiTEpw £peUva Kol Ba
YVUWOTOTTOINCE! Tig TTROBEGEI TOU OTO HEADC TOU TTROCWITIKOU,

29, | OmoiodnmoTte Oyduevo HEADY TTpoowmkol £XEN JIKaiWWa vo TTpoo@Uyel oTa apuodia
5[K[EIGTI'1PIEI} TTPOKEIHEVCOU VO TTPOCTATEUTE! TO SIKADUATA ToU amd DdAIa 1 ﬂndeﬂpn N TQRATUTTN
TPRGEN eX pipoug g Alolknong g ETitponrig, Ta dpyava i} 1o PEAN Tou TROTWITIKOU, -




30. Kard T Sabdikacic Tpooguyng, Ba ioxiouv o Aladikacies YToBoAng [Mapamovay

(Grievance Procedures)

‘EkBoon 1: ®eRpovdapiog 2011
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KOINONOAITEIAKH ENITPONH ZTPATIQTIKON TAPON
NOAITIKH IKANOTHTAL

EIZAIQMH

1. H Kowomoimreiak, Emipomhd Zipanwnikiv Tdepwy avayvwpilel 70 KaBrkov 1ng va
GUVDPGHEl TOUC UTraAMIAOUG (IOTE va EMITUYYAvouv Kal v dampoly amodektd TTpaTuTaQ
amodoong. Mpokeipévou va emteuxBei 0 oTdYog auTdg, Eival ONUAVIIKO OAD TO TTPOCWITKGO va
yWwpifel Kal va Katavoel Toieg efval o1 rpocdokieg Tou £xe1 o Emrporr and qutolg kal 6N T
BEpPaTa QVTINETWTTICOVTAl £YKAIPG Kal QITOTEAETUATIKA.

2. O1 SizuBuvtéc EEwTepikoU Topca avriAauBavovTtal 01 uTrdpxXouv TFApa TTOAADT AGYO! yia TNV
TROCANYN £8IKo0 TPOCWTIIKCU Kat &1, katd dlactpara, Ba UTTAPXOUY KEVG OTIG YVIDOEIG TOU
TOOCWITIKOD TTou TTpooAdiBaveTan o Tomike eTimedo (LE) IDIKOTERD,, TO OGO KEVO TIRETIE! v
QVTILETWTICBoOV PECW TN agloAdynong, TNg EXTTQISEVONS, TNE KaBodnynang K Tng Katapnaong.
H ToAimkA Tou E§wiepikol Topta eivan va Sioxeipiferal Tig IKavoTnTEG HE TPOTTO JiKaAIC KAl CUVETTH
YIG OAD TO TTPOTLITTIKG.

3. Ofépara guPTTERIPORAaS kgt JlopkolUs XaunAng amddoong f TRoCEAEUCNS yia Epyadio
UTTOpEl €TTiONS vG QVTIHETWTIIOTOUV clppwva pE TNy MNeBapyiky MOAITIKA Kai TI¢ OXETIKEG
Siadikocies. To ZuuBelmo Epyaoiac (Works Council) 8a evnUEPWVETTI YIG TIG TTEQITTTWCEIG OTTOU
QmaITEiTol N EQAPUOYA QUTAC TAS TTOAIMIKAG KAl yIG TNV ETMROAR 1oV KATA PEAWY TOU
TTPOOWITIKOU, AaUBavovTac Ta £yypo@a KQl TIC QroQAdEs 1TOU £KOOBNKay amd 1a Gpyava NS
ETitpoTAc - EKTOC £4Gv 70 HEADG TOU TTROCWTTIKOY SIQTUTTWOE avTIpPACEIS ETTOUTOU - KO Ut By
exppalel Tnv dmown Ttou gty Empomd e SAwy Twv diadikaciwy ikavoTATwyY (Capability
procedures) TToU £X0UV TOU £XOUV TTARATTELBPE], TTROKEINEVOU VO UTTEPACTTIOTE T SIKQILIUATA TOU
TPoCWIMKOU TS ETITROTTNAC.

Mowto Fradio — Epeuvg & Zyédio Apaonc (Avermionuot (First Stapge-lnvestigation & Action Plan
(Informal)

4. ZTI¢ TEQITTWOEIC TTOU EVOl HEAOC TOU TTROOWITIKOU Jev EKTEAEL ta KABAKOVTIA TOU
IKQVOTTOIMTIKG, 70 BEPO BO OVTIRETWITICETAI O£ VEVIKEC YPUHEEC CVETTICNUE oo Tov QPECC
mpoicTtauevo (Line Manager) ot omolo wedio Bewpeital To TTALoV KaTAAANAD. To 180vVIKO Ba ATay N
ETNAUCN va YIVETO! HECW CUVAVTNONG, ORWE OTo TTAQIOe Tou EfwTtepikol Topéa {OA) autd dev
Eival TTAVTOTE EPIKTO.. T0O £V AOYW HEADC TOU TPOCWTIKOU Ba AguRaver Eykaipn e100TT0iNGH OXETIKG
ME TO avTikeipevo ¢ oulntnong. C auecog mpoiotdpevog (Line Manager) 8a cuhAiével dAa 1o
OYETIKG COTOIXEID K Ti¢ TANpogopies wou agopoly OTN En  IKaQvowoInTikg  amodoan. O
TAnpogopieg autég Oa oulnmPBouv kol Ba avalninoUv ol aitieg TNS YN IKaveToINTIKAS amddoong.

5. O dpegog mpoiorduevos {Line Manager) Ba efnyrioe ta mpdTUTTe amddoang TTou
amouToUvTal,  OTWe  Qutd  €xouv  TeBel ypammwg omd v EmTpom], OTwS Kol 6Tav
opIoTIKOTTOINEOUY, QUTWCE WITE VO KATAOTEl OGQPELC OTO HEADC TOU TTPOCWITIKOU TTOIEC eival o
TpooBoKieg TTou To empoprifouy . H cufATnon aur Ba eondler oTa onueia Tou TTApCUCIGIouy
MEICVEKTAHATA KOl OTOV TPOTrO YE TOV oTTeio pTTopel va Bonenoei 1o HEAQG TOU TTROCWTTIKOU WoTE
VO TQ QVTIMETWTTIOEN JECT QIO THY KATAPTION, Trv kaBodniynon n 11 cupBouAic. Qo quinTouvral

ETTIONG O CUVETTEIEG TNg amddoong Tou YEAOUS TOU TTPOCLWITTIKOU OTG UTTOADITTC MEAN THE opddac,
£QV Eivan aTapRaiTnTo.

B. AQoU cudntnBouv To onpeia Tou anmwtodv ReATiwon, Bo Tpemel va opioTel éva axédio
QPO ME VT PECGAIOTIKO TUVOAD GUVYKEKDINEVIGY, METPNAOCIHWY KOl PEQAICTIKWV OTOXWY. T0 UEAGL
TOU TTROCUNTIKOU Ba TTRETTE! via BEATIWOE TRV oTTO800N TOU UECQ OF £V CUYKEKPIUEVO XPOVIKS
diaaTpa ou 8o opIoTel amd Tov dpego TpoioTdueve (Line Manager). To xpoviké Sidotnua 8o
OIQQOPOTTOIETAl AVRAOYD WE TRV QUOr TG epyaciog, TNy TpolUmnpegio ki TIC CUYKEKPIPEVES - 7

BeATiwoeg TroU amaitolvral, Katd T SiGpkein gutol Tou XpovikQu diagdAuaroc pmopesl va
. ; f'l. '5)
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utrdpiouy  TTPOOBLTEG QVETTIONUEG GUYOVTAGEI TIPOKEIPMEVOU VO TaPAKOAOUBEITQl Kol va
£TrIBEwWPEiTTI N TPO0DOoS.

7. DAa 70 GTOIXEIQ NG TPWTNG TUVAVINGTS Ba BeRaiwvovial eyypaguig, r e ETICTCAN Ba
Trepypdaeel T ©UoH Tou TEORANPATOS, TIg BEATIOIOEIC TTOU amraiTouvTdl, 1o axEdio Spacng Trou
CULQUIVABIKE Kai TO XPOVIKO TAQICIO ETTITEUENS TNC avapevopevng BeAtiwong. Ga TTEQIY PAPE]
£TTiong kA8 cuvdpourn Tou Ba mopacyedel, oTwg yio Tapadeypa, n KATapion, TovV TpOTTo JE TOV
aTroio Ba ETTOTITELETA M QITADOCN TOU HEAOUS TOU TTPOCLITIKOU KOl TiG MUEPOMNVIES AVAOKOTIIONG
{review) TTOU £Xouv Tuxdv CupewvnBel. To UEAQC TOU TTROCWTTIKOY 8a TTANPOPOPEiTal £TTHONG OTl
£dv Bev uTTdpier anuavtiki BeAtiwon, Téte Ba Anglouy TEPAITEPLY, AUCTAPOTERT HETPT. AVTIYPAPD
e EMOTOAS QUTAS Ba TPEITa OTOV QYAKEAD TOU &V Abyw PEADUG TOU TTPOCTWTTIKOU IO XPOVIKO
Aot 12 unvisy,

AfUtEpo T10di0 — ‘Evypoen Npoeidorreingn (Emionuo) / Second Stage — Written Warning
{Formal)

g. To 1o autd CITOTEAEITO! aTTO £va XpOVIKO BidoTnuo avaokommnang (review) 1o oTreio
feivit pe W0 £mionun ouvdvtnon HeTaly Tou ughoug TOU TpoCULTKeD KAl TOU GUEGOU
mpoioTapevou (Line Manager) kai Tou AreuBuvin (Director) 1 10U EXTTPOCWITTOU TOU.

9. H Emionun Aladikaoia 8a Eekivd QUECT HOMG KATUOTE] cagéc 6T N Averrionun Aladikaoia
Bev KaTEOTN ammoteAsouarikt ko Ggv ETMTEUXONKE N QIuToUdEYn  BeATHOON METQ  OTO
TpokaBopIouEvo Xpovike Sidatnua. Miropel emidng va UTTEPEOUV TTERITITWOEIG OTTOU N EAAEIYN
oOdeONg TOU péAoUg Tou TpoowTrikol va eival 1000 cofaph WOTE va odnyfoel dueca OTO
Emionuo 2718810, Mopadeiypore qutou given n KaTopavAc avikavetnTa, augiewa, aduvopia n
armpoBupia via arhayn. Ze ToArolg amd QUTOUg TOUG T0TTOUG TERITTTLOOEWY, OV K& Ox1 O OAEG,
evBEXETQI VO PNV EIVE KATAAANAD TO QVETIIONUG CTAOIO.

10, To MEAOS Tou TTpodimKou Ou TTANPOQOPEITON EYYPAPLIC CYETIKA HE TO TRORBANMA, 8a
TTROCBIoPIZoVTAl Ta EIBIKOTERR TTMERT TNG HN KQVoTToINTIKAS amodooT)g Kok, £AV QTTQUTEITal, N
ETTITTTWON TNV EQYAOIA TOU PEAOUSG TOU TIROCWITTIKOU KO OTIE £pyacieg Tou TURUATOS ] Tou TopEa.
Te ouitd To Emionue Itadio g Aadikaciog IkavdtnTag KAl epdoOV TO  ETITPETEl 10
ypovedidypaupa, Ba opifetan pia ouvavinon. To LEAOC TOU TTPOCWTTIKOU EXE TO DIKaiwpa Ot KABE
ouvEvINon vo cuvodeleTal amd TTPSOLITIO TS ETTIAGYNE TOU KOl Eva PETOPPaCTH.

11. O opifovial oi evEPYEIEC TTOU TTPETTEL va ETITEUXBOUY Qe 10 HEAOG TOU TTROCLWITTIKOU Kl
8a cUpwwveiTol éva ETTioNUo oxEDIo oTTOd0oNS VIO £VO CUYKEKPIHIEVO ¥POVIKS BIACTnUG, SuvriBg

Gxl TEPICCOTERS aTTd Tpeig PAveg. Omrou 62ov, Ba TTopPEXETAl TTEPAITELW guvdpopr), KoTdprion N
OUPOUALS.

12. To péhoc 8o hapBdvel yia eTiatohn 1 otroia Ba emIBeRauVE! TOUS TTRPOTOOKUIPEVOUS TOHEIS
BeATIWONS KQI TO XPOVIKG TTAaicio. H ETOTOAR auTh 8a amoTeAe eTTianyn Eyypagn TROIOoTToINGN.
Oa BnAGVEl pNTa 6T TUXAY Wn Behtivion oty amddoon A v Tpociheuon oty epyacia, Ba
oBNyNoE! Oe QIOAUTN 1] CUYKEKPIMEVES EVTARGKTIKEG EVERYEIEC. AVTIYPAPO TNG ETHIGTOANG QUTHS Ba
TREITa OTOV (PUKEAD TOU £V AGYW PEAOUG TOU TTROGLUTIIKOU VIO XPOVIKG DIACTNUa 12 unviny.

13. Katg v SiGpkeia Tou TrpokaBoplopévou  xpovikoU Siaatiuarog, fn Karaotaon 0o
ETTOTITEUETOL Kl EAEYXETON TOKTIKG, TT.X. KOBE urva. Kavovika, 10 owaTo Ba Arav va egETageTal N
Tpéodog oto TATICIO Hiog ouvdvinong, Spwe, £dv Eival aQapUiTiTo, QUTO PTTOPE! VA Yivel Ko
WEow gAAnAoypagiag.

14 TT10 TEAOC TNG TTRPOKABOPIGNEVNG XPOVIKIG TTERIGDOU, Ba OpyavwWVETAl gUVavTNON OTroU Ba
QUMHETEXE! TO MEAOC TOU TTPOCWTTKOU, © Gledog Trpoiatduevog (Line Manager) kar 0 AlEuBUvTAG
TouC 1] © eKTTROOWTTOC Tou. Kol Tdhl, To pEAog Tou TTpocwtikol Ba exel my JuvaTtdTnTa vo
gUVOBEVETOl ITO TTPOCWITIO TNG ETAOYAS Tou Kal diepunvéa. Edav dev utrapiel BeAviwwon, 1) otny
TERITTWON aveTTapKous Behtiweng, Ba InTeital amd 1o PEACS TOU TTROCWTIKOU VA TTPOREN OTIg
OXETIKEC €EnyrOEIC. STV TTepimTwgn Tou Dev UTTGPXOUY EAQPPUVTIKA OTOIXEID yior Ty QvETITPKN
TTpooiAEuon N amddoarn oty epyocia, Ba BideTo pio TeMKR Eyypaen TposiGoTgihon.




15. To pEAOC Tou TTpoowkoD Kal To ZupPolhic Epyaciag (Works Gcnuncil}, £Qv Oev é}{}El
avTippnon 10 péhog Tou TTpoowiKol, Ba AGUBAVEl pia ETTIOTOAN TIOU Ba emBefaivel Ta OTOIXE
e ouvdvinong kK 8o TEpIATpPBavEl TG GUVETTEIEC OTNV TIERITTTWSI KN ETI‘}lTEL.Iﬁng Ezhﬂmcrrnf;,
BriAadn omeAuon. H emoToAr auTr] Ba aTraTeREl TNy TEAIKN £yyYpagn TpoodoToinon Kai Ba TrpeiTal
STOV PAKEAC TOU EV AByw PEAOUES TOU TTROCWTTIKOU yIa Xpovikd diaotnua 12 LNV,

16. Edv n omddoon f WHOCEAEUaN TV EQYUCIT TOU HEADUG TOU TROCWTTIKOU PEATILWOEI
ETTOPKUIC KATA Tr) DIGPKEIR ToU £V AOYW XPOVIKCU DIAOTAHATOE, TOTE N diadikaoia B0 oTaPATd OT0
gradio auts. Edv dev éxel UTTGpEs kapia ReAriwon OTo eV Adyt TTROKGEOPICUEVD XPOVIKO
SidoTnUg. TOTE © duegog TIpaigTauevos {Line Manager) 8a evepyomoiEl 70 TeAiké XT0010 ARG
Aladikaoiag IkavoTnTac.

Tehkd Stadio — Tehkh Evypaen Mpeaidomoinon & Amdiuan | Evolhakikés Evepyeieg ( Final
Stage — Final Written Warning & Dismissal or Alternative Action

17. Oa opifeTal éva TEMKG XPOVIKG Sidatnua, cuviBwe Tepl Toug 600 pAveg. To pEAOg Ba
AopBGvel upia emotohl n omoia Ga emBefalvvel 1O TEAKO Ypovikd  digoTnue KAl TG
TrpoOBoKGKEVES BEATIEEIG. Ga BnAwvel pnTa 0Tt TUXOV Wn BeATiwon otV amodoan, 8a odnynoel
Gt aTOAUCH 1 CUYKEKPILEVES EVOAAGKTIKEG EVEPYEIEG. AVTIiYDAQO TNg ETTICTOANG QuTng Ba TRECITA
OTOV POKEAD TOU gV AOYW UEAOUG TOU TTROTWITIKGY IO XPOovIKG DIGoTNHA 12 unvisy.

18. Edv Sev eTITEUXBED N arraitolueyn RBEATILWON PEXE! TO TEADG TOU TTPOKABORICHEVOU XPOVIKOU
SIOOTRUATOS Kal £xEl akohouBnBel n emionun dixdikacia, bu 6ideTol Wio TEAEUTOID EUKOIpia COTO
LEAOC TOU TIPOCWTTIKOU v& UTTORGAAEl KdBe Bdomo AOyo 1] EAUQPUVIIKG TIERICTATIKO TOU vd
Bikaniohoyei Tn LN BeAtiwaon,

19. O AEUBUVTAC TTPETEI £v Ouvexeld va efeT@osl 1o pETPQ oL Ba AngBouv Ko Ba
VVWOTOTTOMOE! eYyypapwe oT0 UEAOG TOU TTPOCWTTIKOU Ty ANgYBEica ammogacot Kal 7o TKETTTIKO
g, H amdgacr) ardAuong Bo TRETE v TTANPOYORE! To HeAOG TOU TTROCWITIKOU OXETIKA HE TU
BIKaWPaTd TOU Va UTTORAAALI &vaTaon.

ENETAZEIE (APPEALS)

20. ‘Eva PEAOG TOU TTROTWITIKOU £XEi DIKUiWPO va UTTORGAAEI EvOTaon KaTd Wit TTEIBApXIKAG
ammépaons. H évotaon autd 8a wpéTel va UTTORGAAET EyYpaEwg atov AleuBuvrr Tou Topeda Jeoa
ot BekaTrEvie (15) Nuépes amd 1 yWwoToToinoT Tng ard@acng OTo HEADE TOU TTPOTWITTIKOW.

27. MeT& Tn AR The evoTdocwg, o AlguBUVTAS Tou Topéa Ba BIEVERYOE! TIEPUITERW EREUVT
kol 8O KOIVOTTOINTEl OT0 HEADC TOU TROTWTIIKOU Kol To ZupBolio Epyaoiag {(Works Council), eav
TO LEAOG TOU TTROCWTTIKOU DEV EXEl QvTIpPNON, TA CUUTTERATHATE TOU.,

22. OmoiodAToTE BIyOUEVO PEADG TOU TIPOCWTTIKOU £Xei 10 DIKAiWUG va amotaBel oFo
SIKACTAPIA TTou Exouv Bikaiodogia yio vo TTpogTarelsel Ta JIKAKWUGTE TOU aTTd TFapavopr] n
avTIKaVOVIKF} evEpyeia Tng Sioiknong g EMTPoTTAc, Twy opyaviey ] Twv PEAUV TTROTWTTIKOU,

‘Exdoon 1: ®ePpoudplog 2011
For the Commonwealth Wat Graves Commission

ip Noakes Peter Rolland
Director Adminisration Manager

o

For The Greek Staf Union

Anastasios Kritikopoulos Periklis Charalampidis
Fru_a:__:idqnt ) General Secretary
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MapdapTtrpao 3.

KOINONOAITEIAKH ERFTPONH ZTPATIQTIKGN TADLIN
NOAITIKH NAHPOOQOPIAKON LYITHMATON KAI TEXNOAOIIAX
(INFORMATION SYSTEMS AND TECHNCGLOGY POLICY)

EIZAFQIH (INTRODUCTION)

1. O efomhgudc e EMTpoTME of UTTCAOYIOTES, UTTOAOYIOTIKG QuotApara, OIadiKTuo,
eTaipikd Oiktuo (intranet), TpooRadn T NALKIPOVIK QAANAOYLARIa KO TNALQuvA, TTpoopilovial
vIOU XpAan atmd Ty Emitpoth. H EmMTpoTm HoAaradTa eTITRETTEL TTEPIOPICHEVI] TTROCWTTIKNA XpAon,
uTTe TNV TTROUTO8eoT O yiveTal AtAoyiopevd Kol dev TTOPERPOivE! OTRV gpyaoia oUTE ATTaITEl
onUavTIKS LEEOG TOL Xpévou Epyaoiag,

2. To wapdv Eyypago opilel TNV TTOMTIKA ™¢ ETTPOTTASC OXETIKG WE TN XPAOH Twv
TNAEQUIVWIY, TUWV UTTOAOYIOTIKWY CUOTNMATWY KaI Twy SIKTUWVY TG EMTpoThs. [oXU0El yIa DAEG TIg
AEiToupyieg Tng EmitpomAg. H Emirpot ytmopel kKata mepiddoug va TPOTTOTTOE! TNV Trapoucd
TTOMITIKY] WOTE v OUMTIERIAGURavEl NETARCAEG oTnV TEXVOAOYIQ, OTn vOopOBECio Kal otn BEATION
mpaknik. KaBe petafoir 8a oog ywwOoTOTQIETGl eyypapuws. O Emkegaing tou Tunpartog
Texvohoviag NMAnpogopikng eival UTTEUBUVOS yia TNV ETTOTTTEID Kal TNV UAaTToinon Tng Trapolodag
TTOAITIKAG.

FKOMNOL (PURPOSE)

3. MpOKEIPEVOU VO AEITQURYEI QTTOTEAESUATIKG £vAC QOPEQC, TTPETTEl v EiNACTE BERCIO OTI TA
CUTTAHGTA OUTA:

- Eivat diaBécipa dtay T0 ¥PEIalOuaaTE,
- Eival akpiBn,

- Eival aogain,

- Eival TTpooTaTsuuEva.

H Tapoloa ToAITIKA 8a CuvipapEl OTNV ETTITEVEN TOU OTOXO0U QUTOU, EVNUERWVOVTAS E CAPAVEID
TO PEAN TOW TTPOCWITIKOU, TO EKTAKTO TTROCWITTIKG K TOUG AoITouc cuvepydTeg {contractors). Aev
£Xel OKOTTO va £hval uTTERPOAIKG auaTtnpn, airhd va diao@oAiosl povo om Ba [FondBnBeite otnv
EpYacia oog.

SKOMNOE (SCOPE)

4. H TrapoGon ToAITIKG ITYLUEl YIC TG HEAN TOU TTPOCLWTTIKOU, TO EKTAKTO TTPOCWITTIKO KO TOUG
AQITTOUS ouvepyaTtec (contractors). loxUel emiong yia TQ HEAN TOU TTROCWITIKOU TIOU EXOUV
TPOORACN OTG UTTOACYICTIK CUCTAKOTA TTOU Qvikouy oty ETmpotn amd v oiKia Toug  evooi
TafIEDoOUY VIO EpYOTiEs TNS ETITROTTAC 1 KAVOUY XPRON POLNTWY UTTOAQYISTWY TTOU AVNKOUY OTNY
Emtpon?). H mapolca TroMTIKA TTRETE! VO XpNoOIUCTToIEiTal Of CUVOUAOHS ME T Eyypaga TTou
mepiexovial ote Eyyeipidio lMpoowtmxol (Staff Handbook) kou omg ADITTEC TTOMTIKES TNS
EmTpoThs.

NPOZOMNIKH XPHER (PERSONAL USE)

5. ETITRETIETAl N TTERIOPICUEVN XPNON Twy OTABEpWY TRAEQWYWY TN EmTpomme yio
TTROCWTTIKOUE ADQYOUG, UTTG TNV TTPoUTOBEQT o1 O yivETOI KATAXpnan ToU TTROVOUIOU QUTOU QUTE
ACUPEAVOVTAlI TTPOCWTTIKES THAEQWVIKES KATOEIG EKTETANEYVNG DIGpKeias. H Emitpomn KavoviKa bey
B0 XPEWVEI TIC KANDEIC ECWTERIKOU, EVIEXETAl OUWC va InNTNPEl N amodnuiwen yiot 10 KOOTOC Ty
KAMNOEWY ECWTERPIKOU.  Ta Kivntd TNAEQWva Trou Jidovial Qmmd v ETTime

-

l HTopoUV va . .



XpROIHOToIoUVIal YIG TTPOCWITIKR XPAON, TTPETTEl OHWS VU ATTOlMMHWVETE TNV ETITpoth yia 1O
TTAAPES KOGTOG TWV £V AOYW TNAEQUIVIKWY KANGEWY.

MH ZYMMOP®QEH (FAILURE TO COMPLY)

8. K&Oe PEADg Tou Trpogwtnkol Trouw TapdaPiGlel v Trapouca TIOAITIKA, Ba UTTOKEITA OF
TEBapYIKG PETPO oUpgpwya pE TV TTEIBapyikn Mohmiky Tng Empormg, 7o omoio evOEXETTI,
avéAcya pe T cofapdtnta g Tapafiacng. va EXOUV Wg aroTEheopa Trv amdAUan Xwpig
pidorroinon (dismissal without notice).

7 H mpooBaon ore cuoTthUoTd KAl TIG UTIMPECIES TG EmiTponie, HITopel vo QvOOTOALN
Tpoowpiva 1} KOwUa, €iTE OT0 TUVDAD NG EITE EV PEPEL, KO, EITE WC ATTOTEALCHO TTEIBAPYIKUIV
LETPLOV, EITE EKKPEPOUVTWY TWY TTEIBUPXIKWY HETPWY.

ATOAAEIA KAl EMNIETEYTIKOTHTA (SECURITY AND CONFIDENTIALITY)

8. KaBooov n XpRan 7ou AlaBIKTOoU Kal TOU NAEKTROVIKOU TaXUSpOHEIOU EVOEXETO VA EVEIDES
cUBUVEC TOCO YO £0G¢ B0 KAl Yia TRV ETITROTT, OF pid TPOUTTOBEIR PEIWONG Twv TBaVOTATWY
éyepong Jiog oTToIaadATTOTE TETOING EUBUVNG.

- MpéTTel va TTPOCTATEGETE TNV TTROGROAn OTOV UTTOACYITTH Od¢ £QV TROKEITA W
QITOUOKPUVOEITE QO QUTOV,

- MpéTel va TAREITE Ta EUNioBNTa £yypoQo EPTIOTEUTIKG, OV KAl N TROCTagia Je
KWBIKS TPOTRGONS HTTOREI V& XPNCIHOTTOINSE! HOVOVY yIT TOV TTERIOPITNO TNG TRooRaong
GTOV UTTCAOYIGTH EVUJ TO WEHOVWMEVA Eyypaga dev Ba TRETTEI VO TTPOOTATEUOVTAl HE
KLWOIKO TTPOTRacnc.

- MRV yvwoToTTolElTe 10 Ovoua kal Tov kwdikd TTpéofacng xpnom. Kabe un
cfouciodotnuévn TTROoRaon pTopel va eviomiaBel amd ™ Siadikaoia guvdeang ME 1O
GVORU KAl TOV KWBIKG XPROTN. TTRAYHM TO OTT0IC EVOEXETQN V& ETTICURE TROCWTTIK! CUg
£UB0VN yia TTapaRIdoElg TS TTapoloag TTeAITIKAG,

- T¢ TEQITTWON TToU THOTEVETE &TI KATTOI0¢ XPROIHOTIOINTE TO OVOHd Ko KWOIKO
TpéoRacng XpAoTn TTou SIABETETE, TPEME VO TTANPOYOPNGETE OXETIKG TOV AUECO
TROICTAREVS TOC, 0 0TTolo¢ Ba TTPopei ot Epeuva Kal 8d AABEl kGBE METRO TTOU aTTaITEITa,

- M ypriciomolelte To Aadiktuo A TV BAEKTPOVIKY)  TAANADYPOIN yid va
QIEVEPYOTTOIMCETE | V& UTTERPORTWIOETE OTTOIOBATTOTE UTTOACYIOTIKO OUOTNHA r dikTue, N
VI VOl TTApaPBIAGETE TNV OPAEAEIO OTTOIOUSNTIOTE XEAOTT.

9. Oplopéveg dpactnpioTTeg dev emTpérovial. H mpooBacn oTo B1adiKTUO, O UTTNREGIES
NAEKTPOVIKOU TAXUDEOLIOU, O UTTOADYICTIKOI TTOPOI KUI T THAEPUWVIKG gUOTARATO TNS ETITROTTNS
Bev TPETTEI V4 XpNoIHoTronlvic yia Topdvopoug OKOToUS 1 YIG OKOTTOU¢ Of OTTOI0! QvTIfaivouy
onig TOMTIKEC Kan Tig Siadikaoieg g EmitpoTmg. Elval ONMHAVTIKS VO QTTOPEUYOVTAl O HOAUVOEIS
aTrd 100€ KOl TO ouvaQr] Toug, OTHNG ETTIONG Eival TNHAVTIKY] KOI 1 CUNHGPPWON HE TN vopOBETiD
Kot TIC Biarifeg Twy Sapopwy PuBuioTikwy Opydvtv.  To akoAouba oUVOWIloUY OPITNEVEG
TEPAITEPW OpaaTNPIATNTES TIg OTToiEg, METREU UAAWY, TTRETTE! VO amropetyete. H Mota quth Oev
gival Diefodikn.

HAEKTPONIKH AAAHAOT PADIA (E-MAILL)
10, ATTOYOREUETAL

- Na peraBiBadere Keldeva 1] GAAC UAKS To oTroio §a HTTopoUoE va EIVAl TTROORBANTIKS
i TOpevoXANTIKG 1 OECOUGAKOU TIEPIEXCMEVOU, OE§IOTKG 1] paToIoTIkG.  AUTO
quUTTEPIAGUPBGvEL,  WETOf  dAlwy, pnvUpara Trou g cuvddouv JHE TV MoATIKR
AlagopeTikdTnTag TS EmTpomhg kal TN AfAwon TTOAITIKAG NG Eq-' '
Alakpioewy, Mapevoxinoewy kot Expoficuoy oto Xwpo Epyociag.
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- Na KOIVOTTOIEITE HECLW NAEKTPOVIKOU TOXUDPDOMEIOU EITE EOWTERIKA EITE ELWTEPIKE,
OTIBATIOTE £ival TapAvopa 1 8a HITOPOLUE VA EPNMVELTEL W OUTPENHICTIKO, TUATTENVWTIKS,
eKPORIOTIKO, avaywyo, TTRPooBANTIKS ) UBPHITIKG.

- Na Tmpowbdeite 1 va  JNUIOVPYEITE avemBUunTa  PNvOpaTa NAEKTPOVIKNG
arAnAOYpOQIcC 1y HNVULATO NAEKTPOVIKAS OAANACYPOGpIAC TTOU TTERIEXOUV EIDOTTOINGEIS
yia KUkhopopia itwv (virus alerts),

. NO TpooTTaBRoETE va QITOKTACETE TTROCPaCT OtV NAEKTROVIKA arhnAoypagia i 1o
CLITNHA KATTOIoU GAADU, XWpig TNV adsid Tou,

- Na TTpATTETE TITTQTE TTOU val aTTODICPYAVIIVE! TNV ELYQTIT TWY OAAWY, v TTapaBialel
TV IBIWTIKOTNTA TOUG N v GAADIWIVE! 1] v KGTATTRLPE 1O DEDONEVQ TOUG.

INTERNET
1. ATTOYOPEUETA;

- Na xpnoidomoieite AoyIguik® koivig xpnansg apxeiwy (file-sharing software) Tou
Y¥PNOIHOTTOIEITAI EUPEWE YIA TN Slavour] TUTTLOY TpXEiwy OTTWE apXEIa HOUTIKNG, EIKOVWV N
ADYIOHIKOU,

- Nag Snuiovpyeite 11 va Siabidete SuopnUIoTIKG UAIKS, oUTE ¢Tny IGTOCEAIDT NS
EITpOTITG DUTE QAAOU,

- Na $iadideTe WAIKO TO OTTOIO HTTOPEI vO TIPOKAAECEI QVUTTOANYIO TOU ovOouaTos 1ng
EmntpotAc ) Tou ovaHaToS KATTOIOU aTTd 1A WEAT TOU TTROCWITIKOU TR,

- Na TpoameAGUvETE, VO TTRORBAAAETE 1] va KAVETE AN TTopvoypagikou UAikoo 1
ormoioudiToTe GAAoU TTPOoPANTIKOU I TTap&VOLOU LAIKOU,

- NO ¥pnCIHOTTOILITE TIS EYKUTATTATEIS TROCPRAONS OTo JIASIKTUO ] OTO NAEKTPOVIKO
TaxubSpopEeio TNE EMITROTTAS, TTROKEILEVOU va!
NpowBeite, AauPdavete 1 OTEAVETE OTTOIOVOATIOTE KWOIKG ACYICUIKOU OTTWG, 1oUg,
worms, trojan horses ) trap-doors.

- Na mraidete maixvidia pe Tpitoug ato Aigdikruo,

- Na amoxtdre TpocBaon O «kavoAo cuvoplAiag» (chat rooms) exTOg ko Qv
TTROKEITAI Y10 UTTMRETIAKOUC CKOTTOUG,

- Afwn apxeiwy («katefagpa») (download):
kGBe Eidouc AoviguikoU (EKTOC auTtoU TTou EEoUCIODOTEITaI ATTG TOV ETTIKEPCANG TOU
TunpaTtog Texvohoyiac MAnpogopiknc) i Moudikn.

12, Fix Ty QIK Q¢ TTPOoCTACIo aAAQ KOl yia TNV TTpooTUdia TNG EmimpoiThg, Da eKTEALital
Bagiko QIATPpApIoua TTapavOpwy SiadikTuakwy BECEwy f dowy BiadikTuakwy BEgEwy evOEXETTI Va
Siadidouv 10Ug, KATT.

13. Edv kamolo ammd quTtd Ta onueia Sev eival oa@ec i eQv EXETE ETIOKEPSED Hia SIadikTuokn
Beon ny £xeTe AQREI Eva HAVULC NAEKTPOVIKIS GAANAOYRA@IAE TTOU BEWREITE UTTOTTTA, EMIKQIVLVIOTE
He tov EmkepoAng tou TuAuatog TexvoAoyiag MAnpogopiknig. Edav BEWPEITE OTI EXETE KAVES
KGO0 artd autd xotd AdBoc, MARGTE OTWOBATOTE HE TOV AUECO TIPOICTAUENSG OQC [ TOV
Emikepainic Tou TuRpareg Texvohoyiac NAnpopopikng.

NOAITIKH ENOATEYIHE (MONITORING POLICY)



14. Aev amOTeAEl TTOMITIKA Tng ETTROTRG va ETTOTTTEVEl OUTE DIGPKWIC OUTE Tuxdia Tnv KABe
pepovwpévr xpflon Tou OIGBIKTOSL R TOU  TTEPIEXOMEVOU TV  UNVUHGTWY MAEKTROVIKAG
arAnioypagpiog TTouw amooTéAhovial | AcuBdvovral.  EvrouTolg, £mipUAGOCETal ToU SIKaIwpatog
TNS va TApaKcAouBel xaf' OIoVBATTOTE XpOvo, TO NAEKTPOVIKS TaxudpoUEio, TRV TTpooRaan OTo
HiadikTuo Kal oTta ZuoThpara Texvohoyiag MNMAnpopopikng. TG QTOTEAECUATA TN £TOTITEVONS Ba
TNPOUVTQ! EMTTISTEUTIKA, Kot BG avagEepovTal 08 TPITOUS aQuaTnpd k) HOvVo HE Baon v apxn m™g
avaykng evnuEpwong {‘'need to know basis™).

Advoc ETOTTTEUCNE

135. ETTOTTEUOUNE PE OKOTTO!

- TN Digoeahion NG QTTOTEAEOHOTIKOTATAS KAl TNE GO@PAAEICG Twy ZUJTNUGETWY
Texvohoviac MNAnpogopikng,

- Tnv ammoTpoT!] TapABIGCLiuy TWY TTOAITIKWY Kal Twy J1adikagiwy TG ETITpoTTiC,

- ThRv QITOTROTT] KAl QIToQuyry HA EZouCODOTRHEVNS TTPOoRacng ot QiKTud Kol
TTANROPORIaKd GUOTAHOT,

- Trv TROCTAGIQ TNE ETTROTIAL a1Td VORIKES EUDUVEC,

- To va emrpamel otny EMTpoTry va CUVEXITEl va EKTEAET TI CuVABDEIS EpYATiES TNE
cdv aTTpoodOKNTO OMOVCIGCETE OTTO TNV £PYOTIQ OO ] TMOUCIAZETE VIO MEYAAD XPOVIKO
OIXCTNHO. ZTIC TEPITTIWCEI, AUTEG, N ETITPOTTH EMQPUAGCTETA TOU JIKAIWUATOS TNG v
QWOKTAJEl TTRGCROON OTC NAEKTROVIKO OO TaXUdpOUEio WOTE va TNG ETTITPATEN va
QUVEXIQEI VO EKTEAE] TIC CUVABEIC EpYQOIEG TNG, OV KQI, OTTOU KATI TETOIO €ival EQIKTO, Oty
Ba yiveTal xwpic TNV TPONYoUUEVN EVMEPWON COGC.

[Twe eEToTTTENOULE

16. H EmTpomH pmopei va mopakoAouBei dIadiKTuaKoUug TOTTOUG TroU ETTIGKETTTOVTAI T JEAN
TOU TTROCWTTIKOU, OTTWE £miong Kal ouddeg oufitnong (Newsgroups), HNvUHATA NAEKTPOVIKNAS
arAnAoypaping Ko KGBE LETAQOPG QPXEIWY aTTO Kdl TTpog Ta OikTud pag. O TTAnpogpopieg TTou
Q@opouy OTN XPHAoN TOU nAekTpovikoy Tayxudpoueiou kol oro dadikTuo, KaTaypdgpovial. Ta
OTOIXEIQ TTOU KOTaypagovTal €ival N TauTOTNTa TOU XPAGTN, N RHEPOUNVICT, N wWpa, Ta avTIKEINEVE
TTOU TpoBARBnKav Kal N aAAnAoypagia. Ta apxeia Qutd TnpoUvTal yig Xpovikag diactnua dwoeka
LNVWY KOl BG XpnaidoTroiouvTal O TTERITTTWAN JIEPpEUVNONG TTApPATTOVIIY 1] TTapdvoung Xprong ka
Y10 KGBE evEpYEIX TTOU GIQITEITAI £V QUVEXEIQL

17, To AcyioHIKG TTOU £XEl EYKATAOTODEI OTG UTTOAOYIOTIKA CUOTAWATA ThE EMTROTAS £XEI
OKOTTO VO KATaypQAQEl TQ OTOIXEIN OTTOIaCBATTOTE dpaatnmetnTag Tou SIKTOOU, OTNV OTToIa TQ WEAN
TOU TIpCooWMiKOU METaBIRAZouy ) kKataxwpeouv (amoBnxedouwy) KABE eiboug apxeic.  YTTApXE!
ETTIONG ACYITMIKO £AEYXOU YIO 100G, YIQ TIERIOQIONS TOU NEYEBOUG TWY APXEiWY Kdl Tov TTEPIOPITHG
NG TTpocRoons O OopioUEVES GIOBIKTUOKEG BECEIG, EIDIKOTEQT O0Eg EVOEXETW va TTEPIEXOLV
MROOBANTIKES EIKQVEC CEEQUOAIKOUL, PATOICTIKOD 1 BidIoU TTEPIEXOREVOU,

18. ECaipoupivioy Twy TTEPITTTWOEWY OTrOU UTTARXE UTTOYNa dToTrng Xpenons {misuse) Tou
guoTApaTOg, n Emrporn dev B0 avoiye! WNYULATE NAEKTPOVIKAS aAANAOYpagiaog Ta oToia BewpEi
OTI £iVaI TTROTWTTIKA,

19. ZUYKEKRIHEVN TTapakoAouBnon i DIEpEUVNAN TNS XPHoNg Twy ZuoThnuaTwy TeXvOoAOYItE
MANpOPORIKAGC TTOU KAVETE, Bo SIEvEpyEITAl QTTOKAEIOTIKA KQI HOVO OTO TTAQICIO TNg TTapougag
TOAITIKAG, &V yvwaon kal pe T cuykataBeon tou Mevikol AwuBuvth i3 Tou BlopiouEvou
EKTFPOCUWITTOU TOU OTTO TNV QvTaTH SI0IKNTIKT] opadda.

LYXNELZ EPQTHIEIZ (FREQUENTLY ASKED QUESTIONS)




MTropuw) va xpnoporoingw 16 DJIGDIKTUO, TO NAEKTRPOVIKO TaXUOPOUEIC N TA TRAEQUIVA YId
TROTWITIKA HoU XPRON;

Nai, i wepioplopévn xprion tou JIadiKTiou, Tou NAEKTROVIKOL TOXUOPOHEICU KUl TWY TNAEPVLIYV
ETTPETETAL AUTO WoTGO0 Bev 8a TTPETTEl va TTapelBaivel OTNV Epyaoia gag.

H mpoaRaar) oag oto SIadiKTuo Kol aTe SUCGTNRA NAEKTROVIKNG aAAnAoypagiag eival TTEDIOPICUEVT,
Nai, epmodifoupe v Tpoapacn g SIadiIKTUaKEG BEUEIC TTOU TTEPIEXOUV aveTTIBUNNTO 1) eTIRAUBES
uhikd. Mpdoleta, Oev EMTPETOUHE TN ARQYN apxeiwy TTou 8a pTTopoloay va TTROKOAECOUY BAGEN
o7 ouaTiueTd pa¢. QUATPAPOUUE Ta HNVUHOTO NAEKTPOVIKAS dAAnAoypagiag wWoTe v
MELIOPIZOUHE TNV QvETIBULINTA GAANAOYLQQIA KAl ¥O QITOTPETTOUHE TN HOAUVON ATTC 100G,

T ioyUEr yia Ty TTERITTTWON TToU amoXwpnow amé tnv EmTpoTn;

H mpdaBacn oty NAEKTPOVIKE) Oa¢ aAANAOYpaQia DIDETAl OTOV AUETO TTROICTANEVS G0 Ko 1 BIKA
gac TpocBacn SIakSTTETAl. MEETTEl va SITYPAWETE GAQ TQ HNVUHOTA NAEKTPOVIKAGC OAANACYPORITC
TTPOTWTTIKAG QUTEWS KA SAQ T UTTOAOITTA TTPOCWITIKG oag dedopiva.

Moiog £ivan © IBI0KTATAS TWY UTTOADYICTIKUWNY TUCTIHATWY,

DAa 1o gnvlpara, o TANpoPopics Kai @ SEQOMEVA TTOU HETAOIDOVTAl PEGW TwWVY UTTOADYIOTWIY Mag
A ameBnKeUovTal OTOUG UTICAOYIJTES LGS KO OTA CUOTANATO ETMKONWYIWY Uag, CITOTEAODY
IS0kt Cia NG Emitpotrng.

Miropw va XpnaIdoTrow KavaAia guvopiAiag {chat rooms);
Nal, aAAS pdvov yIa UITRRECIOKOUS TKOTToUC.

YTapyouv TTERIOPICHDI &T0v QPOopa TOV TROTTQ TTOU XLNTIMOTTOIOUNE TIC TTANROYPOPIES;
Nai, 8o Tpital va SioBdoete v MoAmkn MNpocortagiag Acdopévay Mg EmTpommg.

MTTopOUNE VO XPNCILMOTTOIQUHE TC NAEKTPOVIKO TOXUOPOUEIC yIO EHTTIOTEUTIKES KOl ELQITBNTES
TTANPOQOLIES,

To nAektpovikG Taxudpopeio Bev €ival amOAUTG GOQOALS KQI OTIC TERITTTWOEIC TTOU Eva EyypaQo
givan EEQIPETIKG EMTTITTEUTIKAG 1} ELTICBNTNG QUONG, Ba TPETTEl va ECETACOVTAl EVOAAQKTIKA HECO
OTOATOARS. O TTPETTEI ETTIONS V& EXETE UTTOWN CO¢ OTI N TTapddoon Twy HAVUHATWY NAEKTPOVIKHG
ahAnAoypagiag Sev eivanl dpeon Ko ev3EXET VO TTAPOUCHACE! KOBUGTERNTGEIC (] TA HNVUMATA va KN
(pOdoouv TTOTE OTOV TTPOCPIOUD TOUS.

T JTTORW va Kavw OTav AHBoavw avem8upunTn aAinAoypapic (junkmail);
EmxoivwvioTe HE To THAHA TexvoAoyiag NMANPOPOPIKAS WOTE VG ATTOKAEITTOUY,

Mrmopw va OTEiAW pNvOUAaTa NAEKTROVIKAG aAAnAoypagiag oOE PEYAAO apiBud TTUPaANTTTLWV
ECWTEDIKG,

Nau, aAAG edv TO HAVUPD NAEKTPOVIKNS GAANAOYRAPITE TTEMEYNEI CUVNMPEVT TA OTTOIG £X0UV MEYAAD
OyKo, TOTE Ba TpETel va cudBouAeuTelte TO TPANG TexvoAoyiag MANPOPORIKAS.

fou Ba TTPLITEl va aToBnKelw Ta Lyypaga,

Ta gyypaoa NS SouAeidc oo ocwlovral 1o dioke Tou SiIKTuou tou CloBetere (home network
drive), OTTou Ko Ba SnuicupyoUvTal TOKTIKG E@EORIKG avTiypapa ao@aAtiag (back-up. To
cuatiuara Tng Emrpomg dev cToXEdOUY OTNY ATTCBAKZLOT TPOCWITIKWY EYYPROAPUIV KOl WG EK
TouTou Otv Bo TPETEl va ATTOBNKEUETE KAVEVA £yypagpo TTROTWITIKAS PUONE Of DICKOUE Tou
dixtiou. Aev 8a OnpiocupyolvTal e@edpIKA avTiYPaPa QoPOALias vid G600 TROCWTTIKG £yypapd
amobnkedovial otov dioke C ko dev Ba TPETEl v TROCTOTEVOVTAl HE KWwiIKG TTpdofaonc.
MpéTrel va yWwRIZETE 6T n EMTPOTTH UTTOPEI va EXEl TPOCRACH OF GAO TQ EYYPAWRA EUTIICTEUTIKAS 1
guaioBnTng PUoNg TToU aTred8nKeUovTIQl OTOV TROCWTTIKG 0O UTTOAQYICTI, YIQ AOYOUS SUVTReNONg
KAl ETTOTTTEVONC.

MTTopW VO EYKATASTATW AOYICHIKS OTOV TTROJWITIKG HOU UTTOAQYIOTH;

Oyx1. To cuvoAD ToOU AGYITUIKOU TOU UTTOAOYIOTH TEETTEI va AQUBAVETON KO VO eYKABioTaTon gméd 10
Tpiiua Texvoroyiag MANRCEORIKAC 1 CUNQLVA HE TIS ODNYIEC TOU. 2TO LNTRWO TTERICUCITKWY
CTOIXEIWY TNe ETITROTIAC TNREital OXETIKG apxeio. MiTopel kKata daoTiPara, vg vivETal EAEYYXOC .
CTO TUVOAD TWV TTROCWTTIKWY UTTOACYIOTWY TTROKEIMEVOU vo DaoQahifeTal )}e-?'uohn ToU
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AOVIGHIKOU TTIOU XPNOHIOTIOIEITa EiVal EYYEYPOUPEVD OTO LUNTPWO TIEQIOUCIGKWY OTCIXEIWY., KOaBE
AOYIOHIKO TTou Bev elvan eyyEYPOUWEVO EKel, Ba ameykaBioTatal. Edv xpeidleare TpoaBeTo
AoOVIOpIKS, ETTIKOIVWYAOTE e To Turiua Texvohoyiag MANpoQopiKng.

Ti Bewpteital we AOYIGUIKS;

O 6pog "AoVITHIKO" KOAUTETES KABE AoYIOHIKO (software), AoyIgHIKG KowAG XpRones (shareware) (10
oTToi0 £fval AOYIGHIKS TTOU QITQITED TNV TTApOXN CTOIKENWV 1 BEATILCEIL QTTO TOV ¥pAoTn), eAc0Bepo
hoviopiké (freeware) (1o omoio eival hoyiouike Trou SideTal Swpedy GTOUG XPAOTEG), AOYIOMIKS
kovfic 1BokTnoiag (Public domain software), AOYIGUIKG TTPOOTGCIOG oBovng {screen savers) Kal
ranvidia (games). ToO AOYICUIKO KOG ¥PHoNg, TO EACUBERO ADYIOPIKS KUl TO ADYIOHIKO KOIVAG
BiokTnoiag Sev Tpoopiovial YId XpRon atmé opyoviguoug.

‘ExBoon 1. 1 AmpiAiou 2008

For the Commonwealth War Graves Commission

[ it 4

Phillip Noakes Peter Rolland
Director Adminisration Manager

Fay The Greek Staf Union

Anastasios Kritikopoulos Periklis Charalampidis

President General Secretary
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KOINOAOAITEIAKH EMNITPOMH ETPATIQTIKQN TAQON
NOAITIKH MPOZEAEYZHE

EIZATQIH

1. H KownvomoAreiakfy Emtpom) ZTpariwnkwy TAaguy JEOpelETAl yvia TNV UYEID KQ1 ThV
cunuepia SAwy Twy umadinhwy Tng.  EmBupel va digogakifel 0T GAol ol UTGAANACT g
TPOTEPXOVTAI CTNV £pyacia Toug OTOTE autd eival duvarto.  EvroUTolg, avayvwpidel oTF ol
AvBpwTTol aoBeEvolV KQl OTTOTERNATTOTE 1oXUEl QuTs, LECL) SIABOUASUANG HE TOV UTTAAANAD KOl TOUS
irpIKodc oupBolAoug OTou amtiiEiTal, B8a SiaxeIpICETAl TNV QTIOUCTO QUTH HE QITWTRTO OTOX0 TNV
ETTAVAQOPG TOU UTTAAARADY TNV Epyacia 600 TO DUVATOV TUVTOLOTERD.

2. ATroTehel TOAMIKE TNg KovotroMTeIiakng EMITROTAS 2TpaTiwTIKWyY Taguwy va diaxelpileral
TNv TTROCEAEUan e TpoTo Bikao kar CUVETITT YIO GAQ TO HEAN ToU TTpoowikey. O apXeg g
TOAITIKAC QUTHS ITKUOUY Yil GAQUS TOUG UTTAAANAOUG ThG ETTITPOTAG.

AIAAIKAZIELZ (PROCEDURES)

3. ‘BEva MEADG TOU TTROCUHTIKOU OMEIALl va £I00TTOIET TOV QUECC TTRGICTAMUEVS TOU, 1 £4v £XE
oudPwvnBel, Tov appuédic ouvadehpd Tou £wg T 12:00 TTpLnvn, KATG TNV TIPWTH HERT QTTOUCHIG
Tou. H eidomoingn 8 TTRETTE! VO TTEQIAGUBAVED

1) Trv TTRLITH NUEPOMNVIC aoBeveiag.

IN; Tn ian NS amousiac N Tn¢ acBeveiac.

ii.) Edv mpérrar va avalntneel iaTpikn ppovTidar.

.} Ty evdEXOHEVT] XPOVIKI DIAPKEN TNE ATTOUCIAC.

4, Edv £va UEADC TOU TTROCWTTIKOU ATTOUCIAZEl yIQ TTEPICTOTEREC OTTO i NEEPES GAAD YIO
XPoVIKO DIGCTNUG MIKPOTERD TOUS EVOC UNYOE, Ba TTRETEl va JIATNREl TOKTIKY €TTOPr} ME ToV GUHECD
TpoigTauevd Tou. Na OTOUCIEC MEYQAUTEPEG TCU EVOG [NVOg, 0 QHECTDE TIPOicTauevoc Ba
CUMPWVEL, OTTOTE QUTO Eival DUVOTY, JE TO MEADG TOU TTPOCWTTIKOU yid TOV KOAUTEPS duvatd TpoTo
IaTAPNONS TAKTIKAS ETTAPAS.

2. O Guecog TTpOIoTaMEVOS Ba GlaTnpel TO TIEpIPEPEICIKO T pugeio EVAMERD OXETIKA UE Tig
AETTTOHEPREIEG KOI TNV TTIBavI} Xpoviky diapkelia g agBeveiag. To TpotwmKe givon umelBuvo va
gUPHoppwvETal WE TIC Olodikaoieg EDOTTOINGNS KA TICTOTTOINGNS ™S EmMTpomis, woTe va
TROOKOUNCEl aTNY EWITROTTA ETTUPKEIS TTANPOPOPIES OTTWIG KAl OTTOTE ATICNTEITGl, HE OKOTS va
OIEUKOAUVEET 1 EyKQUPn £MOTPOYR OTNV epyacia. To TTPOTuNTIKO £ival TTigng utTelbuvo va
CUHHOPRQUIVETA HE TIC EUADYEG QTTAITOEIS Yid TNV TTROCKOPNGCT IGTPIKAS YVWHATELUTNG, OTTLIC
TERIYPGQETA TNV TTARAYRago 18 Twy Zuvdnkwy Epyaciac (CoS).

AlAAIKAZIELZ HIZTONOIHIHE (CERTIFICIATION PROCEDURES)

5. H amaitnon umoPBoAng BeBowoewv ammouciag (cerificate of absence), site piow
BeRaiwong Tou CUVTACTETAl AT TO D10 TO HEALS TOU TTPOGWITTIKGY £iTe MECW 1GTRIKAC BeRalwonc,

opiCeTan CUP@Wva Le Ta CoS tng KaBe yxwipag.
MH EZOYZIOAOTHMENH ANQOYZIA (UNAUTHORISED ABSENCE)

7. Tuxov un efouoiofotnuevn omoudia, yia Tapddeyua aduvaodia CuppopWoNng HE TIC
dlodikagieg  eidoTroinang Kol moTeToinong Tng Emtpomhc, Sa kataypdeeTal OT0  Qpyeio




TTPOGEAEUCNG TOU HEAGUS TOU TTROCWITTIKOU KAl EVOEXOHEVING Ba QYTIMETWTTIZETOE CULQWVA E TO
TepiExOUEvD g NeBapyixkng MokiTikig g EmTpoTc,

ENIETPO®H ZTHN EPTFAZIA (RETURN TO WORK}

3. MeTé TRy €MICTPo@r Tou PEAOUC Tou TpoTwTikod gty epyacia, Sa diegdyetal pid
GUVEVTEUEN ETICTROPRAS OV EQYUSIT To CUVTOWOTEPO BuvdTOV GTTd TIPOKTIKNG QTTOWEWS, H
guvivteutn Bua BIEEGyeTan ammd Tov AUE00 TTROIGTAPEVS Kal 60 O@opd!

Q) KaBe amougia Adyw aoBevelag via Xpovikn TTEpicdo 7 SUVEXGREVWV NHEPLUV.

B.) MNepiodikég aimougies TTou a8polaTiKE CUPTTANpLIVoUY XpovikG didatnpa 10 npeEpwy
i TTEQICTOTEPLV, EVTOG XpoviKol SiaoThuarog 12 unviy.

Y.} O1ote uTrdPXEl Qvnouyic GXETIKA KE Tov aplBud kal ) guxvotnra {evel) i 1o potiBo
{pattern) Twv aTougiwy.

9. O1 guvevTeOEeIC QUTEG, 01 oToleg pTopel vo DIEEAvovTal aTTG TNAEQUIVOU AOYL TWwv
TEPIOTAGEWY | XPOVOU, TTRUYUATOTTOIOUVTal Yid va ouinTouvTal ol AQYyQ! TS Uroudiag Kol vd
SIOGQOAZETAN AT TO PEAGC TOU TTROCWTTIKOY £ival OF KOAT UYEIO TTROKEINEVOU v ETTIOTREWEN OTNY
epyacia, kaBug kol yio va Pefoavetal 6T dev uQioTavTon TTRGRANUATA UYEIRG N KOAG EXEIV
fwelfare), kol 611 1y acBévety DEv CXETICETAI HE TNV ELYACIAL

10. Otrore dev uTrdpyouv IQTRIKG gTolxeia Tou va utrooTthpifouy TNy Tepiodiky amousia 10
AUEPLIV EVTOG DIGOTAMATOS 12 unvidy, n TERITTWON TOU MEAQUG TOU TTROUWTIIKOU UTTOPEL VO
TQpUIEPTTETAl G aveEdpTnTo 1aTpikG cUHBoUAO O CTTOIOS PTIOPE] UE TN CEIpd TOU va eTMAUNE va
STTIKOIVWVATEL HE TOV 1ATpd TaU HEAOUC TOU TrpoowTTikol yio va TTpoYpaHpaTioer pia etetaan. Edy,
KATOTTIV £peuvoc, airodexBel on Sev ugploTartdal Adyog TTou va SIKQIOAOYE TNV GTTOUTIa, To {RTHUa
Ba QYTILETWTTICETO COUQWva WE To TTEpIEXOEvo TG MeBapxikhg Nolkhg g ETITRoTL.

11. Oa gUVTACTOET ypammTd onueiwpa OTI TRAyUOTOTOIBNKE GUVEVTEULN, Kal OTI ARgBnKe
OTTOIOBITTOTE ETTAKSAOUBO WETPO, TO OTTOI0 B EMCUVATTTETTI EiTe OV IATPIKA Befdituon elte oTN
BeBaiwon Tou ouvTaxBnke a1méd 10 i510 T HEACG.

MAKPOXPONIA AZOENEIA {LONG TERM SICKNESS)

12. Kage uTTGAANAOG TTOU QTTOUGIAEE! YIT XPOVIKO BIA0TNHA PEYUADTEPO TWYV OKTW £F0ONUDWV
M POpd, EXKTOC TNE TTERITTTWICNS TrOU OVORPWYEl OTTO XEIPOUPYIKN £TTERRGON, Sewpeital atTousia
opelAOpEVn Og Jakpoxpdvia agBiéveia. To HEADS TOU TTpoCwWTTIKOW B4 TRETE va TTPOTKOPICE! OThny
EmritpoT) 1eTpikd BeBaiwan Tapoxric adeiog ooBeveing gmrd Tov BEpAITOVIQ 1ATPO Kal, OTTOU Eivai
QVOYKAio, SYYPOPES CTTOQACEIS QO UYEIOVOUIKA ETTITROTTY] QUPOAITTIKOU (POPEd TTOU WRPEXOUY
HaKpoxpovia adaia amougiag amd v epyadia. O AUECOC TTpoIoTaPevog 6O TTRETE VO TUHGpLIVE
HE TC WEADG TOU TTROOWITIKOY OYETIKG HE TOV TPOTTO TNENONG TOKTIKAS ETTOPS, OTTOU HTTOPET va
TeplAapBAvovial EMOKEPES Kar' olkov, e TN ouykaTdBson Tou PEAQUG Tou TTPpOOWITIKOL. AUTO
VIVETO! yig v DIgQOAIZETN OTI To MEAQC TOU TTPOCUNTIKOU AQPPRAdvEl TV KaTaiinin BepaTTeid Kal
uTToOTARIEN, Kol yia vo SIGTAREITA EVAHEPRD Yia CRTHNATY TTOU QOpouY CTO XUIP0 £pyaciac.

13. H TakTika™NTa KAl n Hepe TG eTTA@nE ECOpTWOVTAl QIO TNV QUTIQ TN amrougiag, TTou
EVOEXETO! VO TTPOKEITAl VIO ETOVOACHBAVONEVO TTRCRANMGO LYEIQS, KOl QIO TNV KOTOOTAOT TWwy
JIGDIKACTIKWY TTAPOXAS SIKOIWKOTOS ETNIDOPATOS aafeveiag. AUTOU ToU EiDOUC N £TTUQr] ETTITPETEI
JTOUG TIPOICTOMEVOUG VO TTOpAKoAOUBOUY Tnv ECEMEN TNG UYEIGS TOU Epvalopivou, Kol EQv
QITATEITAI, VO QvainToUV VYEVIKEC KOUTEUBUVTHPIES YPOURES WS TIPOS TN HEMAOVTIKA IKUVOTNTS
EKTEAETNG TNG EPYRTIAG KA TNY NHERLOHNVIA EXTINWIMEVNG ETIIOTROENG OTNV £pyaoia Tou. EvBeveTal
VO YPEIaCTEl N avalATNen Twy TTANPOPORIWY auTtuwv arreuBeiac amd 10 Oepdiovic 1aTpd TOU
HEADUG TOU TTpoowTIKoU. (2oT600 O TETOIEG TTEQITITWOEIS N ETITpoT v B0 £NTd UYKEKRIMEVES
EMTTICTEUTIKEC AETTTOREPEIEG UYEIOS, Evil DO NTEITA TTRWTA ADEIQ ETTIKCIVIIVIRS PE TOV I0TPS.

14, 2E KGBE TTEpITTTWON upvn:jr]g TOPOXNE ECaumadoTNong otV Emirpomn va emKoIVLVARGE
HE TO 1GTPO, Ba AguBAVETO QITOQOCN YIO TN HEAAOVIIKN £pyadITKS EI‘I’TEIEI}{?thI] Tou HEADUS TOU
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TPOGWTTIKOU BATEl Twy OIGBETIUWY TANPOPOPILY, YEYOVOS TIoOU B PTTOpOUCE VO eXEl WG
amoTEAEGua T Ay welBopXIKWGY FETRpWY, OTa oTToia PTropel va TTERIATR BAVETaI Kal 1 aTroAuoT,

ANOKATALTAZH (REHABILITATION)

15. Y TERNTTWON TTOU £va MEADS TOL TTROTWITTIKOU aTToudiddel Adyw Jakpoxpoviag agbeveiag,
Kol QvoAOywe TS QUong ¢ aaBeveiag, n ETTpotn 80 epeuvd TNV ETTIACGYT THE ATTOKATASTAGNG
TTpokeiuévou va BonBnlei n emoTpo@ Tou PEAoUS Tou TTpocwITikol gty epyaoia. Opigugveg amo
TI emhoyeg TTou Ba e£eTaler n EMITpoTr, OTTOTE KA €AV ATAITEITAL, £ival O AKOADUBEG:

i} oTadIokly  £MOTRPOE OTNY  £0YUCIa,  Epyuoio  PEPIKAS  afragyoinong  yia
TUYKEKDIPEYT XpovIKr TTEpIodO.

e

LETOROAN TV KOBNKOVTWV 1] TOU TTERIEXOMEVOU TNE EPYATITG.
ii.) LETOROAN TWY WHLWY EpYUTITL.

i) LEiwon ToU pubuoo Kal Tng TaxUTnTag NS £pyaoiad.

V. TpogapHoyn epyaieiwv/efoThouoU 1| NG BEOHG EpyUOIdg

ANHKANOTHTA (INCAPACITY)

16. H Emitpotr) SegpedeTan va QUURBAAAE OTNV ETTICTPOOR £VOE HEACUC TOU TTROCWITTIKCU COTNV
EQYQAOTIQ, WOTHTO, EVBEXETAl YO UTTAPYOUY TTEPITTTWOEIS OTTOU 1 GOBEVEIX f O TRPAUNOTICHOS GevV
ETITPETTOUV OF £va HEADG TOU TTROCWITIKOU VO ETCTPEWEl OTAY ERYQTIa HE TROTTC OmodEKTO,
OKOMO KOl PJETA CTTO WG XPOVIKH TTEPICDO ATTOKATATTAONS. 2TIC TEQITTTWOEIS QUTES, KX HETE amd
SIaBouAEUaEIC HE TO HEADS TOU TTPOCLITTIKGU, N ETNTPOTTH, ev3OEXETOI VO EEETATEI EVAANGKTIKES OTTWIG
N améhucn f N ouvTalliodoTnon vio ISTRPIKDUG AOyoUS (ADYW QVIKOVOTNTOG TTPOG ERYATITG). ZTIg

TEITTTUWOEIG OUTEG, 1} KATOYYEAIQ TNG OXECTS EpYAsiag Ba yiveTar Baoe ikavoimTwy {an grounds of
capability}.

T"Exdoon: ®eppoudpiog 2011

For the Commonwealth War Graves Commission

. Peter Rolland
Director Adminisration Manager

For The Greek Staf Union

Anastasios Kritikopoulos Periklis Charalampidis
President General Secretary
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KOINOTNOATEIAKH EMITPONH XTPATIOTIKON TADQN
FENIKH NMOAITIKH YTEIAZ KAl AZQAAEIAZ
(HEALTH AND SAFETY GENERAL POLICY STATEMENT)

1.  H Emtpomnh Scwpel wg BENE uWioTng onpaoiag TNV UYEIR, QOQPAALIX Xal cunuepia otnv
spyacia Twv epyalopEvwy TS KOl TRITWY TTOU HTTORE! va ERpXOVTAI OF £TTCRpn HE TIG DPpaaThRIOTNTES
NG, CURTTEPIAOHBOVOREVIUY TIOAITWY Kol epyoinmTwy. H Tapoloa dAAWanN TOMTIKAS aVOPEPETAI
OTNY UTTOX REWGTN TTou £XEI ovakaBe n EMTpoTr] mayKoopig va eVTOTIICEl TUXOV KIvDUvoug yia TNy
uyela Ko ThY QOQGAEIT KAl vo Bpigke! KABWE £TTIONS KAl vo EQUPHUGIEl T amapaitnTa LETPT YIU TV
eEAALIPN} TOUS, ) YO TO HETRIOOUD Ty KIvBOvov 600 QUTO £ival EUAOYWE EQIKTO. H emiTpoTn Ba
CUUHORQUIVETS! TTAVTA PE TN vOHOBEDIa OTIg XWPES OTIC OTTOIES OpaOTN@IOTTOIEITOl GAAL, ETITTALOV,
OKOTTSS TNG eival eTTioNg va Biatnpel Ta uwnAOTERD dUvaTa JIEBvr) eTTimeda AzIToupyiog.

2. O rlevikde MeuBuviic KAl T8 avwTERS SIEUBUYTIKG OTEAEXN £XOUY OVOAGRE! THv UTTOXPEWSN vad
HIGBLTOLY TOUC QIKOVOMIKOUE KOl QUOIKOUG TTopoug KaQWweg KOl Tnv NyETIK TTpwIofouAia TTou
amrTolvTal yia TN Slacgahicn Mg £miTEugng YWinAol EMITTEDOU OTH DIOXEIPION TG UyEITg Kal TG
AgPpaAeias,

3. H Emrpomn efaaguailel, o100 BUBuUd TTOU EiVOL EUADYING EQIKTO, TNV TTQROYN KOl SUVTHipNoN
TWV TTEPOKATW: QUQCAEIC EYKQTAOTAOEIS KO SUSTIHATO EQYOOINC, OOQOAr XEIDOVAKTIKA dlaxkivnon
efomAicuol kol uAikoO (handling), amoBrkeuson, Ouviipnon Kal HETAQOPO QVTIKEIMEVWV KAl
OUCIWNY, CITORAITATES TTANPOPOPIES, KATAPTIOR, EKTTOIDEUON Kal EMTAPNCN. GOQOAN XUWpeo
cpyaoiag, JE ao@aAn TTROGRAC Kol £080 KQBUIG KA GOEUAEC TTEPIBAAAOY EpyOTiac PE ETTUPKEIC
EUKOAIEG TTROVOIGS.

4. OA0I 01 epyalOpEVO! QEROUY EUBUVYN YIG TNV TTROTWITIKI TOUG UVEIQ KOl QOQAALIQ KABWS K
YIO THY UYElD Kal ao@aiad Ty GAAWY KAl Eival KABAKov Toug va SUvEpyGlovial e TV ETTITpoTtTh

YIO vQ ESUTQUAIZETA N CULLORQWCT ME TOUS OTOXOUS TNS TaRpouoag ONALIONG TTOAITIKAG.

5. H Emrtporf xaipeTifel Kol evBappUvEl EIORYNOLIS OO £pYACOUEVOUG, yIa BEATILCEIC TTOU
GEOPOTY TNV UYEIY KOl TNV Qo@GAEID Ty OpacTnRIoTATLV TNE KUl Bd SlaBouisleTar Ue oUuTOUG KA
HE TOUG EKTTROCWITOUS TOUS TOVW OF DEpOTO UVEIdg KO QOQGAEING OTHY EpYaCit. & GAD TOV
OpYaVIoUG BQ TNPOOYTA) OTTOTEASOHATIKG CUCSTALATE ETTIKOIVIIVIOS YIO TNV UYEIQ KO THY QCQAAEI
HEOW DIOXEIDIGTIKWY  ETTITROTTILNY, CUUPBOUALUTIKUWIY ETTROTTWY, GQUECSWY TIPOICTAMEVIMY KO
EPYUAEILIV EVIUEPLIONCS.

6. H EBEmrpormy Ga dwopidel appddia wpdowta ta ool Ga BonBolv otnv ekTARpLon
KaTeoTaTiKay  (statutory} Kai dAhwov VOuIKwy KaBnkoviwv, HeETall Twv omoiwy (puodiwy
TROCWTIWY), OTTOU XPEIadeTa, Ba uTtdpxouy Ko £151K0i {CUPBOUADI) EKTOC TOU opyavITHOU.

7. O1 AeTITOHEPEIEG OpYAvVWIONG Kal dIEUBEmaons TNg Ka8nuepIivis epapuoyne NG  Tapolonc
TTOAITIKNG, TTEPIACHPGVOVTAl OTa Pépn A Kal B g mapoloag dfhwans Kobug kw ot dAhg
EVYLQ@O KOt 0dnyieg oTIg omoleg (Ta pépn) avagipovTal.

8. H Emrpom Scopcueron va TrpoBaivel ot Guvexn kal TTpooleuTikip BeATiwon Tng amddoonc
oe OZpaTa Uyelag Kal ao@aisiag kal Ba avaBewpel eTnoiwe TNv TTONTIKA vig va efaoparileral 6T
avTavakhG KABE evdexbuevn vOLOBETIKA 1] 0PYAVIITIKE MeTUROAR.

A. OPTANQEIH (ORGANIZATION)

MevikA evdovn (Qverall responsibility)

9 O levikog Algubuvrrig (DG) £xe1 T vevikr euBlvr v 0Aa 1o BépaTta, Petasl Twy oTrolwy sival
KQI N UYEIQ, N ao@dAiaa kol n eunuepia evrag g Emmpotmis. O Mevikee ALUBUVTHC TTAPEXE TIC
KaTeLBUYTAPIES YPOUPES KAl TN OTpaTnyiK kaTelOuvon we Tpoc T dia ¢
DoQaAtlag HESW Trig EmTpomig Awyeipiong Yyeiac ko Aopaieiag.




EuBivn diaxeipiong (Management responsibility)

10. O Avaminpwmg MNevikdg Aicuduvidg (DDG) eival uTrelBuvog va GUVEITQEPE! OT DITUOPPLICTN
¢ TTOATIKAC, HETW ETTIKOVMWVIAS HE To Turpo AvBpuwTrivisv MNopwy (DHR), toug e1ri KEpahng Twv
Texvikwov Tunupatwy (Heads of Technical Departments}) kar toug AiuBuvié¢ Topéa (Area
Directors). O AvontAnpwtrc Fevikdg AlsLBuvinic (DG} HIEUKoAUVEL TNV EQAPUOYH TNG TTOATIKAG
pECW OTRPATNYIKAS KABOOMYNONS, KATavopng TOPWY K Tng TTRoWBNoNng Tng ouvepyaaiag ot
DEpTA UYEIOS KO aopaAaiag o8 6An v Emirporr.

11, © Noukde Z0uBouhog & AlKnydpog eivan uelBuvog yia Tnv TTapoxh vopiKwy gURBouAiv kol
KABODAYNONG WG TTROG TNV EQAPHOYH, CUHUORPWAN KOl EpUNVEID TNE vOUOBETiag TTou agopd v
UVEIQ Kal TNV QO@PaAsQ.

12.  Q AruBuvtig AvBpuwiviv MNMopwy (DHR) gival umelBuvog yid Y avairTugn, Tov EAEYX0 KOl
TV QvOBEWRNTN TNG TTOMTIKMAS UYEIGS Kol aG@AAEInS TG ETITpoTAS KaBWws kel ToOU gUOTHOTOg
Slaxeipions, ToU TEQAQUBAve TIC TTpodiaypapeis eKTTAIDEUONG KAl KATAPTICNS PE OKOTO Thv
eEQoWANION TNG ETMAPKEIRC OF BENOTA UYEIDS KOl aopaiciag. O AIEUBuvThc AvBpLTiviav Tl1opwy
TTROCEERS TNV ETTROTT atpatnyikn kaBodnynan o BEuara UYEIQS Kol QoQaALiag, eSaopaAilEl
AT N TTOAMITIKY TTATPQI I VOHOBETIKES QTTOITACELIS KABWES KO EKEIVEC TNG OpBRS TTPAKTIKASG Kal
TTpowdel TN ouvexn BeAtiwan TS Diaxeipions uyeiag Kal ao@aAeldg OE OAC TOV opyavigud.

13. O AiuBuviig Texvikdyw Ymnpeoiwy {DT5) kaBwe kal o AIEVBUvTAE Putokouiag (DH)
guvtoviZovTanl HE Tov fusuduvtry AvBpwrrivioy Mopwy (DHR) yia v avdarmrruin e mohTikhg ka
Twy SodiKaaiwy., O Tapamavid OpyavwWvouyY KO eSaa@aAifouy TNV TTAPOXH TEXVIKWY 00NYIWY,
KaBodiynons KOl OTAPIENS We TPOC TiC KOTUOKEULS, TNV Oyopd Pnxovipuatwy, sEotTTAguoU,
CVTIKENMEVLIY KQI QUOKOY TToU Eival ao@aAr] KaBLig xal Tny avdmtuin do@Qoily OUCTNRATWY
EQYUQIaS, vy va PonBouv toug AlcuBuvtég Topfa (Area Directors) ko ToUug TMpoioTQUEVOUG
Tunparwy (Heads of Bepartment) vo GUUHOREWYOVTO HE TIC VOMIKEG UTTCITATEIC KO TRV TTOATIKN
Tng Emrtpomng.

14, O AiguBuvieg Touta kol ol TpoioTapevor THNHATWY £ival utreBuvol yig 7oV KaBopIouo
TTPOSICY POV, TN ONHIOURYIO KO TN CUuvyTpnon TOU CUSTALGTOC dIaYEipIone uyeigc Kot
QOQAAEIAS EVTOC TWV avTioTolxwy TodEwy f] TUNUATWY TOUG, KEOWE KAl yid TNV SQUPHOYR Twy
OIEUBETACELIY CUHHOPPLICNS HE TV EV AGyw TTOAMITIKA. Eival umre0Buvol yia tnv edpaiwon kal
ST pnal) Twy DIEUBETHOEWY OIaXEIPIoNS KIVOUVILY KOl CUYKEKPIHEV, VIO TOV EVTOMISUO KOl TNV
EKTIHNON KIVOOVWV KAl T ANWn KaTaAARAWY PETRWY yid TNV £EGALIUN TV KivOUvWV QUTUWY 1§ TO
HETRIOCHO TOUG OTO PABS TTOU KATH TETOIO Eival EUAOYWS EQIKTO. Alopidouv appodia Tpoégwma
TToU evepyoUv wg [onfol Toug ommyv avamTugn Kol epapuoyn KatdahAniwy digubethoewy
Blaxeipiang UYEiag Kal ao@aiadg, PeTafl Twy ommoiwy TeplhauBdavovtal i emapkig ekmTaideuan
OAOU TOU TTRPOOWTIKOU KAl N ESACQANTN QOQoAWY CUCTIMATWY EQYACIAs STTWE KA 1 TrapoXn
KATAAANAWY TTARPOQORIWY, KATERTIONS Kol £TTIBAEWNS.

15. Q1 DIEuBuvTEG (Managers) Kal ETTOTITEG (supervisors) eival uTTelBuvo! vig TNy sSaopdhion Thg

EQUPUOYIE TNS TTOMITIKAS GO@RALIGE EVIAS TWY TUNEATWY, BIEUBUVOEWY 1) Topéwy Toug. Ta KOpIa
KOBHKOVTA ToUS £xouy W £5NS:

Q. DIEKTTEQOIIVOUY, Kol OTav OuTd eival amapaitnTo, avafswpoluy e T1axtkl Bdon
EXTIHACEIG KIVOUVWV Yia va evToTTICoVTal TUXGY KivBuval yia v uyeia kal Ty acpdheia. Otrou
evioTriCovran un amodextol KivOuvol, o DEUBUVTAG 1 emomNg e£aoPOAifel T ARWN Ty
QMAPAITATWY HETPWY yia TNV eEGAEIYN N TOV PETPIQONO Twy KIvBUvwy, gTo Bobud Tou auts
£ival EUAOYLIG £@IKTE. TuXov eVATTONEIVOVTES N aTTodekTol KivBUvel TTRETTE! V& ovaQépovTal
CTOV QUECO TTROICTANEVO.

8. NMopéxouv kal dlampolv ac@ari unxaviuata ko e£oTTAgusd kol TpoRdivouv oTic
amapaitnTeg OieuBeTnoeg WoTe va eao@ohideTal 4TI N XPAON, N XEIPOVaKTIKN Siakivnon

eCOMMOnOU Ko UMKoU (handling), n amoBAkeuon kal pETagopd Touc Sev £TITUPE KIvOOVDUC
YIQ TV UYEIT KOl TV QOPAAEID.




v. [poBaivouv ot DIEUBETNCLIC WOTE va eLdo@QoAlfeTan o1 n s@dppoyn, n dlaxeipion
{handling), n ameBnAxeuon Kat PJetTagpepd oToiwvONTTOTE OUSIDV TTOU XPNCILOTTOUVTO! OTOV
YN0 ERYQTitg Gev ETICUPOUV KIVDUVOUG VIO TNV UYEIT KAl TNY QOQAAEID.

5. Edpoiwvouv ko BIOThpouV aogaAl] cuoTiuaTt Epyadiag.

£. EfooeaAilouv OT O XWpPor gpycdiag Eival AO@UAES (Kol TTEpACUBAvoUY aoQoin
TTPOCOPROCH KAl £E000) Kol 411 diuBetouv Emmopkeic eukoAleg (facilities) yviga 70 kahwg £xelv
(welfare) Twv epyalopEvIIY,

o1. Mopexouy OTOUG EPYOLOMEVOUC TIC QTrapdiinTeg MWANPOQOPIES, OdNyies, KOTGPTIoN KA
ETTRBAEWYN WOTE va diaaPalileTal 1000 1) SIKf TOUG UYEI KO aopGALIQ GTNV PpYATia 600 Kai N
UYEIQ KA ATHAALIO TRITWY TTOU EVEEXETI VO ETTNPEAZOVTH OTTO TIG EVERYEIEC TOUC.

£ Mpoogepouy KUBOINYNGON KO ETTIBAEYN L EPYONTTTTES TTOU BPACTNRIOTTOIOUVTI EVTOS
Twy opiav EuBOvng Toug.

18, 15pLovTal Kevipikég Emimpomis Yyeiag kai Agpaheiog kol Topeakég Ewrpores Yyeiae kal
Acpdieiag (Central and Area H&S Committees) pE OKOTO TV EMTAPNCON TwWy WETPWY TTOU
AapBavovTdl yia T SIao@AMan TN UYEIag Kat TG copOALIng Twy epyalopévioy OTNV Epyaoia Ka
YIO va UTTORAAAOUY EICNYIOEIS YIa TUuxOv BeAnwoelg. H oUvBeEOT Kdl o 6p0l avaQopds Twv
ETTTRPOTTWY QU gUVadoUY JE TNV EBVIKI] VOLOBECIQ KUl TIS TOTKES TPOKTIKEG. TEVIKA, dUwWe, T HMEAN
Toug Ba TEpIAGRBavOUY DIEUDUVTIKA OTEAEXN, EKTTPOCWTTOUG TWV E£PYVUZOMEVIIY K, OF WERIKEG
TTETTTUWIOELS, ECWTERIKOUC SUUBouhouc.

EuBiveg Twv epyaiopiviv (Employee responsibility)
17. DAol ol epyalopevol Ba TTPETTE!
a.  Na ppovTifouv yig TNV TTROCWITTIKA TOUS UYEia KOl aggpdAisia

B, No AguBavouv Utown Tnv agpaieia Tpitwy Tou evDEXETA! va £TTNREGIOVTA OTTO TIC BIKEC
TOUG EVEPVEIES 1) TTOPOAEIWEIC

y.  Na gpyalovral gUU@uiva pe TNy oMK, TIg dladiKaoies, TAnpogopieg ko Thv KatdpTion
TTOU TOUL TMapEXETa|

0. No oTro@elyouv va KAvouv OKGTIUN KaTdXpnon f ameplokemTn Tapefacn ot ondimoTe
TTAPEXETAI YIQ AOYCUS UYEINS KON QoW@aALiag

£, NG ava@epouv ot appodIo TTRoCCWTO, XWpig KAaBUSTERNAN, TUXOV EMKIVOUVE EAQTT LT
GE HNXQVAMUTA 1) ECOTTAIGHO 1] EAAEIPEIS OF UTTApXoUTES BIEUBETHOLIC

aT. Na unv avadapBavouy epyacic via Tig oTroies dev £xer BoBel Eykpon n/kai KardpTIan.

B. AIEYOETHZEIZ (ARRANGEMENTS)

18. O OieuBeTACEIg yia TV EQOPUOYN TWV TIONTIKWY UYEIRS Kol GOQAASINg Thg ETTpOTG

OVOPEPOVTOI OTA EYYPLP TTOU aTapiBuolvral oro MapdeTnUa Kol Ta omoic Ba avaBswpouvial
TCKTIK,

19, AvTiypagpa Twv eyypl@wy Tou ZUpTAnpwuatog 1 Tou MNapaptiparog, Aniwon MohTikic
YYEIug Kal ATQAASiOg Kal Oha ta Aoimrd £yypagpa Tou ekBISovTal Kol ovagEpovida gtV uyeia Kal
NV aoQaieia, HETaLU Twy omoiy 1eholv eyXepidia, kWdIKEg, odnyiec kai eykikAtol, givar GTh
SIGBEON CAwv TWY £pYafopivisy GTO QVTITTOIXO Ypagsio Touta (area office) N Ut peaing {agency
office) A oo kevtpikd ypageio (Head Office). 3




20. H amoTeAcoputikOTATO TV dlIguBeTioswy KaBWg Kal NG TTOMTIKAG ELAPTWIVIOE QTTO TNV
EMTPOTA KQ GAOUC TOUG EPYAJOMEVOUG TNG, TWY OTIOILIV N CUMHETOXN KAl CUVERYOODIO EivVai
aTTOAGTWE aTapaiTNTEG WOTE VA EMTEUXBoY TO UYNAGTEPA BUVRTG eTiTEdU UYEDSg KOl QOQAALIag
ot GAEC TIC EQYTTITKES DpUaTNEIOTNTES TS ETITROTNAS.

EykpiveTal 1o
Director-General

(Mevikég AiguBuvTic)
Richard KELLAWA

1r £xdoan: lodhiog 2006

For the Commonwealth War Graves Commission
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5-NOZ Peter Rolland
Director: Adminisration Manager

For The Greek Staf Union

Anastasios Kritikopoulos Periklis Charalampidis

President General Secreta(v;\
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LudTTAnpwipa 1 tou MapapTiuaToc A

1. AnAwon FoMmkng tng KovoToAmeiakns Emitperis Zpaniwtkwy Tagwy yia o @0pufo
{Policy Statement on Noise) - 7 AskepSpiouv 1984

2. [lporumo Ayopwy EZotrAiopos avaAoya e 1o emTpeTrTd dpio BoplBou, TG KovoroAITaIakng
Emtpotng Z1paniwTnikwy Tagwy (Noise Buying Standard) - 7 AskeuBpiou 1994

3. AnAwaon Floamixng e KowvomoAteiakic Emitpotg ZrpanwTikwy Tapuwy yia tov ATOWKS
[pooTateunike ELomMopd (Policy Statement on Personal Protective Equipment) - lodviog
1995

4. KarteuBuvTthpo Znueiwpa yvia Toug Tepi NAskTpIoUol o1nVv £pyaoia KQvoviouodg 1988
{Guidance Note on The Electricity at Work Regulations 1989) - 28 louAioy 1985

3. AnAwan FloMiikng ng Kowvorrohiteiokig EmTpotrig Z1paniwnkuy TApuwy yia TNy TTRopRBaIe
Ko XpnRan eCOoTTAIgHOU eEpyaaiag ko ZupTTAfpwua A e Afjiwong (Statement on the Use and
Pravision of Work Equipment and Annex A to the Statement) - 5 Maptiou 2001

6. Aniwan TloAmkng g KowomoMTeiakng ETITpoTTAg ZTpanwnxkwy Tdpwy via 1ig Epyooieg
avOPWong Kal 1o avugwTika pnxeviuara {Policy Statement on Lifting Operations and Lifting
Equipment) - & Mapriou 2001

7. Ajdwon TIoAmkAg g KowvotroAmsiokfis Emiporrig  ZtpatiwTikdv  Tdgwy YIG  TOV
XEIPWVAKTIKO XEIRIGNO poprity (Manual Handling of Loads) - 18 Maprtiou 1896

8. KareuBuvTApia onpeiuaTa g KovoTroMTEIRKr G EMTPOTIAC Z1panwTikiy TAQWY Tpoc TOUC
Aleuuvreg Topea kal Toug fipoioTapévoug THRUATWY OXETIKA HE TNV TIOPOXA EUKOAILV
Tpoveoiag yio epyalopévouc oTo xwpo epyaciac (Guidance Notes on the Provision of Welfare
Facilities for Employees in the Workplace) - 2 Amplhiou 1996

9. Anhwaon MNoAmikAg g Kavottoheiakrig ETITpomng ZTpaniwtikey Taewy via TIG VEEC UNTEPEG

KAl KUOQOPOUTES YUvaikes oTny epyacia (Poelicy Statement on New and Expectant Mothers at
Wark) - 19 ATpiAiou 1996

10. Andwen foAimkig g Kovomohrelakig EMITPOTIAS Z1pamnwTIKoV Tapy via Tig EAGYIoTEC

Arainoalg @ecewy Epyaciag ue O8déveg (Policy Statement on Display Screen Equipment
and Workstation Minimum Reguirements), - 11 louviou 1996

1. Anhwon TloAimkig Tng KotvomoMTaiakis ETITROTAS STpanwTiKey Tapwy yia ™ diaxeipion

NG UYEITG KOl TG aodaAciag omv gpyaaia (Palicy Statement on the Management of Health
and Safety at Work) - 14 Maiou 2001

1n €éxdoon: lodhog 2006
For the Commonwealth War Graves Commission

A&odéB\ e ¢!
ip"Noakes Peter Relland

Director Adminisration Manager

For The Greek Staf Union

Anastasios Kritikopoulos Periklis Charalampidis

President General Secretary )
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BE AHAQEH MOAITIKHE YTEIAZ KAl AEDAAEIAE
AN ESQTEPIKOY TOMEA
o Dﬁi;ﬁ;&ﬁ"x

H opada dioiknong EEwrepikol Topea {Outer Area) givai The TeoIiBnong omi n
CTTOTEAETUATIKE BIAXEIDION UYEIQS kKAl ao@diaiag gupuBaiel otn BeAtiwan Twv
ETIDOTEWV TOU OPYAVITUOU, HEIWVOVTAS TCUG TRAUUATITUOGE, TIC ACOEVEIEC KAl TIC
AOKOTTES GTTWALIEC KO [VORIKEG] £UBOVEG. Oa eOILECUUE va dNUICURYNGCUNE Kadi va
Slatnpricous Eva wpoopaTnikd (proactive) Lootnua Alaxeipions Yyeiag Kai
Aocpaitiag oto Xwpo Epyaoiag [Occupationa!l Health and Safety Management
System, OHSMS]. H Anhwon auth utroaTnpidel ouvtasoeTa PE TN Mevikn TToAMKA
ACPAAeIag Kail Yyeiag TG KoWOTTONTEIOKNS ETITRPOTIS ZTRATIWTIKWY TAERWY.

AECPEUGLUOTE Yia TA £CNG. OIQGYPQAITT TNE CULROPPWONG HE TIC VOUIKEC GTTAITIICEIS
OMOV TV YLIpWY OTIG oTroieg dpaatnploToleital N Emrpomsd. Zuppdppuwon Ue Tig
[evIKEG ATTQITHOEIG ATPAALIQg Kal YYEIQg g ETTROTINS KA, £TTTEVEN TNE CUVEXOUS
BEATIWONG TNG TTPAKTIKNAG EQAPHUOYAG KA1 THG OTTOS0TNG TOU TTROVRAMUATOC UYEITC
ko ao@aieiac Tou ECwTepikov Touea.

H avamruén kGl SIGTNpnan ToU ZUCTNROTOS AlaXEipiong Yyeiag ko ACQAAEIag OTo
Xwpo Epyagiag (OHSMS) Tou EEwtepikod Tousa Ba disuBlveral Kal Ba
TpoadIopIleTdl amd Tnv OUAda AlGXEipIong ACPAALIaC Ko Yyeiag {Health and
safety Management Group, HSMG), Tou 8a cuvepxeTai DU QopPeg To Xpovo (1
TUOKEYN TTROYPQKWOTITHOU KAl T CuvavTNon £mBswpnong Tpod0oy Kal
evijuEpwong). H Opada Aiayeipiong Ac@aheiag ko Yyeiag (HSMG) atmroteAeitar amd
Tov AleuBuvTrh Topea {Area Director), Tov AicuBuvth Epyaoiwy (Director of
Operations), Toug AleuBuvTeEg Texvikwy Epywv (Works Managers), toug AisuBuvtég
Putokoupikwy Epyactuy (Horticulture Managers), tov AloiknTiké AiguBuvtn
(Administration Manager) kai tov AicuBuvTiy Apxwv EmPBpaBeuong (Reward
Principles Manager). H Opada Aiaxeipiong Acedhaiog Kal Yyeiag (HSMG) siva
UTFEUBUVN YIT TNV ERTTOVNON Twy EENC:

o  ANAUVOEIC OTPATNYIKAE KOt OXEDIA UTTGUTAPIENG TNG TTOAITIKAGC UYEIag Ko
QOQAALIQC,

o Emysipnoigkd oxEdia, He eiDIKOUS aTaXoUC TToU TTRETTE! va UAOTTOINBO UV
EVTOG CUYKEKPIHEVOU ¥pOovIKoU JIaaTRuaTog.

o [podiaypapsc SIaXEIpIoTHOY PUBHIGLWY, TEKNNPIWCT, CUSTHMATE AEyXOU
KIvVOUVWV, HETRO TTROVOIAG Yid TNV QOPAALIR OTOV XWRO EPYQCIOg KAl
TROTUTTA ETTIOOUEWY,

o TUTKRA TEQIOBIKI ETTICKOTTNON TS QTOO0CNS KA TWV TTURETTOUEVLIV
Opaacwy daopahiang Tng ouveyolg Beitiwong e emidoong o NTRLATA
UYEICS KQ aOQAaAEICS gTov ESwTepikd Topga.

To ougTnpa Kal Ta TTROYPAHPaTa DIaXEipiong uyeiag ko aogpaieiag Tou EEwTepikoU
Touea Ba guvrovilerar amd Tov Aigubuvtr Apxwv ETBpaBeucnc {Reward Principles
Manager) mou edpevel 10 I pageio Touca (Area Office).

To avamTugiaks TROyPAuHT ToU ZUSTHHOTOS Alayeipiong Yyeiag kal AoQdAgiac oTo
Awpo Epyaoiag (OHSMS) Tou Egwrepikod Topén (Outer Area OHSMS development
programme)} yia Tnv Tepiodo 2010 — 2011 eTcUVATTIETQ) TTO I‘Iup::T'Iquuu A To

-
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Opyovoypauuo 1o Touéd yia ntApara Ataxeipiong Yyeiag kol AGPAAsiag
emiguvdtretal ote Mapdprnua B (uTd eTefepyaoia).

H diaxeipion uyEiag Kar aa@GALIas CITOTEALT QvdTTOOTTACTO THANG TWV dAAWY
euDUVWY KaI DPACTROICTITWY - N TNATH O QUTAY TNV dpXf kal N papuoyn g ivat
BepcAludouc gnuaadiac yia TNy eEaoQailion TnNg ATTOTEAETUATIKAS KAl atTodoTiKAC
gpyaciag. Mmopolue va emTUXOUHE TTANRWS TOUS CTOXOUS Jag HOVO UEGW TG
OTEVIC ouveEpyaoiag HETall pag kan e dAhoug Toug epyalduevouc Tou EEwTepikal
Topea va aTTo0EYOVTA! KA VO KQAUTTTOUY TIC UTTOXPEWOEIC TOU - GKETTTOMEVOI KA
SpuivTac e TPOTIO AaQUAR, OTTOTEAEOUATIRG KOl AModoTIKG avd TTAoca CTIYHA.

FPhilip Noakes
AreuBuvtng EEwTepikol Tousa

For the Commonwealth War Graves Commission

S
(e o
Peter Rolland

Director Adminisration Manager

For The Greek Staf Union

Anastasios Kritikopoulos Periklis Charalampidis

President General Secretary
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Commonwealth War Graves Commission

Quier Area
KOINCNOAITEIAKH ENITPONH ETPATIOTIKON TA®CN
EOTEPIKOE TOMEAS

Peter Rolland, Administration Manager
NATep POAANT, AicuBuvTiig Aloixfigewe

Tet: + 44 (031628 507211 Mob: + 44 {0)7766 255883
Fax: + 44 (0}1628 771843 Email: peter rolland@cwac.org

[1poc: llpoowmio EXAGdoc
Ltovyeln uag: OA/PAY /A0

Huspounvia ; 22 ®eBpovapiou 2011

MIZOOAOTIKH IIPOLOOPA (PAY OFFER) 2010

Ga 19eAa B g TOPDVCNE Vi O EVITHEPHGE Yia TIC ReTUBORES OTLC H1GB0/0VIKES
KAIMOKES 70V SUPQoviiinkay pe 10 Zoueteio oo xatomy Tov Sunpeypatehosmny tov 2010
(h petofoigs sivar o1 eEng:

1. A0y TeV PéTpov 01K0VOLIKTIE MTOTITAG 0w avripetdmaony Shat ot epyaldpevor 1o
2010, ken Tov OF OPIOUEVES REPITTHGEL; DItOYXPEQGAY EpYOBITES VO KUTAAHEOVY OF
TEPIKOTES poBhOY TOU Tpocemxod Tovg, 1| Emipont dev undpecs va ddot unifoew
x0oTovg Sfivone (cost of living) ong shirpirée woBokoyikés KALUKE: Yia 10
2010.

2. Evwovtowg unopéoape vo ovppeviicove el tng tpoadig evdg npdaletov Pubuod
oe kabe khipgakn, O ev A6yw Pabuoc Bo aroralsita *Méyiom Hinpng EEadikevon’
(Fully Skilled Maximum}. T péin tov apooemxol mov Bpioxovios #1831 otov
HENIoTo Pubpd TV DPIGTdpeVeY KpdKOY Toug, Ba TEPASObY OTOV &V AOT( vEO
Bubpro pove kurdmy anodelleng bt Sabétovy dheg Tic xatdlinies dsér6TnTee tov
grnutolvial and T H807) TovC.

To yeyovdg avtd Bu aliokoysiter katd m Sidpreaw 1oL £rovc uvapopis (reporting
vear) amd tov ¢ueso apoiotdpevo ko Oa avegépstan oto Tpapeio EEotepiko
Touén pecm 1o véou Tvotiuatos Emioiog ALokdymane mon s1odystar 1pey0vIm:
oty Easdda. EEnynosig kot hentopdperes Tl Tov TpOT0 AE1Tonpying Tou gv Loym
CUSTHHATOC Bu 000Dy OTIY EREPYONEYT] GUVAVTIOT] TOU ERGUEVOD MTVAL.

'*-!I P
2 Mariow Road, Maidenhead, Berkshire, L6 7DX, United Kinggom & ™%
Tel: +44 (0)1628 634221 & Fax +44 (0)1628 771208 L f
Website: www.cwgc.org e
PRYESTOR IN 1PEIHYLE
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(O véeg ololoyiée ihipukes avi Pabuo teiodv wg elng:

AIGIKHT)KH AIAXEIPILTPIA {ADMINISTRATOR)

i 2,568
€
prvia ! 2,640
wg ) 2,714
Npooadinon 74 q 2 7BE
10 2,682
EAAX 2122 14 2 936
1 2,196 12 3,010
2 2270 MEr 3,084
3 2344 MéEyiom wAnpng taibiksuon 3,158
4 2418
3 2492
NPCIETAMENOZ APXIKHNCQYPOEL [sng) &
EPTOAHIOE {WORKS FOREMAN) APXIKHNOYPOE (g}
€ pnvIgiwg € pnvioiwg
Npooooénon 54 Ngogadinon 33
EAAX 2,633 EAAX 2,379
1 2.BR5 1 2412
2 3837 2 2 445
3 2,888 3 2478
4 3,041 4 £.511
b 2,093 5 2,544
MET 3,145 MET 2 5¥7
Miviatn whjpne ekafiineuon 3187 Méyiom wAnpne efndixevon 2610
KHOOYPDZ (GARDENER) & EPTATHE [WORKE CRAFTSMAN)
£ pnvigiwg
Npooaiinon 24
EAAX 1.74% 10 1,881
1 1,762 11 2,005
2 1.789 12 2,025
3 1.813 13 2,053
4 1,837 14 2077
5 1,861 15 2101
] 1,885 16 21235
7 1,809 17 2,148
B 1,933 MET 2173
q 1,957 Miviorn anpns efabikevon 2,197

Xe mepintoon evieyduovay aropudv OXETIKG HE TO REMEYGIEVO TNC TOPOVOUL ETMSTOLAS, Ba
£YeTE TNV eVKupia vit TO ouinTHceTe kutd T dupxewa oy Tovedpiov EXidog, tov exduevo
urva 61 Qecouiovikm, pe tovg Philip Noakes, Fiona Pocock (Awovamkfy Exdnme,
Administration Supervisor), Simon Hardman, Barry Norris § Martin Leiper.

Mg extiynom
Perer Rolland

MotenTikdg MevbBovic { Administration Manager)




For the Commonweaith War Graves Commission
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Peter Rolland
Adminisration Manager

Director

For The Greek Staf Union

Anastasios Kritiko

poulos Perikiis Charalampidis
President

General Secretarr
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2YMBOYAIO EPTAZOMENQON EAAAAAY
OPOI ANAPQOPAY
(«Terms of Reference»)

ENOTHTA I: EAPA KAl ZYNOEXI TOT ZYMBOYAIOY EPTAZOMENON

ApbBpo 1

H emxeipnowekn edpa Tov Zvpfoviiov Epyalopéverv e CWGEC fploxstan ota EXnpviné
Ppoupeia, Zrpaninnikd Nexpotogpeio Mikpac, Geooochovikn, EAAada.

ApBpo 2
H giovBeom Tov Zupfoviior Ba éxer g £TRAE:

a) O emxepoAnc Tov opyaviopot (Aievbuvinc Heploxnc) ko éva 1] TEPITTATEPS TooR TG
] AVGTANPOPOTIKG OTEAEXT) TTOU sivan efovmodoTnpéva v EKTPOCWTOTY QUTOV Kol vix
Acppavouy SeopEVTIKEC AOPATELS £f ovORATOr Tou, SUVANEL TG aveTepnE dloiknong
™V OTOIX EEQOKODY EVTOC TOU opyotvicsUoU.

Avtol ot exAsyuévol EKTIEOc WOl Tov Egyobomn dev ymopoUv va uepfaivovy apBunTecd
TOUC EXAEYHEVOUC EXTIPOTMTOUE TWV epyat{ OPEVOV.

B) Ot exheypivol exmpdownor Tov epyalopévay, He avoioyo aplBpd avaminporay
EK T POTCITT OV,

O Bryteleg TV EXTIPOSOTWY Tou EPpyoddm Ba diapxolv yia To Xpovikd JIGTTNUR TOv
KaTExouv ooy v BE0T EVTOC TOV opyavIoUoD,

Ta avaminpopoticd pEAn So ovikaBioTovv TA TOKTIKA PEAT &XV TO TOKTIKG MeAO(
advvartel va mapaote 1) Le Ao tpdTo epTrodilsTon va aoxros Ta Kalfikovia Tou.

ENOTHTA IT - KAGHKONTA TOY ZYMBOYAIOY
Apfpo 3
To ZvpBotio Epyafopévery Ba aoxel ta moapoxated xadnkovra:
. No mpopaivel o ouoTaoes Kol va eRPPALEl TPOTATE KXl EVOTROEIG TYETIKG UE

Ta JETPOL OV pTmopsl va gmTpsdicovy 1 va cAhowhgouy TNV opydveon mg
Epyaoiac, TIc Tpoitmoféce e epvacioe N TNy amddoon mC eovaoiac.,




i No AauBéver and tov emixegodic tov opyaviapold (Aicvbuvnic [lepioxnc) wic

NOPORATE TANPOPOPIEC TXETIKEC e OIKOVOHIKG KOt OIKOVORIKG {nTipaTe:
1° Baowr) ogoupixr] wepidmim
2° Emionax mepidmm
3° Heprodikéc mepiampeig, edv amcimBei
iil.  Na mpoPaivel oe ovotdoac ko exBioeg wov aviovoakAoby mg diopopenikec
GIOPEIC OV eX@PAlovToN EVIOE To, oXenkd ue kafe {NmMuo oxovoukne puong
TOU EPTITTE O0TA TACioW Tav appodomTwy Tov, dnes owTés kebopilovial oTo
wopov &edpo.
1v.  No guvraooel Kol vol TPOTIOTolE] TOUC EpYAgInK oS KAVOVIOUOUE TUH@MVA PE TiC
OXETKEC vopiwee OwoTatew ko va Aoupfovel Oho Ta PETpPO eVNUEPGANIC TOV
TRCOWTKCY Wi Ta {MHaTa autd, Kobuwe wor vor diogpoAils my qvompn
EPOPHOYT, TC Piounxavikig Ko xovewvikie vopobeolog mov oxomd éxel ™V
TPOCTRTIR TOU EPYATIKOU dUvouKoU,
v. Na gpevvd T xpimpiet ToU XPNOIHOTOIOUVYTAL TYETIKG HE TV TWPOTAMNN,
TPOGY YN N arndhvon Tov Tpocamkol {Apofr kot ZvvBhixee Epyadiag).
vi.  Na gpevviioe Oha Ta pétpa mov Sdvavron va Beandcouy i gxéoeg petadt e
BLolKnaTC Kot TOU TPOTOTIKOT,

ENOTHTA III - ZYNANTHZEIE, EIHETOAEY [TPOEKAHIHE KAI HMEPHZIA
ATATAEH

ApbBpo 4

To Tvufovhe Epyalopévev Ba guvipyetal ota ypageia Tow CWGE, oto Zpatiwnxo
Nexpotogeio Mixpag, Beoochovinn, exTde 8dv ovpgavnbel cAkoms.

ApBpo 3

To ZupPeviio 8a cvvipxeron TOVAGXIOTOVY pid Opd TO XpOvo, OF WPQ, THEPOUMVIA Kol
tomo mov Oo xoBopile o emxegoiic Tov opyaviopey (Airvtuvig Teploxnc).
Q emxepoiic tou opyoavicuoD (AevBuvtic Tleployic) Ba mpemel emiong va eival o

STOIMOTNTG TOYKANONG plag ExTarte ovvedplaone tov Zupfouviiov, Stav TouAGYIGTOV
TO £va TPITO TWV TAKTIKGY HEALY TOU TO {NjTHoOUY.

Ta péAn mov Ba npofolv of owTS 70 aitnua Bol TPETEL V& YVOOTOTOMTOLY TG OT|UEIN
nmov Bo nBehav va wepngBovv gmy nueprjoia Sikrtadn auDIC TC EKTAKTNG
TUVEVTTIIOTC.

H éxrokTn ouvedpioon Ba mpéme vo ovykodeiton £vidg d00 NHEPOROYIAK MY HIVEY QRO
v éykupn S1aTHTOON TOU CUTHHGTOC, OF NHEPOPTVIR KO JE WPl IOV xafopioTel
aré Tov Tpoedpo Tov ZupfovAiov,




ApBpo 6

Hpoxepevoy vo ebaceariote! 1 amoTEAECUATIKOTTA TV aiopooemy Tov Tuufoviion,
Ol EKTPOTFWROI TGV epyalopiveoy Bo eTITPETETOL v guvovTedvial yio 60 Aerctd TTpo e
evaping e ovvedpiaong or TOmo Tov B éxer SareBel o awTolc YIC QUTOV Tov Adyo.

ApBpo 7

H npepicia didtadn mg cvvedpiaone Sa kataypdgetan kou Jo xovomolgitan omd Tov
TPOEOPD KXo TOV  ypPOUHOTEX  TOVAGXIOTOV TEVIE EpPYROIHEC TMEPEC TIPO  TIiC
TPOYpaHUaTITHEVRE auvebpiaanc,

H npepioix dirakn pmopel va mepéxel pove Inrriuarte Wov eumifTouvy gmyv
appodidTTa Tov Zvppoviiov.

H npepricux dikradn Oa wpéner voo mepihaadvel, vroxpewnikd, dia ta {nmjpota Tou o
ibiog o mpdedpog emBupsi va TepAdfel, 1) IOV GNOTEAODY GVTIXE(LUEVO QUTHUXTOC TOU
vitofiGAretan amd éva péhog Tov ZupPoviiov, Tovkdaxiotov £t epyéaueg nuépeg Tpo ™G
MpOoYPappaTiaudvig auvedpiconc.

H nueprowx didrradn Bo wpémel enfone voxpemtkeg va epihanBdaver onoiadrmote
{nmpara i 7o onola Tnoifinke qLpPoVAN 1) avopopd o VOV T TOVE OpYOIVITLOUG
MOV 0 YOUGC YOpoKTPI{el ¢ appodove va mapéxovy kabodnynot oto Zuupodio, vmd
myv wpaiimdbeon én autd o aitnua yioa oupBovdd ) avapopd éyive Tovhdxiotev €4
£pYAOILEC NUEPEC TTPO TNC TROYPANPaMOUEVTIC auvedpiaonc.

Edv to Zvpyfodiie anopoacicer OTL Ogv givor DUVRTI| T} DAOKANPWOT] THC ovlnmone dhwv
Twv BepdTav e nueprioag didralne Adyw eAAenime xpovor, To onueia aunic Ta oTolx
dev ov(nmBnxoy Ba TpéTEl vou ToTroBeToDVTOU OV KopLen TNe HepTiolag didTadng, yio
TV ENOUEVT Tuvedpicam.

E&v éva perog tov Zvpfoviiov [nmioel myv EicaywyT) xau eTeiyovoa ov{fimorn evidc
Qéporor mov bev mepAapfavetol omyv npepiota diataln, To ZvpPovAle pmopsl vor
AMOEOTITe:, KAT oAU diokpITic eUxEpey, yia To edv Oa amoppipet 1} 8o anodeybel

70 adTnpa.

ApBpo 8

Ewborromon yia v ouvedpicon Oa mpémer va yivel ano Tov [ poppomen, xaTomv
guvevvéname pe tov [Ipdedpo, TovAdywTtov pic efidopdda Tpoc THC CVHPWVIMEVTC
NHEROHIT Vi,

et NI T



ENOTHTA IV - TIPORAPOZ KAI TFPAMMATEAZT
Apbpo 9

O ermkegoiic Tov opyoviouov (AievBovire Heproyric) Ba nmpoedpetal Tov guvedpidoewy
Tov Zupfoviiov. Eav eivau ancwv 11 yia xamotov Ao Adyo dev popel va petéyel oric
cuvedpldceg, Ba aviikabioraton and fvav avimpoedpo, mov Bo diopifetan yux Tov
OKOTO QUTO.

O avTiImpoedpog, KaTd TV eXTEAEDT] TV KaBnkdvrov Tov, Bo éxal Ta (ba dikcucpare,

mv ibia elovola waw Tic idieg gvBiver pe Tov mpdedpoe Tov opyaviopor (AevBuvim
Heproync).

G nipdebpog Bo daagpahila mpy opa) Adrtovpyia tov Zuppoviiov, 9a mpsl myv 1akn
katd n¢ cuvedpasags, Bo dieagpohiler v CUHPGPE@oT) PE awToU¢ TOV KOVOVIOROUC,
Kau Ba dievbiveal oAG oy Ba xAEIvVE. TIC oUET T ORIS.

Oo efdyel OMOOONTOTE OTUOVTIKG TUUTEPACTHQ TPOKUATE oo owTéC TIK ov{nTioec
xau Bax vmoBddier autd mpog gykpion oto ZvndovAlo vwd TNV HOPEY] TCUYKPOTTHEVGY
apoTdoemy, Ta onueia ™e npepiowiag diaraing Ba arotehoty cvrucelpevo cvl{nmong pe
IV oEpG Tou EXOUV aTnv EMOTOM] TpooxAnonc via v ovvedpicon. otdéco, TO
ZupfovAo pmopet, xo1d Tnv dioxprtiky] Tov euxépeaia, va diaypinpsl Eva 1) TEpITaoTEpQ
onjeia amd my nuepriaia didradn 1 va oAA&Ee v apxIkn cepd.

Apbpo 10

Movo o Ilpoedpog £xet To Sixaicpo va vnebelfel TOTE eivey Tepd via TO XTOHIKA JEAT
Tov ZrpPouiiov va Adfouv To Adyo. Ba diaggadias dn ol opnTéc ToU £xovv 10 AOYO
B wepopilovial oto mpokeipeve [imua. Mmopsi va agpaipei To dikaiopa Adyor ano
onondyrote uéAog To omoio £xe emavelAnppévo EyKoALoEl oY TAEY.

Apbpo 11

O npdedpog Ba doceahile ot ddeg o ov{nmorg SieldyovTon UE OVTIKEIHEVIKOTI)TOL,
KoTO TPOTTO evmpEnT) kou pe apofaio oefaoud Tpoc TG GMOPEG OAWY TWY HERGYV,
Kol owTd sivar avaykaio i TO TVEDHO CUVESYQOICC EVTOC TOV OT0iov 8o TpEmel va
Aappdvovtan ot amogpdoetg Tov Zappoviiov.

Ou zykcAel omyv 1GaEn omnowodnnorte pfAoc TipoPel Of TPOCWTIKEG, WPOCPBANTIKEG
dniaceic v dnhcdaeg pe epgoviy SimAr onpacio.

ApBpo 12
O ypopuartéag Sa givan [Ipoedpog ™o emtponms Zupfoviiov Epyalopévay. To ovoux

TOU MPOGGTOV autol o yiveTal yvwoTo omd TY ovTITPOCHOTEIR TV gpyalopévay
Kok Ty Tpdym guvedpiaor tou LupPoviiov,




Lév o ypoppoariar moapepmodileton amd Tnv extéigan Tov xothkdvrwy Tou, ToO
1" u .l\. I s r . r I J
rupporiio Ba dlopilar éva pEhor ™e avimpocwTelas T@y spyalopévy M RPOKELLEVOL VX
EVEPYEL £E ovOpaToc Tou, e ) Bhoa gOOTaoTC and QUTY TV avIITpodeTs(a.

ApBpo 13

O I'pappatiac vioypdepa 1ic emoTorés MPOCKATIONG VIO TIC SUveSPIAGEIC xou SéyeTou
v oAArAoypagpia wov oxeTiletan pe to TopPodhio, ™y omoia xorvorotel d2ovTe oTov
TpOESPO. LUVTATTE TG TPUKTKA TV ouvedpidosmy kot diaopaiile 611 polvia e
ao@oAiel oTa apxeia Tov ZupPoviiov, yia TV ao@oAEl Twv omolwy eiven erione
viebBuvos. B eviipep@OE €ToRG Too pEAT Tov ZvpfouAiov yiol To TEpEXOUEVE Toov
TRAKTIKGY, CURKpva pe To apBpo 16 Tor mapdyvroc xavoviguo,

H avnmpooorneio Tou epyodérm sivar vetBuwny yia v oyyAn pEtd&epoon Tov
TLROKTIKCIV.

Apbipo 14

H epyaoia tov ypopparza Ba Aoppdvel xopa xard mv ddpkea Tov ouviBov
gpyootax v wpwy. O ypopuatiac o Aapfave Tic suviferg amodoyéc yio Tov xpdvo
TOV QvoA@VEl oTy aoxknon 1oy kednkoviwy tov. O ypoppotéae dev Oa Sicauoltod
MEPIFCOTEPES &TO 3 epy&Tpes nuépec To zpycoloxd £Toc yil vor Sieldyet emiomeg
ETIXEIPNHOTIKEC gpyadize Tov LvpPovAiov, slte or cuvedpidoag tTou ZTvpPoviion, ot
ELWTEPIKEC OUVEOPIATEIC, EPYATiEs OBotAzvaT) TPOTWTTIKOD 1) dhhee epyadieg.

ENOTHTA V - TIPAKTIKA
ApSpo 15

LXEdI0 TV TPAKTIKGY OO TIPETLl v OTQALI OTov TIPGedpo (it evrUépwoT] Tov) TO

QPYOTEPO O EPYATIHEC THEPEC TPV TNV TPOYPOUHATICHEVT, fHEPOUNVIY TNC ETTONEVC
gvvedplaorc.

To oxedlo auTs, pali je oTMoEodnToTe TPORGHOMCEIC TIow £X0UV TLHUEWOE] PETRTU
TOU TIPOEAPOL Kotk TOV ypoppartid, Ho SiavEpeTon ot péAn Tov Zvpfoviiov oy apyoTepa

amG 2 epyAoIHEC TUEPEC TPV TRV RPOYPOUUCTIOUEVI) MHepopnvict THE eTOPEVT|C
TUVESPLOOT|C.

Me v gvapin mc emoueEvnC ovvedpioonge. To JeAn Ttou ZupPoviiov Bo éxyouvv Tnv
ELKQIRIN Vo Tpofoly O oY OAOL ETT TV TPAKTIKWY,




ApbBpo 16

Tot IpoRTIKG BpEme vo meplAopBivoury:

1. Tov Tomo, v NHEGOURVIO KO TNV Opa Tri¢ ouvedplaomc

2. To évopg Tov TPOESPOL KA TOU YOOUHOTEN
3. To ovépoTa 1wy HeAwmy Tov eivol TapdvTa, poli pe auTd gkeivay Tov gyouvy
evHEPGITEL 0T Bor AITOVY F] TOV Eivau QTTOVTX
4, Trv nuepriowa daToy
5. OnoegdinoTe TPOTAGELS
6. Mia o mepidmn Twv ouln oLy
7. OnoiecdinoTe cuoTdong Ko amopdaec exouvy Anglel amo To Zuipoldho
ApBpo 17

Too mpoxrikd, pali pe omodimore oxemkd TopapTipoTa, Ho mpovvia oo ToV
ypappatéa omy opxeolrikn Tov ZupPoviion. Kébe Toxmro kon avamAnpeopaticd pehog

Tov Tvpfovhiov propel va qupuBovieveran TG TG £yypa@a el TOMOU KATX TIg TIHEPEG
Ko ¢apeg Tov aupgavnBel pe To Topfoiho.

ENOTHTA VI - MEGOAOZ AHWHXE ATIOQAZEQN
Apbpo 18
O amogdoag Tov Tupfoviiov Ba Aapfdvovron nf ™ PaoEl OHOPEVOU YNEOL THV

PEACOV TIOU £lven TapOVTo OTNY OUvedpiaat.

ENOTHTA VII - TA APXELA

To apyeio Tov Zupfevhiov Ba mmpovviol oV EMXEPTSIAKT] £0pa ToL Zupfoviiov oe
apxeiofkn ov Bo viépye v Tov oxond owtd. Ta opyeic S Tapapstvouy oty
Si&Beon Teov peAdv Tov ZvuPoviiov, mov WTopoDY va Ta CUpPovALDovTol KOTE TIG
UépPEC Kau WOpEC TToL £xouv GukpwynBel pe To Zupfolio,




oeifovron avohoyag. EmmpooBétwe Tov xpovov tiov mapexetou otov Ipappatia yia
grriomuec  epyooiec Tov Iupfovhiov, omg ovagipal to apbpo 14, 10 vTOAOITTO
TPOCLTIKG - exAeypéva péhn Tov Luppoviiov Ba dikauolTon 3 pepeg kabe EpyaOKOv
¢Toug yvig Tv SIELoy@yn TV ENXEPHOTIKOV £pyadioy Tov Lupfoviiov,

Emmiéov £foda tadibiov yia Toug avamposwTovg Tav epyalopfvav Ba koALTTOVTON
and Tov epyodom o1 axOAoLBES TEPITTTWOOZIG:

A) oroy InTeiftol oMo TOUg QVTITPOOTOUS VA TAPITTAVIGL Ot cuvebp e oF

Siapopenikée emyepnoiaxee £5pe¢ Tov TvpPovhiov (OTHY TEPITTRON CUVOPYOvVGATC
aupouvhiov)

B OTav O avilip@gwiol TPETE V& TTRPAGTOUY TT TUVOVTHOGS 1 Ve pEpoLy Of TIEpag

dAha kodxovra ef ovouoTor Tov ZUHBOLAOU, EXTOC TGV EPYGTILMY WPOY Kol HE TV
YPHOM TOL iKoD TOUG HETAPOPIKOD HETOW.

ENOTHTA X1 - AAAATEE ETON KANONIEMO

ApbBpo 24

O xavoviopds umopsl va Tponomomfel KaTdMY TPOTATEWY TOov yivovial OomQ ToVv
TPOESPO 1) crd To éval TPITO TEdXV PEAGV T AVTITPATKTEING Teov epyaloptvoy, Vo v
npoumdleon o1 o1 ev Adyw Ttperdoec fxouv Tebel oy nueptiowa Siktadn xat& Tov
VOPOTUTIO TPOTO,

Apbpo 25

To Tvppodhio pmopel va Adfiel amo@Gaels TXETIKG [E TPOTROEIC A& TITY TPOMOTOINTR
TOU KOVOVITUOD pévo eGv sivon Topdvia TOVAGXICTTOV Ta BDO TPITA TOV peAcov tov. O
mpdebpog Decopeitan peAoL.

ENOTHTA XI1 - TEAIKEX AIATAEEIE
Apbpo 26

AvTiypago Tov TapdVTOC E0WTEPmOD Kovoviopot Hu rpénel va diavepnbel oe GA TOH

uehn tov ZvpPovhiov. Avmy n bavep) Ba mipémer va avopeplel OTQ TPOKTIKG NG
GYETIKNC Tuvedpixomc.

Q Tlpdedpoc

Iy
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Appendix B

COMMONWEALTH WAR GRAVES COMMISSION
CONDITIONS OF SERVICE OF REGULARLY EMPLOYED
LOCALLY ENGAGED STAFF IN GREECE

The employment of staff in Greece is governed and regulated by Greek legislation. However, the
following conditions have been agreed between the Commonwealth War Graves Commission,
hereafter called “the Commission”, and the Staff Side union representing all members of staff in
Greece, as being applicable conditions for all employees of the Commission.

APPOINTMENT
1.  The Commission's letter of appointment will stipulate:

a.} the grade of appcintment

b.) the date of appointment

¢.) the initial place of duty

d.) the pay on appointment

e.) the period of probation

f.) the annual ieave allowance
g.} the conditioned hours of work

PERIOD OF PROBATION

2. The period of probation is 6 months so that an appraisal can be made of the member of
staff's performance over a reasonable period.

3. After satisfactory completion of the probationary period, the appointment will be confirmed
by the Commission in writing and the period of probation will be reckoned as normal service with
the Commission.

PAY

4. Emoluments, according to grade, are paid monthly in arrears in accordance with approved
scales and rates notified separately. Income tax and social insurance are deducted in accordance
with focal law.

BONUSES

5. Easter bonus is paid as 50% of the total salary payment for that month depending on when
Faster falls plus Easter vacation bonus of 2.083% of that month, Vacation bonus paid in June
each year as 50% of the total salary payment for that month and Christmas bonus paid In
December each year as 100% of the total salary payment for that month plus Christmas vacation
bonus of 4.166% of that month.

SOCIAL AIDS

6. a.) Accommodation: Where accommodation is provided by the Commission for occupation
by a member of staff as a conseguence of their work, such occupation will be in accordance
with the terms and conditions laid down by the Commission in a separate ieftter of agreement
to be signed by the member of staff,




ANNUAL LEAVE

7.  Twenty-six days’ paid annual leave is granted each leave year which runs from 01 February
to 31 January of the next year.

8. Annual leave must be taken during the calendar year for which it is granted; it cannot be
carried forward into the subsequent year.

PUBLIC AND PRIVILEGE HOLIDAYS

9. Public and privilege holidays with pay are granted in accordance with those allowed locally.
Such holidays are notified to members of staff at the commencement of each calendar year. The
list of holidays are as follows:

New Years Day Epiphany

Clean Monday Independence Day

Good Friday {Orthodox & Western) Easter Monday {Orthodox & Western)
May Bank Holiday Whit Monday

Spring Bank Holiday Assumption Day

Summer Bank Holiday Saints Day

Ochi Day Christmas Day

Boxing Day 1 other day after Boxing Day

10, If it is necessary owing to work requirements for a public or privilege holiday day to be
worked, the hours will not exceed 7% and compensation will be caiculated in accordance with
local Greek labour law reguiations for overtime payments,

SPECIAL LEAVE

11. Member's of staff are entitled to special |eave with pay of up to 5 working days for their
marriage. A copy of the marriage certificate has to be submitted to the Regional Supervisor,

12. At the discretion of the Commission, special leave with pay may be granted for
compassionate reasons such as on the death of an immediate family member (e.g. parent,
spouse or child), Such special leave will not exceed 3 working days at any one time. In
addition, unpaid special leave may be granted for longer periods according to individual
circumstances.

13. Parents of children up to the age of 18 are allowed paid leave of up to 4 working days per
calendar year to attend their children’s nursery and/or school to check on their prodress or
attend meetings. If both parents are in full-time employment the above number of days has
to be shared amongst both parents; the leave can be taken either split into hours or whole
days and only when the nursery/school is in session, not during school holidays. Four days
is the maximum that can be granted per year, no matter how many children are involved or
if they attend different schools.

14, The Commission will consider requests for Special Leave for any other reasons on a case-by-
case basis. Reguests should be made in writing to the Area Director.

PATERNITY LEAVE

15. A male member of staff who is the biological father of a child will be allowed 2 days’ paid

leave following the hirth of that chilq. \




SICK ABSENCE

r——

signed by a qualified medical practifioner, is produced by the member of staff, sick absence with
pay may be granted upon the following conditions:

i.) during first year's service — nil entitlement;

ii.) after completion of one year's service — entitlement of up to a maximum of 2 months in
any one calendar year;

iil.) where there are broken periods of sick leave 2 months will be reckoned as 61 days,
including Saturdays, Sundays and public holidays;

iv.} Full pay will be paid for the first 3 days only of each period of absence; thereafter the
Commission will pay only the difference between that which the member of staff concerned
is eligible to receive from the Greek Social Insurance (IKA) and full pay. It is the
responsibility of the member of staff to claim and obtain benefits from the Greek State Social
Insurance and to notify the Commission of the amounts received.

v.) An employees illness shall not imply that they have terminated theit contract of
employment. Even if the absence is longer than the limits permitted by law or the contract,
this shall not gutormatically result in termination of the contract of employment. Termination
will be subject to the terms of the Commission’s Capability Policy, see paragraph 41.

17. Sick absences of 2 days or less may be granted, within the sick absence allowance, without a
medical certificate being produced, provided no more than € days of uncertificated sick absence
are taken in any period of one calendar year.

18.  The Commission may ask the member of staff to provide opinions by attending physicians
or IKA health committees or some other national health hospital or medical agency to the
Commission’s satisfaction on their state of health for that period of sick absence. The member of
staff must notify the Commission of the iliness by any means so that the Commission can, if
necessary, arrange for cover during their absence. If the Commission is not satisfied that the
member of staff will be fit for return to work within a reasonable period, employment may be
terminated by giving the appropriate period of notice or compensation in lieu of notice.

MATERNITY LEAVE

19, Members of staff must inform the Regional Supervisor as soon as possible about her
pregnancy. Later on during the pregnancy a medical certificate with the expected date of delivery
has to be submitted to the Regional Supervisor for payroll purposes.

20, According to the Greek National Collective Agreement the maternity leave entitlement is
120 days (including the day of the delivery), irrespective of iength of service. This entitlement is
split into 56 days of leave before the expected date of delivery and 63 days after,

21, For the first 25 days of absence staff are entitled to full pay, 1.e. the member of staff
receives full salary payment, but at the same time is obliged to daim IKA maternity leave benefits,
the total amount of which has to be refunded to the Commission. After the first 25 working days
of absence the Commissiocn salaty payments stop, and will resume after the member of staff’s
return to work.

22, Further information on social security benefits during maternity legve should be obtained
directiy from the member of staff's local IKA office.




ACCIDENTS AT WORK

23. It is the responsibility of the member of staff to report immediately any accident at work,
however trivial, in accordance with the Area’s Accident at Work procedures.

HOURS OF WORK

24. The hours of work for manual staff are 37z per week, excluding meal breaks, spread over 5
working days and are as follows:

Winter (begins 3rd week in October)

Monday to Friday 07:30 to 15:30 with daily 30 minutes break

summer (begins 2nd week in March}

Monday to Friday 07:00 to 15:00 with daily 30 minutes break

25. These hours may be staggered during the day according to local circumstances and the
requiremeants of the work, such as for ceremonies or climatic conditions.

26. The hours of work for non-manual staff are 35 per week, excluding meal breaks, spread over
5 working days. These hours may be staggered during the day, according to the requirements of
the work.

Monday to Friday 09:00 to 16:30 with daily 30 minutes break

27. Should it be necessary owing to emergency requirements, the hours of work may be
extended by not more than 1 hour in any one day, with the additional time being compensated by
payment of overtime or time off in lieu in accordance with existing arrangements.

REST DAYS
28. The normal rest days each week are Saturday and Sunday.

29, If it is necessary owing to work reguirements for a normal rest day to be worked, the hours
will not exceed 712 and compensation will be calculated in accordance with local Greek labour law
regulations for overtime payments.

NOTICE BY THE COMMISSION

30. During the probationary period of service, employment may be terminated by the Commission
without notice or payment, of wages, indemnity or compensation in liel of nofice.

31. After satisfactory completion of the probationary period, employment may be terminated by
the Commission giving one month's notice in writing or by making payment of one month's wages
in lieu of nofice.

32, The Commission may terminate employment summarily in accordance with its Disciplinary
Procedure, see paragraph 40.

NOTICE BY THE MEMBER OF STAFF . Fy

33. A member of staff wishing to leave the Commission's service is required to give the
Commission one month's notice in writing, except during the probationary period when notice is
not required. "




RETIREMENT

34, A member of staff's retirement shall be requlated by the provisions of Greek legislation and
the individual’s insurance agency. Provided a8 member of staff is capable of performing their
duties, and wishes to continue in their employmaent, it will continue Trrespective of age.

35. A member of staff unable to carry out the full duties of the appointment for whatever reason
will be subject to the Commission’s Capability Policy procedures, see paragraph 41.

TERMINATION BENEFITS (SEVERANCE PAY)

36{a). A member of staff who |eaves his employment of his own accord will be paid a termination
indemnity by the Commission after termination of satisfactory service, It will be calculated in
accordance with Greek Law using the rate of full pay in force at the date of termination of service.

36(h). A member of staff who has established a pension entitiement under Greek Law shall
receive 100% of their Commission Termination Indemnity if classified as a worker under Greek
Law, and 50% if classified as an employee.

37. Misconduct Termination: No termination indemnity is paid by the Commission when service is
terminated through the Disciplinary Procedure, see paragraph 40.

PRIVATE BUSINESS INTERESTS

38. Staff must not engage in any outside employment, occupation or activity which would reqguire
attendance at any time during their normal working hours, confliict in any way with the
interest of the Commission or is inconsistent with their position as members of staff.

HEALTH AND SAFETY

39. Health and Safety instructions are aimed at the well-being of staff. Failure to observe and
comply with these instructions will be treated as a disciplinary matter and may result in the
imposition of sanctions. See the Commission's policy statement and the more specific Outer
Area Policy Statement on Health and Safety at Work both of which are enciosed.

CONDUCT AND DISCIPLINE

40. The rules governing conduct and discipline are as per the Disciplinary Procedure,see Annex 1.

CAPABILITY

41. The rules governing capabhility are as contained in the Capability Policy, see Annex 2.

USE OF COMMISSION INFORMATION TECHNOLOGY

42. The rules governing the use of Commission supplied Information Technology are as contained
in the Information Systems and Technology Policy, see Annex 3.

ATTENDANCE

43, The rules governing attendance are as contained in the Attendance Policy, see Annex 4.

POLICY ON SMOKING

44, Smoking is not allowed in any Commission buildings or vehicles.




USE OF MOBILE PHONES

45. The use of mobile phones whilst driving Commission vehicles or Commission hired vehicles is
strictly prohibited, even if used with a hands-free kit.

ACCEPTANCE OF GIFTS

46, No member of staff or thelr family may accept any gift or presentation whether in the shape
of money, goods, free passages or other benefits from any person or company with whom they
are, or likely to be, in contact by virtue of their official position without having first secured the
permissicn of the Area Director.

EQUAL OPPORTUNITIES

47. The Commission is an equal opportunity employer and is committed to treating its staff
equally irrespective of colour, religion, race or ethnic origin, sex, sexual orientation, marita! status,
pregnancy, disability or age. All members of staff have the right to work in an environment free
from discrimination and harassment,

DISCRIMINATION AND HARASSMENT

48. Unlawful discrimination will occur if 3 person is treated less favourably than others are in the
same or similar circumstances. The Commission will not permit any member of staff to be placed
at a disadvantage by requirements or conditions that have a disproportionately adverse effect on
them and which cannot be shown to be relevant to job requirements. Non-discrimination shatl be
practiced in recruitment, promotion and other personnel matiers.

49, Harassment includes any unweicome and inappropriate conduct which, whether intentional or
not, creates feelings of embarrassment, humiliation, intimidation or discomfort, causes offence, or
appears to threaten job prospects for an individual. Examples of behaviour which may constitute
harassment include;

Displaying racial or sexually offensive material;
- Intimidation;

- Invading someone’s space by insisting on being closer to them than they feel
comfortable with;

- Mimicking people with disabilities;
- Lewd or racist jokes, suggestive remarks, patronising or derogatory behaviour;
- Innuendo, assumptions or unwanted inguisitiveness about someone’s sexual/cultural life;

- Bullving behaviour, including making threats or inappropriate comments about someane
else’s work performance, career or job security;

- Having to withess offensive behaviour, even If it not directed towards you.

- Sexual harassment including such unwelcome sexually determined behaviour as physical
contact, a demand or request for sexual favours, Sexually coloured remarks, showing
pornography, any other unwelcome physical, verbal or non-verbal conduct of sexusl
nature, displaying sexist literature, threats that deny or limit employment opportunities if
sexual advances are rejected.




£0  FEach member of staff must maintain an appropriate standard of conduct with their
colleagues, and is personally responsible for ensuring he or she adheres to Commission standards
an discrimination and harassment. It is the responsibility of each member of staff to report any
unacceptable behaviour of this kind initiated towards themselves or their colleagues. The
Commission will deal with any instances of discrimination or harassment in accordance with the
Disciplinary Policy.

GRIEVANCE PROCEDURE

51. Any member of staff with a grievance in respect of their employment should appeal in writing
in the first instance to the Director of Operations, Outer Area. If the matter cannot be resolved by
him, the member of staff may appeal to the Area Director and thereafter to the Deputy Director-
General. This allows staff to have 3 levels of appeal.

52. Members of staff who wish to raise a grievance should make their initial appeal, and any
subsequent appeals within 15 days of the grievance arising, or within 15 days of recelving
notification of disciplinary action or notification of the result of an appeal.

53. Each stage of this procedure will be determined within 15 days of receipt of the application s0
far as is reasonably practicable. The appellant will be notified of the decision in writing. It will not
always be possible for an appeal to involve an interview, but where this is necessary, the member
of staff will have the right to be accompanied by a person of his or her choice.

MINUTES OF THE WORKS COUNCIL

54. Minutes of previous meetings should be referred to.
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Annex 4

CONMONWEALTH WAR GRAVES COMMISSION
ATTENDANCE POLICY

INTRODUCTION

1 The Commonwealth War Graves Commission is committed to the health and welfare of all of
its employees. It wishes to ensure that its employees attend work whenever possible. However it
recognises that people do succumb to ill health and where this is the case will, through
consultation with the employee and medical advisers where appropriate, manage such absence
with the ultimate aim of getting the employes back to work as soon as possible,

2. It is the policy of the Commonweaith War Graves Commission to manage atiendance fairly
and consistentty for all staff. The principles of this policy apply to all employees of the
Commission.

PROCEDURES

3. A member of staff must notify their line manager, or where agreed, an appropriate work
colleague by 12:00 on their first day of absence. The notification should include:

i.y The first date of iliness,

ii.} the nature of the absence or illness;
ii.} if medical attention wiil be sought;
iv.) likely duration of absence.

A If a member of staff is absent for more than one day but less than one month they shouid
maintain regular contact with their line manager. For absences lenger than one month the line

manager will agree, wherever possible, with the member of staff the best method to maintain
regular contact.

5. The line manager will keep the Area Office informed of the details and likely duration of the
illness. Staff have a responsibility to comply with the Commission’s nofification and centification
procedures to provide the Commission with sufficient information as and when required to facilitate
a timely return to work; and to comply with reasonable requests for a medical report to be
obtained, as outlined in paragraph 18 of the Conditions of Service.

CERTIFICATION PROCEDURES

6. The requirement to provide certificates of absence, either by self-certification or from a
doctor, are as detailed in the country conditions of service.

UNAUTHORISED ABSENCE

7. Unauthorised absence, for example failing to comply with the Commission’'s notification and

certification procedures, will be recorded on a member of staff's attendance record and is iikely {o
be deait with under the Commission’s Disciplinary Policy.

RETURN TO WORK o

8. A return to work interview will be conducted as soon as is reaﬁmﬁahly practical after the

-

T



a.) Any continuous 7 day period of sick absence,
h.) Intermittent absences totalling 10 days or more in a 12 month period,;
¢.} Where there is a concern about the level or pattern of absence.

8. These interviews, which may be by telephone due to circumstances or timing, are held to
discuss the reasons for absence and ensure that the member of staff is fit to return to work; that
there are not any underlying health or welfare problems, and the iliness is not work related.

10. Where there is no medical evidence to support 10 days of intermittent absence in a 12 month
period, the member of staff's case may be referred to an independent medical adviser who in turn
may wish to contact the member of staffs docior and arrange an examination. If, after
investigation, it appears that there is no reason to justify the absence, the matter will be dealt with
in accordance with the Commission's Disciplinary Policy.

11. A written note that an interview has been held, and any subsequent action taken, will be
made and attached fo either the doctor's or the self-ceriified sick certificate.

LONG TERM SICKNESS

12. All employees who are absent for more than eight weeks at one time, uniess reclperating
from an operation, are considered to be absent on long-term sickness. The member of staff must
present the Commission with a report from their attendance at a doctor granting time off and,
where necessary, written decisions by an insurance agency's medical commiitee granting long-
term leave of absence from work. The line manager should agree with the member of staff the
method of maintaining regular contact, which may involve home vigits, with the member of staff's

consent. This is to ensure the member of staff is receiving the appropriate treatment and suppor,
and to keep them informed of workplace issues.

13. The regularity and type of contact will depend on the reason for the absence, whether it is a
recurring health problem and the situation regarding sick pay entitlement. This type of contact
enables managers to monitor progress, and f appropriate, seek a general guideline as to the
future capability of doing the job and an estimated refurn {0 work date. It may be necessary to
seek this information directly from the member of staff's practitioner, but in such circumstances ihe

Caommissicn would not seek to obtain any specific confidential health detailg, and permission to
approach the praciitioner would be sought first.

14. In any cases of refusal io agree to the Commission making contact with the practitioner, a
decision about the member of staff's future employment will be taken on the basis of the
information available and could result in disciplinary action which could inciude dismissail.

REHABILITATION

15. When a member of staff has been on long term sickness, and depending on the nature of the
liness, the Commission will explore the option of rehabilitation in order to assist the member of

staff's return to work, Some of the gptions the Commission will consider, when and if appropriate,
are:

1.} a phased return to work, part-time working for a specific period;
ii.) & change to the tasks or work content,

iii.) a change to the hours of work;

iv.} a reduction {6 the tempo and speed of work;

v.] to adapt tools/feguipment or the workplace.




INCAPACITY

16. The Commission is commifted to assisting a member of staff's return to work, however, there
may be occasions when the illness or injury prevents a member of staff returning to work in any
acceptable capacity even after a period of rehabiiitation. In these instances, and after consultation
with the member of staff, the Commission may consider alternatives such as dismissal or medical
retirement. In such circumstances termination wiil be on grounds of capability.
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Annex 2

COMMONWEALTH WAR GRAVES COMMISSION
CAPABILITY POLICY

INTRODUCTION

1 The Commonwealth War Graves Commission recognizes its duty with regard to helping
employees achieve and maintain acceptable standards of performance. To achieve this aim it is
important that ail staff know and understand what is expected of them and that concerns are
addressed promptly and effectively.

2. Quter Area (OA) managers realize that there are a myriad of reasons for hiring particuiar
staff and that there will be, from time to time, gaps in the knowledge of LE staff in particular which
must be addressed through assessment, coaching, mentoring, and training. It is the policy of OA
to manage capabiiity fairly and consistently for all staff.

3 |ssues of conduct and continual poor performance or attendance may also be dealt with
under the Disciplinary Policy and procedures. The Works Councit shall be advised of instances
when this policy is required to be invoked and sanctions againsi members of staff by sending
them the documents and decisions issued by the Commission bodies, unless the member of staff
abjects, uniess the member of staff objects, and shall express its opinion to the Commission on &ll
capability procedures referred to the Council, in order 1o defend the rights of the Commission’s
staff.

First Stage — Investigation & Action Plan {Informaly

A Where a member of staff does not perform their duties satisfactorily, the matter will normaliy
be dealt with informally by the line manager in whatever forum is most appropriate. ldeally this will
be a meeting but within the context of OA this will not always be possible. Prior notification of the
subject to be discussed will be given to the member of staff. The liné manager will gather all of
the relevant evidence and information relating to the unsatisfactory perfoermance. This information
will be discussed and the reasons for the unsatisfactory performance will be pursued.

5. The line manager will explain the standard of performance required, as set out in writing by
the Commission as and when they are finalised, so that the member of staff is ciear about what is
expected of them. The discussion will focus on where there are shortcomings and how the
member of staff can be assisted in addressing them by training, guidance, or advice. The impact
of the member of staff's performance on the rest of the team will, if relevant, also be discussed.

5 Once the areas of improvement have been discussed, an action plan with a reaiistic set of
specific, quantifiable and realistic targets will be set. The member of staff will be expected to
improve their performance over a period of time set by the line manager. The period of time will
vary depending on the nature of the job, length of service and the specific improvements required.
Further informal meetings may be held during this period to monitor and review progress,

7. Full details of the initial session will be confirmed in writing and the letter will indicate ihe
nature of the problem, the improvements required, the agreed action plan and the time scale for
improvement. It will also outline any support such as training that will be given, how the member
of staff’s performance will be monitored, and dates of any agreed reviews. The member of staff
will also be informed that if there is no significant improvement then further, more severe action
will occur. A copy of this letter will be placed on the member of staff's personal file for 12 months.

Second Stage — Written Warning {(Formal) 11 m'

N

8. This stage comprises a review period which starts with a formal meeting or correspondence
betweaen the member of staff and their line manager and Director or his represenfative.
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9. The Formal Procedure will start immediately when it becomes clear that the Informal
Procedure has not been effective and the required improvement has not been achieved within the
specified period. There may alsc be occasions when the member of stafi's performance is
serlous enough to enter into the Formal Stage immediately. =xamples of this are gross
incompetence, negligence, incapability or unwillingness to change. In many of these types of
cases - but not all = the informal stage may not be appropriate.

10. The member of staff will be informed in writing of the problem, setting out the particular
issues of unsatisfactory performance and, if relevant, the effect on the member of staff's work and
the work of the Department or Area. !f schedules permit a meeting will be arranged under this
Formal stage of the Capability Procedure. The member of siaff retains the right to be
accompanied by a person of their choice and a translator at any meeting.

11. The actions which must be completed by the member of staff wili be clearly set out and a
formal performance plan will be agreed for a specified peried, normally no more than three
months. Where appropriate, further assistance, training or advice will be given.

12. A letter confirming the expected areas of improvement and time scales wili be forwarded to
the member. This letter will be a formal written warning. [t will clearly state that a lack of
impraovement in performance or attendance will lead to dismissal or a specific alternative action. A
copy of this letter will be placed on the member of staff’s personal file for 12 months.

13. The situation will be monitored and reviewed regularly, eg monthly, during the specified

period. It will normally be appropriate {o review progress at a meeting but this can be done by
correspondence If necessary.

14. At the end of the specified period, a meeting with the member of staff, their line manager and
their Director or his representative will take place to discuss progress. Again the member of staff
will be able to be accompanied by a person of their choice and an interpreter. If there is no
improvement, or insufficient improvement, the member of staff will be asked to provide reasons

for this. If there are no mitigating circumstances for the unsatisfactory attendance or performance
a final written warning will be given.

15. A letter confirming the details of the meeting, including confirmation of the consequence If
the improvement is not achieved, namely dismissal, will be sent to the member of staff and the
Works Council, unless the member of staff cbjects. This letter will be the final written warning and
will be placed on the member of staff's personal file for 12 months.

16. If the member of staff's performance or attendance improves adequately over this time scale,
then the process will end at this stage. |f there has been no improvement within the specified
period, then the line manager will invoke the Final Stage of the Capability Procedure.

Final Stage — Final Writien Wamming & Dismissal or Alternative Action

17. A final period for improvement will be set, normally around twao months. A letter confirming
the final period and the expected improvements will be sent to the member of staff. It will clearly
state that a lack of improvement in performance will lead to dismissal or a specific alternative
action. A copy of this letter will be placed on the member of staff's personal file for 12 months.

18. If the required improvement is not achieved by the end of the final period, and the formal
prqnedure has been followed, the member of staff will have one last opportunity to put forward any
valid reasons or mitigating circumstances for the lack of improvement.

19, The Director should then consider what action to take, and will write to the member of staff

giving hisfher decision and the reasons. A decision to dismiss should advise the member of staff
of their appeal rights.




APPEALS

o0. A member of staff has the right to appeal against a disciplinary decision. Such an appeal
should be made in writing to the Area Director within 15 days of the decision being communicatea
to the member of staff.

21. On receipt of the appeal, the Area Director will conduct a further investigation and provide to
the member of staff and the Works Council, unless the member of staft objects, the results of
hisfher deliberations.

22. Any member of staff affected has the right to take recourse to the courts with jurisdiction to

nprotect their rights from illegal or irregular action by the Commission management, bodies or
members of staff.
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Appendix A

COMMONWEALTH WAR GRAVES COMMISSION
HEALTH AND SAFETY GENERAL POLICY STATEMENT

1.  The Commission places great imporance upon the health, safety and welfare at work of its
employees and others who may come into contact with its operations, including members of the
publiic and contractors. This policy states the Commission’s worldwide commitment to identifying
any hazards to health and safety and devising and implementing the measures necessary to
eliminate them, or reduce the risks from them so far as is reasonably practicable. The Commission

will always comply with the law in its countries of operation but will alsg aim to reflect the highest
international standards.

2. The Director-General and Senior Management Team are committed to providing the financial

and physical resources and leadership necessary to ensure that a high standard of health and
safety management is achieved.

3. The Commission will ensure, as far as is reasonably practicable, the provision and
maintenance of safe plant and sysiems of work, safe handling, storage, maintenance and
transport of articles and substances; necessary information, instruction, training and supervision; a

safe place of work, with safe access and egress; and a safe working environment, with adequate
welfare facilities.

4. All employees have a responsibility for their own health and safety as well as for the health

and safety of others and are under a duty to co-operate with the Commission to ensure that the
objectives of this policy are met.

5. The Commission welcomes and encourages suggestions for improvements in the health and
safety of its operations from employees and will censult with them and their represeniatives on
matters relating to their health and safety at work. Effective systems of communication on health
and safety matters will be maintained throughout the organisation by way of management
committees, consultative committees, line management and information media.

6. Competent persons will be appointed by the Commission to assist in mesting statutory and
other legal duties including, where appropriate, specialists from outside the organisation.

7. Tne details of the organisation and arrangements for the day to day implementation of this

policy are contained in paris A and B of this statement and in the other documents and instructions
to which they refer.

8. The Commission is commitied fo continuous and progressive improvements in health and

safety performance and will review this policy annually to ensure it reflects legal or organisational
changes.




A. ORGANISATION
Overall responsibility

9. The Direcior-General {DG) has overall responsibility for all matters, including health, safety
and welfare within the Commission. The DG will provide leadership and strategic direction on
health and safety management through the Health and Safety Managemeant Committee.

Management responsibility

10. The Deputy Director-General (DDG) is responsible for contributing to the formulation of
policy, through communication with Human Resources Depariment, Technical Depantment Heads
and Area Directors. The DDG will facilitate the implementation of palicy through strategic direction,

allocation of resources and the promotion of co-operation on health and safety throughout the
Commission.

11. The Legal Adviser & Solicitor will be responsible for the provision of legal advice and
guidance on the implementation, compliance and interpretation of health and safaty law.

12. The Director of Human Resocurces (DHR) is responsible for the development, audit and
review of the Commission's health and safety policy and management system including the
specification of training and instruction with the aim of securing health and safety management
competence. DHR will provide health and safety strategic guidance to the Commission; will ensure
that {egislation and good practice are refiected in policy, and will promote continuous improvement
in health and safety management throughout the organisation.

13. The Director of Technical Services and the Director of Horticulture will liaise with the Director
of Human Resources in the development of policy and procedures. They will organise and ensure
the provision of technical direction, guidance and support on struclures, the purchase of safe
plant, equipment, articies and substances and the development of safe systems of work, tc assist

Area Directors and Heads of Department in complying with legal standards and Commission
poiicy.

14. Area Directors and Heads of Department are responsible for specifying, crealing and
maintaining the health and safety management system within their Areas or Departments and
implementing the arrangements for compliance with this policy. They are responsible for the
establishment and maintenance of risk management arrangements, in particular for identifying and
assessing risks and taking appropriate action to eliminate those risks or reduce them so far as is
reasonably practicable. They will designate competent people to assist them in the development
and implementation of suitable health and safety management arrangements which will include

adequate training for all staff, ensuring safe systems of work and the provision of appropriate
informaticn, instruction and supervisicn.

16, Managers and supervisors are responsible for ensuring that the safety policy is
implemented within their own Departments, Sections or Sectors. Their principle duties are;

a. To carry out as and when necessary and review on a regular basis risk assessments 1o
identify any hazargs to health and safety. Where unacceptable risks are identified the
manager or supervisor must ensure that action is taken to eliminate or reduce these risks, in

so far as is reasonably practicable. Any unacceptable risks remaining must be reported
through line management.

b. To provide and maintain safe machinery and equipment and to make arrangements to

ensure that the use, handling, storage or transport of them does not give rise to risks to
health and safety.

c. To make arrangements to ensure the application, handling, storage and transport of any
substances used in the workplace does not give rise to risks to health and/s ety.
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d. To estiablish and maintain safe systems of work.

e To ensure that workplaces are safe (including safe access and exit) and have adequate
facilities for the welfare of employees.

f.  To provide employees with such information, instruction, training and supervision as is
necessary to ensure both their own health and safety at work and the health and safety of
others who may be affecied by what they do.
g. To give direction and supervision to contractors, within their areas of responsibility.
16. Central and Area Health and Safety Committees are established te monitor the measures
taken to ensure the health and safety at work of employees and {0 make recommendations for
improvements. The composition and terms of reference of the Committees will reflect local custom
and law but will generally consist of management, staff representatives and, 'n some cases,
external advisors.
Employee responsibility
17.  All empioyees must:
a. Take care for their own health and safety;
b. Consider the safety of others who may be affected by their acis or omissions;

c. Work in accordance with policy, procedures, information and training provided:;

d. Refrain from intenticnally misusing or recklessly interfering with anything that has been
provided for health and safety reasons;

g. Report any hazardeous defects in plant and egquipment, or shortcomings in the existing
arrangements, ic a responsible person without delay,

f.  Not underiake any task for which authorisation and/or training has not been given.

B. ARRANGEMENTS

18. Arrangements for implementing the Commission's health and safety policies are set out in the
documents listed in the Appendix, which will be reviewed regularly.

19. Copies of the documents listed in Annex 1, the Health and Safety Policy Statement and all
other health and safety documents issued, including manuals, codes, instructions and circulars are
available to every employee at his or her Area or Agency Office or Head Cffice as appropriaie.

20. The effectiveness of these arrangements and this policy depends upon the Commission and

all its Employees playing their part and co-operating to achieve the highesi standards of health
and safety in all activities at work.

Approved by:

Richard Kellaway
Director-General

lssue 1: July 2006




Annex 1 1o Appendix A

1 The Commonwealth War Graves Commission Policy Statement on Noise - 7 December 1994
2 The Commonwealth War Graves Commission Noise Buying Standard - 7 December 1994

2 The Commenwealth War Graves Commission Policy Statement on Personal Protective
Equipment - June 1893

4. The Guidance Note issued on The Electricity at Work Regulations 1989 - 28 July 1995

5. The Commonweaith War Graves Commission Policy Statement on the Use and Provision of
Work Equipment and Annex A o the Statement - 5 March 2001

6. The Commonwealth War Graves Commissicn Policy Statement on Lifting Operations and
Lifting Equipment - 5 March 2001

7. The Commonwealth War Graves Commission Policy Statement on the Manual Handling of
Loads - 18 March 1996

8  The Commonwealth War Graves Commission Guidance Notes to Area Directors and Heads

of Departments on the Provision of Welfare Facilities for Employees in the Workplace - 2
April 1996

9. The Commonwealth War Graves Commission Policy Statement on New and Expectant
Mothers at Work - 19 Apnil 1996

10. The Commonwealth War Graves Commigsion Policy Statement on Display Screen
Equipment and Woerkstation Minimum Requirements - 11 June 19986

11. The Commonwealth War Graves Commission Policy Statement on the Management of
Health and Safety at Work - 14 May 2001

Issue 1: July 2006
For the Commonwealth War Graves Commission

e\

Peter Rolland
Adminisration Manager

Dir

For The Greek Staf Union

Anastasios Kritikopoulos Periklis Charalampidis
President General Secretary




Annex 1

COMMONWEALTH WAR GRAVES CONMISSION
DISCIPLINARY PRCCEDURE

PRINCIPLES

1.  The Commission encourages and expects all members of staff to achieve and maintain
expected standards of attendance, conduct and performance. The Commission recognises that
instances may arise where an individual does not meet the required standard. |f such issues do
arise they must be dealt with in a way which is both clear and fair.

2. The Commission will manage discipline fairty and consistenily for all members of staff. The
principles of this policy apply to all Locally Engaged members of staff.

3. This procedure sets out the action which will be taken when Commission rules are breached.
PFROCEDURE

General

4. Discipline is ultimately a matter for the Director-Generat but disciplinary powers are normailly
delegated to his Deputy, the Senior Management Team and other line managers. The Works
Council shall be advised of disciplinary measures and sanctions against members of staff by
sending them the documents and decisions issued by the Commission bodies, uniess the member
of staff objects, and shall express its opinion to the Commission on all disciplinary procedures
referred to the Council, in order to defend the rights of the Commission’s staff.

5. Disciplinary action will not be taken against a member of staff until the case has been fully
investigated.

8. At every stage the member of staff will be advised in writing of the nature of the complaint
against him or her and, where possible, will be invited to attend a meeting to discuss the issue. In
Cuter Area (OA) meetings are not always practicable and therefore, in some cases, discussions
will occur through a combination of telephone calls and correspondence. Copies of any
documents related to the complaint will be provided to the member of staff. The member of staff
will be given the opportunity to state his or her case, ask questions, present evidence and call
withesses If relevant before any decision is made on disciplinary action. The member of staff will
he informed in writing of the outcome of the meeting or carrespondence.

7. The member of staff will have the night o be accompanied by a person of his oar her choice
during a disciplinary session. The chosen companion may address any meeting or ask guestions
regarding correspondence but may not answer questions on the member of staff's behalf.

8. Given the distances involved and costs of travel, if a disciplinary meeting is scheduled, there

Is no nght of postponement. Any such meeting will be set up well in advance so as to make this
reguirement unnecessary.

9. The treatment of misconduct, particularly when no criminal offence is involved, may be
affected both by the circumstances of the particular case and the record of the member of staff.
There is no rigid code assigning particular penalties to particular misconduct.

10. A member of staff will not usually be dismissed for a first breach of discipline except in the

case of gross misconduct or wholly illegal conduct, as provided for and punished under the Penal
Code and Special Criminal Laws, when the penalty will normally be




11. A member of staff has a right of appeal against any disciplinary a;tinn takﬁn against him or
her. The appeal should be filed within 15 days under the nrocedure provided for in Paragraphs 91,
52 and 53 of the Conditions of Service.

Informal Action

12. Each line manager has the responsibility of ensuring that his or her staff are aware of the
standards of attendance, performance and conduct expected. Where an empiuyeg’s aftendance,
nerformance or conduct falls below the reguired standards, managers shomd_make |nf::rrma1_ effurts
to provide counselling to the employee where appropriate, prior to commencing fcarmgl disciplinary
action. The line manager should document any informa! discussion, including the improvement
reguired.

13. The following procedure may be invoked at any stage, depending on the seriousness of the
misconduct,

Farmal Action

Written warning

14. |f after informal discussion there is no improvement in attendance, performance or conduct,
ar if the matter is more serious or there is a recurrence of minor misconduct, a written warning will
be given to the member of staff. This will glve the reason for the warning, the improvement
required, the action to be taken if this is not forthcoming, and will advise of the right of appeal. A
written warning may be given by the Area Director or by the Regional or Technical Manager. ‘A
copy of this written warning will be kept on the member of staff's Area or Head COffice Personal file
but it will be disregarded for discipiinary purposes after a minimum peried of 6 months (but see

paragraph 18) provided satisfactory standards of attendance, performance and conduct are
maintained.

Final writfen warning

15. f there is further misconduct during the validity of a written warning or if the misconduct is
sufficiently serious to warrant only one written warning (but is not sufficiently sericus to justify
dismissal), a final written warning wilt be given to the member of staff. This will give the reason for
the final warning, the improvement required, state that dismissal will resuit if there is any further
misconduct of a similar nature and will advise of the right of appeal. A copy of the final writien
warning will be kept on the member of staff's Area or Head Office Personal file. The written
warning will be disregarded for disciplinary purposes after the period specified (but see paragraph
18) provided satisfactory standards of attendance, performance and conduct are maintained. A

final written warning may also be given by a Regional or Technical Manager but it will be endorsed
{countersigned) by the Area Director.

Dismissal

16. If the standards of attendance, performance or conduct are still unsatisfactory, or in the case
of gross misconduct, dismissal will normally result. The member of staff will be advised in writing
of the reason for dismissal, the date on which employment will terminate and the right of appeal.
Dismissal may be with or without notice (or pay in lieu of notice) depending upon the

circumstances and seriousness of the misconduct. The gecision to dismiss will normally be taken
by the Area Director.

Particular Situations

17. There may be cccasions where a member of staff's conduct is satisfactory throughout the
period the warning is in force only fo lapse very soon thereafter. Where a pattern emerges and

there 1s evidence of abuse, the member of staff's disciplinary record will be borme in mind In
deciding how long any current warning should |ast.




Misconduct and Future Disciplinary Purposes

18. There may be circumstances where the misconduct is so serious that it cannot realistically be
disregarded for future disciplinary purposes. In such circumstances it will be made clear to the

member of staff that the warning will not be disregarded and that it will be taken into account if any
future disciplinary action becomeas necessary.

Other Sanctions

19. The following disciplinary penaities may also be imposed:

a.} In cases of persistent or repeated misconduct or poor job performance a downgrading
could be imposed to the member of staff in deviation of the above;

b.} the requirement to reimburse (in whole or in part) for the loss or damage caused by theft,
fraud, negligence, deliberate or reckless acts resulting in loss or damage to Commission
property.

MISCONDUCT

20. The following provides examples of behaviour that will normally be regarded as misconduct;

Minor Misconduct

21. Minor instances of unsatisfactory iob performance, poor time-keeping, unauthorised absence
from work;

Serious Miscondudct

22. Persistent or repeated poor job performance, failing to comply with terms and conditions of
service, or rules and instructions laid down by the Commission, breach of Health and Safety rules
and regulations, negligence or detiberate or reckless acts resulting or potentially resulting in foss or
damage o property or injury to other persons, misuse or unauthorised use of Commission
property or facilities, breach of computer security, aftempting to access internet sites containing
pornographic, offensive or obscene material, unauthorised disclosure of confidential information,

Gross Misconduct

23. Fighting or threatening behaviour on Commission premises, theft either from the Commission
or members of staff, fraud including falsification of claims for allowances and/or expenses, misuse
of official property including use of IT and purchasing cards, deliberately accessing internet sites
containing pornographic, offensive or obsceng material, indecency, bullying, harassment and
discrimination, being incapable through drink or drugs during working hours, convictions for driving
under the influence of drink or drugs where driving is an essential part of duties, serious breach of
Health and Safety rules and regulations, negligence or deliberate or reckless acts resulting or

potentially resulting in serious loss or damage to property, or injury {0 other persons, serious
breach of confidence, behaviour which brings the Commission into disrepute.

- 24, This list i not intended to be exhaustive. In determining the outcome, each case will be
judged objectively on its menits.

CRIMINAL OFFENCES

25. Criminal charges and convictions outside of employment are not automatic reasons for
dismissal and the case will be fully investigated before instituting the disciplinary procedure.




SUSPENSION

26. Suspension either from normal duties or from the workplace entirely prior fo any disciplinary
meeting while investigations are undertaken is not a disciplinary measure. Suspension Is not

automatic and will usually be appropriate in cases of alleged gross misconduct and the member of
staff may be suspended with full pay. A suspension from work will not prejudice the results of any
disciplinary action,

APPEALS

27. A member of staff has the right to appeal against a disciplinary decision. Such an appeal

should be made in writing to the Area Director within 15 days of the decision being communicated
to the member of staff.

28, On receipt of the appeal, the Area Director will conduct a further investigation and provide to
the member of staff the resulis of his/her geliberations.

29, Any member of staff affected has the right to take recourse to the courts with jurisdiction In

order to proteci their rights from fraudulent or illegal or irregular action by GCommission
management, hodies or members of staff.

30. In dealing with the appeals process the Grievance Procedures shall be applied.

lssue 1: February 2011
For the Commonwealth War Graves Commission

Peter Rolland
Adminisration Manager

For The Greek Staf Union

Anastasios Kritikopoulos Periklis Charalampidis
President General Secretary



Annex 3

COMMONWEALTH WAR GRAVES CONMISSION
INFORMATION SYSTEMS AND TECHNOLOGY FOLICY

INTRODUCTION

1. The Commission’s computer equipment, computer systems, Internet, Intranet, e-mail access
and telephones are intended for Commission use. The Commission does however allow limited
personal use provided it is reasonable and does not interfere with work nor take up too much time.

2 This document sets out the Commission's policy on the use of the Commission’s telephcnes,
computer systems and networks, |t applies throughout the Commission’s operations. The
Commission may occasionally modify this policy to take account of changes in technology, law
and best practice. You will be notified in writing of any change. The Head of Information
Technology is responsible for the monitoring and implementation of this policy.

PURPOSE
3. 1In order to run an effective organisation we need 1o be confident that these systems are:
- Available when we need them;
- Accurate,
- Safe;
- Secure.

This policy will help achieve this by giving clarity to members of staff, temporary staff and other
contractors. It is not intended to be overly restrictive, rather to ensure that you are supported in
your woerk.

SCOPE

4. This policy applies to members of staff, temporary staff and other contractors. |t also applies
to members of staff who have access to the Commission’s computer systems at home or whiist
travelling on Commission business or have the use of laptop computers owned by the
Commission. This policy should be read in conjunction with the documents contained in the Staff
Handbook and other Commission policies.

PERSONAL USE

5. Limited personal use of Commission landline telephanes is permitied provicded the pnvilege IS
not abused and you should not make or receive lengthy personal telephone calls. The
Commission will not normally charge for inland calls but you may be requested to reimburse the
cost of overseas calls, Mobile telephones issued by the Commission may be used for perscnal
use, but you must reimburse the Commission for the full cost charged for these calls.

FAILURE TO COMPLY

6. Any member of staff who is found to have breached this policy wili be subject to disciplinary
action in accordance with the Commission's Disciplinary Policy, which may, depending on the
seripusness of the breach, involve dismissal without notice.

7 Access to the Commission’s systems and services, either in whole or in part, may be
temporarily or permanently suspended pending or as a result of such disciplinary action.

SECURITY AND CONFIDENTIALITY




8  As use of the Internet and e-mail can give rise to liabilities for both you and the Commissicn,
ta try to reduce the chances of any such liability arising:

- Secure access to your machine if you have to leave it unattended;

. Keep sensitive documents confidential but password protection should only be used to
restrict access and individual documents should not be password protected,

- Do not share user logins or passwords. Any unauthorised activity can be identified by the
personal user login and password which may resuit in you being liabie for breaches of
this policy;

- Tell your line manager if you think that someone hag used your login and password and
he or she will investigate and take any appropriate action;

- Do not use Internet or e-mail facilities to disable or overload any computer system or
network, or to breach the security of any user.

o Cerain activities are not permitted: the Commission’s internet, e-mail facilities, computing
resources and telephone systems must not be used for illegal purposes or purposes which
contravene Commission policies and procedures. |t is important to avoid viruses and their itk as
well as to comply with the Law and provisions from various Regulatory Bodies. The following
summarises some further activities which you should avoid. This list is not exhaustive.

E-MAIL
10. You must not:

- Transmit text or other material which could cause offence or harassment or is sexually
explicit, sexist or racist. This includes, but is not limited to, messages inconsistent with
the Commission’s Diversity Policy, Discrimination, Harassment and Bullying at Work
Policy Statement;

- Communicate anything by e-mail either internally or externally which is iilegal, or could be
interpreted as defamatory, derogatory, intimidating, rude, offensive or abusive;

_ Pass on or create any chain e-mails or e-mails containing virus alerts;
- Attempt to access someone else's e-mail or system without their permission;

- Do anything that disrupts the work of cthers, violates their privacy. corrupts or destroys
therr data.

INTERNET
11. ¥You must not:

- Use file-sharing software, commonly used to distribute file types such as music, images
or software;

- Create or transmit defamatory material, whether on the Commission's website or
glsewhere,

. Disseminate material that may bring the Commission’s name or the name of any of its
members of staff into disrepute;

- Access view or download pornography or any type of offensive or fllggal material;

-
o
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- Use the Commission's internet or e-mail facilities to:
Prapagate, download or upload any software code such as virus, worm, Troejan horse or

trap-door program code,
- Play games with others over the internet,
- Access Chat rooms except for official purposes,

- Download:
any software (unless authorised by the Head of Infarmation Technology) or

Music.

12. Basic filtering out of illegal web sites or those likely to propagate viruses efc will be carried
out for your protection and that of the Commission.

13. Talk to the Head of information Technology if you are unsure of any of these points, or if you
have come across a web site or received an email which you think is suspect. If you think you
have inadvertently done any of these things, do talk io your line manager or the Head of
Information Technology.

MONITORING POLICY

14, The Commission does not as a matier of policy routinely ¢r randomly monitor your indiwvidual
use of the internet or the content of e-mails sent or received. Howaever, it reserves the right, at any
time, to monitor your use ¢f e-mail, Internet access and Information Technology Systems. It will
treat the results of monitoring in confidence, only involving others strictly on a "need te know”

hasis.

Why we monitor

15.  We monitor to:

-  Ensure the efficiency and security of Infarmation Technology systems.,

- . Prevent breaches of Commission policies and procedures;

- Prevent and avoid unauthorised access to networks and information systems;

- Protect the Commission from incurring legal liabilities;

- Allow the Commission to continue with normal work if you are unexpectedly absent from
work, or absent for a long period. In these circumstances the Commission reserves the
right to access your e-mail to aliow it to continue with normal business but where possible

this will not be done without your pricr Knowleage.

How we monitor

16. The Commission can track Internet sites visited by members of staff as well as newsgroups,
e-mail messages and each file transfer into and out of cur networks. The information relating to e-
mail and Internet usage is recorded. The information recorded Is the igentity, date, time, viewed
iterms and correspondence. These records will be kept for twelve months, and will be made
available if required for the purposes of investigating complaints of misuse and any subseguent
action required

17. Software has been installed on to the Commission's computer systems to record the details
of any network activity in which members of staff transmit or record any kind of file. There is also
software to check for viruses, limit the size of files and blocking access to cegain Internet sites
particularly those that may contain offensive sexual, racist or violent images.




18. Except where misuse of the system is suspected the Commission will not open e-malis which
it believes to be personal.

19. Specific monitoring or investigation of your use of Information Technology systems will only
be carried out under this policy with the knowledge ana expressed consent of the Director-General
or his nominated representative from the senior management team.

FREQUENTLY ASKED QUESTIONS

Can | use the Internet, e-mail or telephones for personal use?
Yes. limited personal use of Internet, e-mail and telephones !s allowed; however, this must not
interfere with your work.

Is our access to the internet and e-mail system restricted?

Yes, we block access to websites that contain undesirable or damaging material. In addition, we
prevent downloading of files which could damage our systems. We filter e-mails to restrict Spam
and block viruses.

What happens when | ieave the Commission?
Access to your e-mails will be given to your line manager and your access will cease. You should
delete any personal e-mails or other personal data.

Who “owns" the data on our computer systems?
All messages, information and data transmitted over or stored on our computer and
communication systems are the property of the Commission.

Can | use chat rooms?
Yes, but only for official purposes.

Are there restrictions on how we use information?
Yes, you should refer fo the Commission’s Data Protection Palicy.

Can we use e-mail Tor confidential or sensitive information?

E-mail is not totally secure and where a document is highly confidential or sensitive in nature
slternative means of transmission should be considered. It should also be remembered that the
delivery of emails is not instantaneous and may be delayed or not arrive at all.

What do | do if | am getting unwanied junk mail?
Contact the information Technology Department to get it blocked.

Can | send e-mails to a wide internal audience™
Yes. but if the e-mail has large attachments you should speak to the Information Technology
Department for advice.

VWhere should | save documents?

Save work related documents on your home network drive where they will be routinely backed up.
The Commission’s systems are not intended for the storage of personai documents and you
should not stary any personal documents on the network drives. Any personal documents saved
on the C drive will not be backed up and should not be password protected. You should be aware
that any documents of a confidential or sensitive nature stored on your PC may be accessed by
the Commission for maintenance and monitoring purposes.

Can | install software on my PC?
No, all computer software must be acquired and installed by the Information Technology
Department or under its direction; a record will be kept on the Commission's asset register. All
PCs will be audited from time to time to ensure all software in use is on the asset register, any
software not registered will be removed. If you need additional software contac the Information
Technology Depariment.




What counts as software?

“Software” covers all software, Shareware {software that requires feedback or improvements by
the user), Freeware (software that is free to individua! users), Public Domain software, screen
savers and games. Shareware, Freeware and Public Domain software are not for use by
organisations.

lssue 1: 01 April 2009
For the Commonwealth War Graves Commission

il

Peter Rolland
Adminisration Manager

For The Greek Staf Union

Anastasios Kritikopoulos Periklis Charalampidis
President General Secretary




Ref OAISTA23

fdae OUTER AREA
ayzef . HEALTH AND SAFETY POLICY STATEMENT

Ak Y f
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The Outer Area management team believes that effective health and safety
management contribuies 10 organisational performance by reducing injuries, il
health. unnecessary losses and liabilities. We will seek {o create and maintain a
oroactive Occupational Health and Safety Management System {OHSMS) and
culture which secure the commitment, participation and cooperation of all staff. This
Statement supports the Health and Safety General Policy of the Commonwealth War
Graves Commission.

We are committed to the following: ensuring compliance with the legal standards in
all of our countries of operation; complying with the Commission’s own Occupational
Health and Safety Global Standards; and, achieving continual improvemem in Quter
Area health and safety practice and performance.

The development and maintenance of the OHSMS in Outer Area will be led and
determined by the Health and Safety Management Group (HSMG), which will meet
twice each year (1 planning meeting and 1 review of progress and update meeting).
The HSMG is composed of the Area Director, Director of Operations, Works
Managers, Horticuliure Managers, Administration Manager and Reward Principies
Manager. The HSMG is responsible for preducing the following:

« Strategy statements and pians to support health and safety policy,

« Operational plans, with specific objectives to be achieved within given
periods of time,

» Specifications for management arrangements, documentation, risk control
systems, workplace safety precautions and periormance standards:

» A formal periodic review of performance and consequential actions to
ensure continual improvement in Outer Area health and safety performance.

The Area health and safety management system and programmes wiil be
coordinated by the Reward Principles Manager, based at the Area Office.

The Outer Area OHSMS development programme for 2010 — 2011 is attached ai
Appendix A. The Area Organisational Chart for health and safety management is
attached at Appendix B (in development).

Management of heaith and safety is integrated with and inseparabie from other
responsibilities and activities — the belief in and application of this principle is
essential o ensure that we work effectively and efficiently. We can only fully achieve
our aims through working together and with every member of the Outer Area staff
accepting and fulfilling their responsibilities - thinking and acting In a safe, efficient
and effective manner at al! fimes.

Philip Noakes
Cirector Outer Area
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For the Commonwealth War Graves Commission

QJLMC r}

Peter Rolland
Director Adminisration Manager

For The Greek Staf Union

Anastasios Kritikopoulos Periklis Charalampidis
President General Secretarv
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Commonwealth War Graves Commission

Outer Area

Peter Rolland, Administration Manager

Tel: + 44 (011628 507211 Mobh: + 44 (077656 255883
Fax: + 44 (011628 771643 Email; peter rofland@ocwgc.org

To All Staff iy Greece

Our Ref: OATAY 40

Date: 22 February 2011

PAY OFFER 20190

I am writing to advise you of the changes to the pay scales which have been agreed with vour
staff union following negotiations in 2010. The changes are as follows:

i,

!‘x.:l

Owing to the financial austerity measures all employers have been faced with in 2010,
which in some cases has resulted in employers reducing pay scales for their staff, the
Commission has not been able to give any cost of living increases to the Greek pay
scales for 2010,

We have however been able to agree 10 add another incremental point to each scale.
This point is to be called Fully Skilled Maximum. Members of staff, on the current
maximum of their existing scales, would be placed on this new point only after it has
been demonstrated that they have all the appropriate skills required ot their position.
This would be assessed over the course of the reporting year by your line manager
and reported to the Area Office through the new Annual Appraisal system that is
currently being introduced in Greece. An explanation of how this will work will be
given at our forthcoming meeting next mounth

Mhew pay scales at each grade are therefore as follows:

ADMINISTRATOR

6 2 566

A 7 2640

Incremant 74 ' g 2,714

3 2,768

MiN 2.122 10 2 862

1 2 105 11 2,336

2 3 370 12 3,010

3 2,344 M AX 1,084

4 2 418 Fully Skilled Max 3,158
5 2,452

2 Martow Road. Maidenhead, Berkshire, 516 70X, United Kingdom E’-’ )
Tel: +44 (01628 634221 2 Fax +44 {0)1628 771208 ~. i
Website: www.cwgce.org :




SENIDR HEAD GARDENER & WORKS FOREMAN  HEAD GARDENER

€ por

month € par month
Increment 52 Incremeant 33
BMIN 2833 MIN 2,478
1 2,885 1 2412
2 2,837 2 2,445
3 2989 3 2,478
4 3.041 4 2,511
5 3,082 S 2,544
MAX 3,145 MAX 2577
Fully Skilled Max 3197 Fully Skitled Max 2810
GARDENER & WORKE CRAFTSEMAN

E per

manth
increment 24
MiIN 1.741 10 1,981
1 1.765 11 2,005
2 1,789 12 2,029
3 1,813 13 2063
4 1,837 14 2077
3 1,861 15 2,10
6 1,885 16 2125
T 1.8900 17 2148
g 1.932 MAX 2173
9 1,957 Fufly Skilled Max 2,197

{f you have any questions regarding the contents of this letter you will have an opportunity to
discuss this at the Greek Conference next month in Thessaloniki, with Philip Noakes, Fiona
Pocock (the Administration Supervisor), Simon Hardman, Barry Norris or Martin Leiper.

Yours faithfully

-

e

Peter Rodiand
Administration Manager

3 (L)

For the Commonwealth Wvﬁ Commission For The Greek Staf Union
Peter Rolland AKritikopoulos P.Charalampidis

Adminisration Manager President General Secretary




WORKS COUNCIL GREECE - TERMS OF REFERENCE

SECTION I: SEAT AND COMPOSITION OF THE WORKS COUNCIL

Article 1

The operational seat of the Works Council of the CWGC 15 located at Greece Office, Mikra
War Cemetery, Thessaloniki, Greece.

Article 2

The composition of the Council will be as follows:

a) The head of the organisation {Area Direcior) and one or more effective or substituting
officials wno we avlhorised (o repleseni Inn and ke binding decisiens on his behall, by
virtue of the senior management function which they occupy within the organisation.

These nominated employer's representatives must not be more numerous than the elected
representatives of the staff.

b) The elected representatives of the emplovees, with an equivalent number of substituting
representatives.

The mandates of the employer’s representatives will last for the duration they fulfil that
position within the organisation,

The substituting members will sit in place of the effective members if the effective member is
prevented from attending or otherwise camrying out his functions;

SECTION II - TASKS OF THE COUNCIL

Article 3

The Works Council will discharge the following tasks:

a) To make recornmendations and to voice proposals and objections relating to all
measures which may affect or alter the organisation of the work, the conditions of
employment or the performance of the organisation.

b) To obtain from the head of the argamsation (Area Director) the following information
relating to financial and economic matters:

1° A basic giobal summary
2° A vearly summary 9 /”J
3° Occasional summaries, as appropriate .

¢) To make recommendations and reporis which reflect the different opmions expressed
in its midst, concerning all matters of an economic nature which fall within its
compelence, as determined by this present ariicle.




d) To draw up and amend the labour regulations m accordance with the relevant legal
provisions and to take ail steps to inforrn staff about such matters, as well as to ensure

the strict implementation of indusinal and social legislation intended to protect the
workforce.

¢) To investigate the crileria used with regard to the recruitment, promotion or dismissal
of staff (Pay and Conditicns of Service).

fy To wvestigate all measures which may help to umprove relations between the
management and the staff

SECTION 1 - MEETINGS, LETTERS OF INVITATION AND THE AGENDA

Article 4

The Works Council will meet on the premises of the CWGC m Mikra War Cemetery,
Thessaloniki, unless otherwise agreed elsewhere.

Article 5

The Council will meet at least once each year, at an hour, date and place to be determined by
the head of the orgamisation (Area Director).

The head of the organisation {Area Director) must also be prepared to call an extraordmary

meeting of the Council, whenever at least one third of the effective members request him to
do so.

The members who make this request rmist make known the points which they wish to have
included on the agenda of any such extraordinary meeting.

The extraordinary meeting must be convened within two calendar months of a valid request
bemng made, at a date and time to be determined by the charman of the Council.

Article &

In order to promote the efficacy of the Council’s deliberations, the representatives of the
employees will be allowed 1o meet for 60 minuies before the start of the meeting in a location
made available to them for this purpose.

Article 7

The agenda for the meeting will be drawn up and circulated by the chairman and the secretary
at least five working days before the meeting is scheduled to take place.

The agenda can only contain such matters as fall within the compeience of the Council. ¢t 9 / ﬁ_)
The agenda must include, as a matter of obligation, all matters which the chairman himself

wishes to include, or which are the subject of a request made by a member of the Councll, at
least six working days before the scheduled date of the meeting,




The agenda must also include, again as a matier of obligation, any matters for which advice or
a report has been requested from one of the orgamisations which the law foresees as being
competent o offer guidance to the Council. providing this request for advice or a report was
made at least six working days before the scheduled date of the meeting,

If the Council decides that 1t 1s not possible to complete the agenda because of a lack of time,

the points on the agenda which were net dealt with must be placed at the top of the agenda for
the following meetmg,

1f a member of the Council reguests that a point which is not on the agenda should be urgently
discussed, the Council may decide at its own discretion to accept or reject this request.

Article B

Notification of the meeting should be made by the Secretary, afier consultation with the
Chairman, at least one week before the agreed dale.

SECTION IV — CHAIRMAN AND SECRETARY

Article 9

The head of the organisation (Area Direcior) will chair the meetings of the Council, ifhe 15

absent or otherwise not able to attend, he must be replaced by a deputy-chairman, who he will
nomminate for this purpose.

The deputy-chairman, in the execution of lts function, will have the same rights, the same
authority and the same responsibilities as the head of the orgamsation (Area Director).

The chairman will ensure the smooth running of the Council; will maintain order during the

meetings; will ensure compliance with these regulations; and will both lead and cenclude any
discussions.

He will draw any necessary conclusions arising from these discussions and he will submit
them for approval to the Council in the form of suitable recommendations. The points on the
agenda will be dealt with in the order in which they were given in the letter of invitation to the

meeting. However, the Council may, at its own discretion, delete one or more pounts from the
agenda or change the original order.

Article 10

The Chairman alone has the right to indicate when it 1s the turm of the individua) Council
members to speak. He will ensure that the speakers who have the fioor confine themselves 1o

the matter in hand. He can withdraw the right to speak from any member who he must
repeatedly call 1o order.

™ 1
Article 11 ANy

The chairman will ensure that all discussions are conducted with objectivity, in a dignified
manner and with mutual respect for the opinions of all parties, since this is essential for the
enirit nf rn-omeratinn in which the Council’s deliberations must be carried out.




He will call 10 order any members who make personal, insulting statements or statements with
an obvious double meaning,

Artiele 12

The secretary will be the Chairman of the Works Council committee. The name of this

person will be made known by the employee’s delegation during the first meeting of the
Council.

If the secretary is prevented from carrying out his duties, the Council will appomt a member

of the employee’s delegation to act in his place, based on a recommendation from this
delegation.

Articie i3

The Secretary signs the letters of invitation to the meetings and receives correspondence
relating to the Council, which he duly notifies to the chairman. He compiles the minutes of
the meetings and ensures that they are safely kept in the Council archives, the safety of which
he must also ensure. He will also notify the content of the minutes to the members of the
Council, in accordance with article 16 of these present regulations.

The employer’s delegation is responsible for providing an English translation of the minutes.

Article 14

The work of the secretary will be carried out during normal working hours. The secretary will
receive his normal wage for any iime which ke spends on his tasks. The secretary will be

allowed no more than 5 working days in any one annual leave year to conduct official Council
business, either in Council meetings, outside meetings, staff consultations or other busimness.

SECTION V - MINUTES

Article 15

A draft of the minutes must be sent to the chairman (for information) no later than 5 working
days hefore the scheduled date of the next meeting.

This draft, together with any amendments agreed between the chairman and the secretary, wiil
be distributed to the members of the Council no later than 2 working days before the
scheduled date of the next meeting,

At the start of the next meeting, the members of the Council will have the opportunity to
comment on the minutes,

Article 16
The muinutes must inchade:

1° The place, date and time of the meeting,
2° The name of the chairman and the secretary.




(I

The names of the members who arc present, together with those who have sent their
apologies or who are absent.
4% The agenda.

5% Any proposals made.
6° A faithful summary of the discussions

7° Any recornmendations made and any decisions laken by the Council.

Article 17

The minutes, together with any relevant annexes, will be kept by the secretary in the filng
cabinet reserved for the storage of the Council's archives. Every etfective and substituting

member of the Council may consult these documents 1n situ on the days and at the times
agreed by the Council.

SECTION VI - THE METHOD OF TAKING DECISIONS

Artiele 18

The decisions of the Council will be made on the basis of the unanimous vote of the members
present at the meeting,

SECTION VII - THE ARCHIVES

Article 19

The Council's archives will be kept at the operational seat of the Council in a lockable filing
cabinet specially provided for this purpose. The archives will remain at the disposal of the

members of the Council, who may consult them on the days and at the times agreed by the
Council.

SECTION VIII - INFORMING THE EMPLOYEES

Article 20

Jn addition to the other means which the chairman has at his disposal for passing mformation
lo the employecs of the organisation, he must publicly display a copy of the letter of |
convocation and extracts from the minutes of each Council meeting, and this at a location
apreed by the Council. The Council will decide which points in the minutes, by virtie of ther
confidential nature, must be deleted from the version to be displayed.

Article 21

In order to ensure that the composition of the Counell is widely known by the employees, a
list of the effective and substituting members will be displayed at a location agreed by the
Council.

SECTION IX — STUDY, INFORMATION AND ADVISORY TASKS




Article 22

With regard to the points on the agenda, the Council can call upon the assistance of:

a) Persons (emplovyees of the organisation) who are charged with a special responsibility or
who have concrete knowledge of the problem under mvestigation, in particular the

representatives of the young employees. If necessary, these persons can take part 1n the
preparatory meeting referred to in article 6.

b} Any other person whose knowledge and expertise 1s relevant to one or mere points on the
agenda,

SECTION X - THE PERFORMANCE OF THE MEMBER'S DUTIES

Article 23

The meetings of the Council, as well as the preparatory meetings foreseen in article 6 of these
present regulations and any other activities — even those outside normal working hours —
which the members of the Council perform at the request of the Council and in accordance
with the provisions of these regulations, will be regarded as working time and will be paid as
such, In addition to the time allowed to the Secretary for official Council business, as outlined

in Article 14, the other staff elected members of the Council wili be granted 3 days per annual
leave year for conducting any Council business.

Additional travelling expenses for the employee's delegates will be met by the employer in the
following circumstances:

a) When the delegates are required to attend meetings at various different operational seats of
the Council {in the event of 8 co-ordinating council structure),

b) When the delegates need to atiend meetings or carry out other tasks on behalf of the
Council, ouiside normal working hours and usmg their own transport.

SECTION XI - CHANGES TO THE REGULATIONS

Article 24

These regulations can be amended in accordance with proposals made by the chairman or by
one third of the members of the employee's delegation, providing that the proposals m
question are placed on the agenda n a regular manner.

Article 25

The Council can only take valid decisions relating to any proposals for the amendment of

these regulations if at least two thirds of the members are present, The chairman is regarded
as a member.

SECTION XII - CLOSING PROVYISIONS




Article 26

A copy of these internal regulations must be distributed to all the members of the Council

This distribution must be noted accordimgly in the minutes of the relevant meetig,

The Chairman The Secretary

For the Commonwealth War Graves Commission

(il &

Pater Rolland
Director Adminisration Manager

For The Greek Staf Union

Anastasios Kritikopouios Periklis Charalampidis
President General Secretary
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NINAKAY XYNHMMENOQN ETTPAGON TIPOZ YNIOFPADH
LIST OF ATTACHED DOCUMENTS TO BE SIGNED

Conditions of Service (Greece)- Issue 1 - February 2011 (ENGLISH)
Conditions of Service {(Greece)- Issue 1 - February 2011 {GREEK)
Greek Union- Commission Meet Minutes 13 Jan 2011 (English)
Greek Union- Commission Meet Minutes 13 Jan 2011 {Greek)
Greek Union- Commission Meet Minutes 14-12-2010 {English)
Greek Union- Commission Meet Minutes 14-12-2010 (Greek)
Greek Union- Commission Meet Minutes 12-10- 2010 {English)
Greek Union- Commission Meet Minutes 12-10-2010 {(Greek)
Greek Union- Commission Meet Minutes 06- 07-2010 (English)
. Greek Union- Commission Meet Minutes 06- 07 <2010 (Greek)
. Attendance Policy - Issue 1 - February 2011 (ENGLISH)
. Attendance Palicy - Issue 1 - February 2011 {(GREEK)
. Capability Policy - Issue 1 - February 2011 (ENGLISH)
. Capability Policy - Issue 1 - February 2011 (Greek)
. Commission Health and Safety Policy Statement - Appendix A (ENGLISH)
. Commission Health and Safety Policy Statement - Appendix A (GREEK)
. Disciplinary Procedure - Issue 1 - February 2011 {(ENGLISH)
. Disciplinary Proceoure - Issue 1 - February 2011 {Greek)
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. Information Systems and Technology Policy (ENGLISH)

[
-

. Information Systems and Technology Policy (Greek)

. Outer Area Health and Safety Policy Statement (June 2010) (ENGLISH)
. Quter Area Health and Safety Policy Statement {June 2010) (Greek)

. PAY OFFER 2010 {ENGLISH)

. PAY OFFER 2010 (GREEK)

. TERMS OF REFERENCE (ENGLISH)

. TERMS OF REFERENCE {GREEK)
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